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[bookmark: _Toc211499745]Attachment C: Description of Offeror
Provide the following information about the Offeror.
	Offeror’s full name
	

	Offeror’s address

	


	Offeror’s telephone number
	

	Ownership 
	|_| Public
|_| Partnership
|_| Subsidiary
|_| Other (specify)

	Date established
	

	If incorporated, State of incorporation.
	

	North Carolina Secretary of State Registration Number, if currently registered
	

	Number of full-time employees on January 1st for the last three years or for the duration that the Vendor has been in business, whichever is less.
	

	Offeror’s Contact for Clarification of offer:
	     Contact’s name
	     Title
	     Email address and Telephone Number
	

	Offeror’s Contact for Negotiation of offer:
     Contact’s name
	     Title
	     Email address and Telephone Number
	

	If Contract is Awarded, Offeror’s Contact for Contractual Issues:
	     Contact’s name
	     Title
	     Email address and Telephone Number
	

	If Contract is Awarded, Offeror’s Contact for Technical Issues:
	     Contact’s name
	     Title
	     Email address and Telephone Number
	





HISTORICALLY UNDERUTILIZED BUSINESSES
Historically Underutilized Businesses (HUBs) consist of minority, women and disabled business firms that are at least fifty-one percent owned and operated by an individual(s) of the categories. Also included as HUBs are disabled business enterprises and non-profit work centers for the blind and severely disabled.” 
Pursuant to N.C.G.S. §§ 143B-1361(a), 143-48 and 143-128.4, the State invites and encourages participation in this procurement process by businesses owned by minorities, women, disabled, disabled business enterprises, and non-profit work centers for the blind and severely disabled. This includes utilizing subcontractors to perform the required functions in this RFP. Contact the North Carolina Office of Historically Underutilized Businesses at 919-807-2330 with questions concerning NC HUB certification. http://ncadmin.nc.gov/businesses/hub
Respond to the questions below.
1. Is Vendor a Historically Underutilized Business?  |_|  Yes   |_|  No
2. Is Vendor Certified with North Carolina as a Historically Underutilized Business?  |_|  Yes   |_|  No
If so, state HUB classification: 
________________________________________________________________
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Attachment D: Cost Form
Section 1: Monthly (Recurring) Cost Table
The following Cost Table will be used to set a baseline for Service costs based on today’s market. Please provide basic information to quantify your base price. Vendors may modify the Cost Table to incorporate additional pricing details or clarify their cost structure but must leave all original cost categories intact. Categories that are not applicable to the Vendor’s solution should be marked “N/A.”
As an example, use the following information to comprise your costs, but the actual specifications will be provided by the Purchasing Agency:	      
· Building size is ten thousand (10,000) square feet (SF).
· Building has one (1) elevator.
	       Item
	Cost Category
	            Base
Cost
	% Discount
    Off List
      Price

	A1
	Building Fire Alarm Communication and Transmission Service (Monthly)
	$
	

	A2
	Elevator Alert Communication and Transmission Service (Monthly)
	$
	

	A3
	Fire Alarm System Monitoring Service (Monthly)
	$
	

	A4
	Elevator Alert Monitoring Service (Monthly)
	$
	

	A5
	Other Monthly Cost – Specify 
	$
	

	
	
	
	

	
	
	
	

	
	Total Cost
	$
	



As directed in RFP 4.0, Vendor is reminded that it shall include a copy of its current U.S. Suggested Retail Price List in its offer. 

Throughout the term of the contract, the Vendor shall maintain and provide the NCDIT Contract Administrator and Agencies with a link to an Internet website that contains the current MSRP List for all Services offered under the scope of this RFP. 





Section 2: One-Time Cost Table
The following Cost Table will be used to set a baseline for Services or equipment costs based on today’s market. Please provide basic information to quantify your base price. Vendors may modify the Cost Table to incorporate additional pricing details or clarify their cost structure but must leave all original cost categories intact. Categories that are not applicable to the Vendor’s solution should be marked “N/A.”
As an example, use the following information to comprise your costs, but the actual specifications will be provided by the Purchasing Agency:	      
· Building size is ten thousand (10,000) square feet (SF).
· Building has one (1) elevator.

	Item
	Cost Category
	    Base
Cost
	% Discount 
    Off List 
       Price

	B1
	Implementation Costs (System Configuration, Customization) (One-Time)
	$
	

	B2
	Technical Training (One-Time)
	$
	

	B3
	Equipment Cost, If Applicable (One-Time)
	$
	

	B4
	Other One-Time Cost – Specify
	$
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total Cost
	$
	



As directed in RFP Section 4.0, Vendor is reminded that it shall include a copy of its current U.S. Suggested Retail Price List in its offer. 

Throughout the term of the contract, the Vendor shall maintain and provide the NCDIT Contract Administrator and Agencies with a link to an Internet website that contains the current MSRP List for all equipment offered under the scope of this RFP. 
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Attachment E: Vendor Certification Form
1) ELIGIBLE VENDOR
The Vendor certifies that in accordance with N.C.G.S. §143-59.1(b), Vendor is not an ineligible Vendor as set forth in N.C.G.S. §143-59.1 (a).
The Vendor acknowledges that, to the extent the awarded contract involves the creation, research, investigation or generation of a future RFP or other solicitation; the Vendor will be precluded from bidding on the subsequent RFP or other solicitation and from serving as a subcontractor to an awarded Vendor. 
The State reserves the right to disqualify any bidder if the State determines that the bidder has used its position (whether as an incumbent Vendor, or as a subcontractor hired to assist with the RFP development, or as a Vendor offering free assistance) to gain a competitive advantage on the RFP or other solicitation.
2) CONFLICT OF INTEREST
Applicable standards may include: N.C.G.S. §§143B-1352 and 143B-1353, 14-234, and 133-32. The Vendor shall not knowingly employ, during the period of the Agreement, nor in the preparation of any response to this solicitation, any personnel who are, or have been, employed by a Vendor also in the employ of the State and who are providing Services involving, or similar to, the scope and nature of this solicitation or the resulting contract. Applicable standards may include: N.C.G.S. §§143B-1352 and 143B-1353, 14-234, and 133-32. The Vendor shall not knowingly employ, during the term of the Agreement, any personnel who are, or have been, employed by a Vendor also working for the State and who are providing Services that involve, or are similar to, the scope and nature of this solicitation or the resulting contract, whether in the preparation of responses or otherwise. 
3) E-VERIFY
Pursuant to N.C.G.S. § 143B-1350(k), the State shall not enter into a contract unless the awarded Vendor and each of its subcontractors comply with the E-Verify requirements of N.C.G.S. Chapter 64, Article 2. Vendors are directed to review the foregoing laws. Vendors claiming exceptions or exclusions under Chapter 64 must identify the legal basis for such claims and certify compliance with federal law regarding registration of aliens, including 8 USC 1373 and 8 USC 1324a. Any awarded Vendor must submit a certification of compliance with E-Verify to the awarding agency, and on a periodic basis thereafter, as may be required by the State.
4) CERTIFICATE TO TRANSACT BUSINESS IN NORTH CAROLINA 
As a condition of contract award, awarded Vendor shall have registered its business with the North Carolina Secretary of State and shall maintain such registration throughout the term of the Contract.


Signature:                                                                                        Date: 			


Printed Name:                                                                                 Title: 			
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Attachment F: Location of Workers Utilized by Vendor – DISCLOSURE STATEMENT
In accordance with the Statewide Information Security Manual (SISM), the State restricts the location of information systems that receive, process, store, or transmit State and Federal data to the United States which includes the following areas: US States, US Territories, US Embassies, and US Military installations (stateside or overseas). This restriction applies to the Vendor and to any subcontractors engaged to provide Services under this Agreement or with access to State Data. The Vendor must ensure that its subcontractor agreements contain the same restrictions and will be responsible for monitoring and enforcing subcontractor compliance at all times.
[bookmark: _Hlk206585408]Pursuant to N.C.G.S. §143B-1361(b), the Vendor must complete and return this Disclosure Statement Attachment F with its solicitation response. The Vendor may attach additional pages to its response if needed. The State of North Carolina will evaluate Disclosure Statement Attachments for additional risks, costs, and other factors associated with its service prior to making an award for any such Vendor’s offer. The Vendor must provide the following information in its bid response:

a. The location of work performed under a state contract by the Vendor, any subcontractors, employees, or other persons performing the contract and whether any of this work will be performed outside the United States.Click here to enter text. 


b. The corporate structure and location of corporate employees and activities of the Vendor, its affiliates or any other subcontractors.
Click here to enter text. 

c. Vendor agrees to provide notice of the relocation of the Vendor, employees of the Vendor, subcontractors of the Vendor, or other persons performing Services under a state contract outside of the United States in the event such relocation occurs during the contract term.
Click here to enter text. 


d. Vendor agrees that any Vendor or subcontractor providing call or contact center Services to the State of North Carolina shall disclose to inbound callers the location from which the call or contact center Services are being provided.
Click here to enter text. 






e. Will any work under this contract be performed outside the United States?   
         		YES    		NO

The use of resources or workers located outside the United States is a critical security exception that must be escalated to the State Chief Information Officer for review pursuant to N.C.G.S. §143B-1376(c) and §143B-1320(c). These critical security exceptions are approved only in rare and extenuating circumstances. Vendor should account for this when preparing its response.  
__________________________________________________________________________________
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Attachment G: References
The Vendor shall provide three (3) references of customers utilizing the proposed solution fully implemented in a setting similar to this solicitation’s scope of work. References within like North Carolina communities / industries are encouraged.
The Vendor should have implemented the respective proposed solution or service within the last three (3) years. Customer references whose business processes and data needs are similar to those performed by the Agency needing this solution in terms of functionality, complexity, and transaction volume are encouraged. 
Note: References will initially be evaluated based solely on the information provided in this form and will be part of the “Strength of references relevant or material to technology area(s) or Specifications (Attachment G)” evaluation criteria. Responses should be detailed and are not limited in size. Use additional pages if necessary to provide a complete and detailed response.
The State must be able to directly contact Vendor references.  Vendor statements that references cannot be contacted or that contact with references must be initiated through the Vendor will be considered non-responsive.
Vendor evaluations will not be considered complete until two (2) complete references are returned to the state by the named references. Vendors without two completed and returned references will not be considered for contract award.
The State will notify the Vendor if any of the Vendor’s customer references do not respond to the State’s reference check requests. The Vendor will have only one opportunity to provide replacement reference(s). Vendors will be required to provide a replacement reference(s) within five (5) calendar days from notification by the State. Vendors without two completed and returned references may not be considered for contract award.

SECTION I: CUSTOMER REFERENCE INFORMATION (All fields below are mandatory. If any item in Section II does not apply, please provide a brief explanation—do not leave any fields blank.)

	Company/Organization Name:
	

	Customer Address:
	

	Contact Name and Title:
	

	Contact Phone Number:
	

	Contact Email Address:
	



SECTION II: CONTRACT DETAILS

	Contract Name:
	

	Value of Contract:
	

	Term of Contract:
	

	Date Service Began:
	

	Date Service Ended: (if applicable)
	

	If the contract was terminated, please indicate the circumstances.
	

	Did the project(s) stay on schedule? If not, what was the nature and cause of the delay(s)?
	

	Did the contract stay on budget? Were any change orders required? If so, how many? Please explain.
	

	Was training provided? If yes, please describe the length, type, and format.
	

	Please describe the services provided.
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Attachment H: Financial Review Form
Vendor shall review the Financial Review Form, provide responses in the gray-shaded boxes, and submit the completed Form as an Excel file with its offer. Vendor shall not add or delete rows or columns in the Form, or change the order of the rows or columns in the file.

1. Vendor Name:									

2. Company structure for tax purposes (C Corp, S Corp, LLC, LLP, etc.): 				

3. Have you been in business for more than three years? 	 				|_|  Yes     	|_|  No

4. Have you filed for bankruptcy in the past three years?					|_|  Yes     	|_|  No

5. In the past three years, has your auditor issued any notification letters 			|_|  Yes     	|_|  No
addressing significant issues? If yes, please explain and provide a copy
of the notification letters.	

6. Are the financial figures below based on audited financial statements? 		|_|  Yes     	|_|  No											
7. Start Date of financial statements:						

End Date of financial statements:							

8. Provide a link to annual reports with financial statements and management discussion for the past three complete fiscal years: 								

9. Provide the following information for the past three complete fiscal years:

	[bookmark: _Toc8125368][bookmark: _Toc12866424]
	Latest complete fiscal year minus two years
	Latest complete fiscal year minus one year
	Latest complete fiscal year

	BALANCE SHEET DATA
	
	
	

	a. Cash and Temporary Investments
	
	
	

	b. Accounts Receivable (beginning of year)
	
	
	

	c. Accounts Receivable (end of year)
	
	
	

	d. Average Account Receivable for the Year (calculated)
	
	
	

	e. Inventory (beginning of year)
	
	
	

	f. Inventory (end of year)
	
	
	

	g. Average Inventory for the Year (calculated)
	
	
	

	h. Current Assets
	
	
	

	i. Current Liabilities
	
	
	

	j. Total Liabilities
	
	
	

	k. Total Stockholders’ Equity (beginning of year)
	
	
	

	l. Total Stockholders’ Equity (end of year)
	
	
	

	m. Average Stockholders’ Equity during the year (calculated)
	
	
	

	
	
	
	

	INCOME STATEMENT DATA
	
	
	

	a. Net Sales
	
	
	

	b. Cost of Goods Sold (COGS)
	
	
	

	c. Gross Profit (Net Sales minus COGS) (calculated)
	
	
	

	d. Interest Expense for the Year
	
	
	

	e. Net Income after Tax
	
	
	

	f. Earnings for the Year before Interest & Income Tax Expense
	
	
	

	
	
	
	

	STATEMENT OF CASH FLOWS
	
	
	

	a. Cash Flow provided by Operating Activities
	
	
	

	b. Capital Expenditures (property, plant, equipment)
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[bookmark: _Toc211515790][bookmark: _Toc193982147]Attachment J: Submittal Checklist 
The original proposal response should be organized and uploaded to Ariba Section 5.1 as one consolidated document as specified below:
	[bookmark: _Hlk213925842]Cover Letter
	Optional

	Table of Contents
	Organize as specified below
and include page numbers.

	SECTION 1: General Response

	
	· Signed Execution Page
	

	
	· Vendor Executed Addenda, if applicable 
	

	[bookmark: _Hlk200454869]
	· Attachment C: Description of Offeror (Include NC HUB Certification Letter, if applicable)
	See Page 57-58

	
	· Attachment E: 
· Vendor Certification Form (Include Proof of NC Secretary of State License to do Business in North Carolina if currently registered)
	See Page 61


	
	· Attachment F: Location of Workers Utilized by Vendor
	See Page 62-63

	
	· Attachment H: Financial Review Form
	See Page 66-67

	
	· Attachment D: Cost Form  
	See Page 59-60

	
	· Attachment G: References – Three (3) Customer reference forms
	See Page 64-65

	SECTION 2: VRARs, Errata and Exceptions, License Agreements, Vendor Response, and RFP Copy

	
	· Vendor Readiness Assessment Reports (VRARs)
	

	
	· Errata and Exceptions, if any, excluding Section 3: Terms and Conditions Applicable to Personnel and Personal Services
	

	
	· Vendor’s license, maintenance, warranty, and service level agreement(s), if any
	

	
	· Vendor Response to Specifications and Requirements
	

	
	· Any attachments as indicated within Specifications 
	

	
	· All pages of the original RFP solicitation document (OCR PDF format preferred)
	

	SECTION 3: Redacted RFP Response, if applicable.

	The REDACTED proposal response should be organized in the same manner as the original proposal and uploaded to Ariba Section 5.5 as one consolidated document.

	
	· Redacted RFP Response Copy Upload to Ariba: If the Vendor answered Yes to the Ariba Confidential Information question, then a copy of the RFP response with all confidential information identified in the original bid, redacted, must be separately uploaded to Ariba Section 5.5.
	



