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Request for Bids # 274-HCD-FY26-5 
 

Title: Rehab of 1801-1807 Summerdale Drive 
 

Issue Date: September 15, 2025 
 

Due Date: October 17, 2025  
no later than 2:00PM EST 

 
*LATE BIDS WILL NOT BE ACCEPTED* 

 
Issuing Department: Housing and Community Development 

 
Direct all inquiries concerning this Bid to: 

Nicholas Bambino 
Redevelopment Coordinator 

Email: Nicholas.bambino@raleighnc.gov  
  

mailto:Nicholas.bambino@raleighnc.gov
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ADVERTISEMENT FOR BIDS 
POSTED: SEPTEMBER 15 , 2025  

CITY BID NUMBER: 274-HCD-FY26-5 
Project: Rehab of 1801-1807 Summerdale Drive 
 
Owner: City of Raleigh, North Carolina, Housing & Community Development Department, 

421 Fayetteville St, Suite 1200, Raleigh, NC 27601 
Contact: Nicholas Bambino – nicholas.bambino@raleighnc.gov  
 
Engineer: John Duncan, Triangle Construction Management Company, Inc. 
2617 Winton Rd, Durham, NC 27707 

Sealed Bids will be received until 2:00 pm, October 17, 2025, at 421 Fayetteville St, Suite 1200, 
Raleigh, NC 26701, at which time and place bids will be publicly opened and read aloud for the 
construction of the Rehab of 1801-1807 Summerdale Drive project. 

After Bids are opened, the Owner shall evaluate them in accordance with the methods and criteria 
set forth in the Instructions to Bidders. The Owner/City Council reserves the right to waive any 
informality or to reject any or all Bids. Unless all Bids are rejected, Award will be made to the 
lowest responsible and responsive Bidder, taking into consideration quality, performance and the 
time specified in the Bid Form for the performance of the Contract. 
A Mandatory Pre-Bid Meeting will be held at 2:00 pm, September 22, 2025, at  1801-1807 
Summerdale Drive, Raleigh, NC 27604 . 

Requirements for pre-bid submittals of an “or-equal” are required within  [10]  days of the issuance 
of the Advertisement for Bids and in accordance with the Instructions to Bidders. 

The Project consists generally of the following major items: mechanical, plumbing, electrical, 
sheetrock, painting, windows, and exterior stairs. 
Bidding Documents may be examined at Engineer's office and online by emailing 
john@triangleconstruction.net. Complete Bidding Documents may be obtained from the 
Engineer. Electronic documents will be provided at no cost. 

With each request for Bidding Documents supply the following information: Company name, 
contact person, street address, phone number, and email address for Bidding point of contact; N. 
C. contractor’s license with limitation and classification; indicate if the firm will be a Prime bidder, 
Supplier or Sub-Contractor. 

Bidders will be required to show evidence that they are licensed to perform the work in the Bidding 
Documents as required by North Carolina General Statute, Chapter 87 and the Instruction to 
Bidders. 

Bid Security in the amount of five percent (5%) of the Bid must accompany each Bid and shall be 
subject to the conditions provided in the Instruction to Bidders. 

Pursuant to General Statutes of North Carolina Sections 143-128.2 and 143-131, and in 
accordance with City policy, the City of Raleigh encourages and provides equal opportunity for 
certified Minority and Woman-Owned Business Enterprise (MWBE) businesses to participate in 
all aspects of the City’s contracting and procurement programs to include Professional Services; 
Goods and Other Services; and Construction.  The prime contractor will be required to identify 
participation of MWBE businesses in their Bid, and how that participation will be achieved. 

Furthermore, the City’s goal is to contract or sub-contract fifteen percent (15%) of the contract 
amount to certified MWBEs on construction projects over $300,000, or with contracts that include 

mailto:pat.dawson@raleighnc.gov
mailto:john@triangleconstruction.net
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$100,000 or more in state funding.   

City of Raleigh 
Janet Cowell, Mayor 
 

END OF DOCUMENT 
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1 REQUEST FOR BIDS (RFB) 

1.1 Introduction 
The Housing and Community Development Department owns an Affordable Housing Portfolio, 
consisting of approximately 200 units.  The Capital Improvement Program (CIP) plays a vital 
role in maintaining and preserving the portfolio to ensure safe, decent, and affordable housing. 
Each year, the City invests funds in selected units to extend the life of these structures.  
 
The Department’s Redevelopment Unit administers the CIP, reflecting its commitment to 
creating and preserving affordable housing in the City. Upon completion of the Rehab of 1801-
1807 Summerdale Drive project, four (4) additional affordable housing units will be brought back 
online.    
 
A detailed scope of services is provided in the Bid Form (5.1). 
 
All information related to this solicitation, including any addenda, will be posted to the North 
Carolina electronic Vendor Portal (eVP) at  https://evp.nc.gov/. 

 
All questions related to this solicitation must be submitted in writing (via email) to the following 
individual(s): 
  

Contact Name Email Address 
Nicholas Bambino Nicholas.bambino@raleighnc.gov 

 
Questions submitted via telephone will not be answered. 
 
 
1.2 Background 
The City of Raleigh, the Capital City of North Carolina, remains one of the fastest growing areas 
in the country. A great economy, top educational institutions, and exceptional health care facilities 
are some of the characteristics that attract people to the triangle area. The mild climate, diverse 
work force and proximity to Research Triangle Park combine to make Raleigh a great place to 
live. 

 
Raleigh is a 21st Century City of Innovation focusing on environmental, cultural, and economic 
sustainability.  The City conserves and protects our environmental resources through best 
practice and cutting-edge conservation and stewardship, land use, infrastructure and building 
technologies.  The City welcomes growth and diversity through policies and programs that will 
protect and enhance Raleigh’s existing neighborhoods, natural amenities, history, and cultural 
and human resources for future generations.  The City leads to improve quality of life for 
neighborhoods and standard of living for all citizens. The City works with universities, colleges, 
citizens, and local partners to promote new technology, create new job opportunities, and 
encourage local businesses and entrepreneurs. The City enlists and prepares 21st Century staff 
with the skill sets to carry out the duties of the City through transparent civic engagement and by 
providing the very best customer service to our citizens. 
 
 

https://evp.nc.gov/
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1.3  Bid Timeline 
The Bid process shall adhere to the following schedule, unless duly changed by an amendment 
or official notification: 

 

Note: All times shown as Eastern Standard Time (EST). 

 
1.4 Pre-Bid Meeting 
A Mandatory Pre-Bid Meeting for all prospective Bidders is scheduled for September 22, 2025 
at. 2:00 PM The site will only be made accessible to contractors during this time.  
 
The location of the Pre-Bid Meeting will be: 
1801 Summerdale Drive, Raleigh, NC, 27604 
 
 
1.5 Bidders Questions 
Upon review of the Bid Documents, any requests for clarification and questions must be 
received by the City no later than the date shown above in the Bid Timeline (Section 1.3) for the 
submittal of written inquires.   
 
Failure to request clarification and submit questions by the date in the Bid Timeline above shall 
be considered to constitute the firm’s acceptance of all City’s terms and conditions and 
requirements.  The City shall issue addenda reflecting questions and answers to this Bid, if any, 
and shall be posted to North Carolina electronic Vendor Portal (eVP). No information, instruction 
or advice provided orally or informally by any City personnel, whether made in response to a 
question or otherwise in connection with this Bid, shall be considered authoritative or binding.  
Respondents shall be entitled to rely only on written material contained in an Addendum to this 
Bid. 
 
It is the Bidder’s responsibility to assure that all addenda have been reviewed and, if need be, 
signed and returned. 
 
 
1.6 Bid Submission Requirements and Contact Information 
Bidders must submit (1) signed original bid package. Sealed bids a due in the Community 
Development Office, One City Plaza, 12th floor, Fayetteville Street, Raleigh - on or before the 
time indicated on the Bid Timeline (1.3). Envelopes must be clearly marked with the project 

RFB Process  Date and time  

RFB Advertisement Date  September 15, 2025  

MANDATORY Pre-Bid Meeting  September 22, 2025, at 2:00 p.m.   

Deadline for Written Questions  September 26, 2025  

City Response to Written Questions (anticipated)  October 10, 2025  

Submittal Due Date and Time, Bid Opening  October 17, 2025, at 2:00 p.m.   

Selection Announcement  TBD  

https://evp.nc.gov/
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address, name of bidding contractor, date and time of Bid Opening. 

Bids must be received by the City on or before the Submittal Due Date and Time as indicated on 
the Bid Timeline (1.3).  Deliver Bids to the following mailing / physical address: 

DELIVERED BY US POSTAL SERVICE or ANY OTHER MEANS 
City of Raleigh: Housing and Community Development 

ATTN:  Nicholas Bambino 
421 Fayetteville Street, Suite 1200 

Raleigh, NC 27601 
RFB # 274-HCD-FY26-5 

 
Bids received after the “Bid Due” deadline will not be considered. The outside of the submittal 
package must be clearly marked with the RFB # and Title.  

The City reserves the right to reject any or all BIDs for any reason and to waive any informality it 
deems in its best interest.  Any requirements in the BID that cannot be met must be indicated in 
the proposal. Bidders must respond to the entire RFB.  Any Bids received by the City that are 
incomplete in their responses will be immediately disqualified. 

 

1.7 MWBE Participation Form 
The City of Raleigh prohibits discrimination in any manner against any person based on actual or 
perceived age, race, color, creed, national origin, sex, mental or physical disability, sexual 
orientation, gender identity or expression, familial or marital status, religion, economic status, or 
veteran status. The City maintains an affirmative policy of fostering, promoting, and conducting 
business with women and minority owned business enterprises. 
 
Completed Minority or Women-Owned Subcontractors documentation form(s) must be submitted 
with the Bid, or the Bid may be considered non-responsive and invalid. 
 
 
1.8 Rights to Submitted Material 
All Bids, responses, inquiries, or correspondence relating to or in reference to this Bid, and all 
reports, charts, and other documentation submitted by Bidders (other than materials submitted 
as and qualifying as trade secrets under North Carolina law) shall become the property of the City 
when received and the entire proposal shall be subject to the public records laws of the State of 
North Carolina except where a proper trade secrets exception has been made by the Bidder in 
accordance with the procedures allowed by North Carolina law. 

2 BIDS 

2.1 Request for Bid Documents 
The “BID” is comprised of the base Bid document, any attachments, and any addenda released 
before Contract award. All attachments and addenda released for this Bid in advance of any 
Contract award are incorporated herein by reference. 
 
Bids must adhere to the format specified in this document. The City reserves the right, at its sole 
discretion, to reject any bid or portion of a bid that is incomplete, insufficiently detailed, or 
significantly deviates from the required format. Bidders must organize their responses in the 
following order: 



 8 

   
 

 

 
a) Bid Form (includes Schedule of Values) (5.1) 
b) Bid Bond (5.2) 
c) Non-Collusive Affidavit (5.3) 
d) MWBE Documentation (5.4) 

a. Acknowledgement of MWBE Policy 
b. Identification of Certified MWBE Participation 
c. Affidavit A or Affidavit B 

e) Non-Discrimination Clause (5.5) 
f) E-Verify Form (5.6) 
g) Qualifications (5.7) 

 
The following forms shall be completely filled out and submitted with the Bids. Documents 
needed for this Bid can be found in Section 5. Failure to submit all of the above with the Bid will be 
just cause for rejection of the Bid by the Owner. 
 
Bid Bond Required. No Bids will be considered unless accompanied by a cash deposit, cashier’s 
check, or certified check equal to 5% of the bid amount. Alternatively, a 5% bid bond issued by a 
corporate surety licensed in North Carolina could be submitted with the bid.  
 
2.2 Final Selection 
After Bids are opened, the Owner shall evaluate them in accordance with the methods and 
criteria set forth in the Instructions to Bidders. The Owner/City Council reserves the right to 
waive any informality or to reject any or all Bids. Unless all Bids are rejected, an Award will be 
made to the lowest responsible and responsive Bidder, taking into consideration quality, 
performance, and the time specified in the Bid Form for the performance of the Contract 
  
2.3 Notice to Bidders Regarding Bid Terms and Conditions 
It shall be the Bidder’s responsibility to read the Instructions, the City’s Terms and Conditions, 
all relevant exhibits and attachments, and any other components made a part of this BID and 
comply with all requirements and specifications herein.  Bidders also are responsible for 
obtaining and complying with all Addenda and other changes that may be issued in connection 
with this BID. 
 
Defined Terms 
 
Terms used in these Instructions to Bidders that are defined in the General Conditions of the 
Construction Contract have the meanings assigned to them in the General Conditions.  The 
term “Bidder” means one who submits a bid to Owner.  The term “Successful Bidder” means a 
qualified, responsible, and responsive Bidder to who Owner (on the basis of Owner’s evaluation 
as hereinafter provided) makes an award. 

 
The work will be performed under one contract.   

 
Qualification of Bidders 
 
To demonstrate qualifications to perform the Work, each Bidder shall submit with the bid 
satisfactory proof of their qualifications to satisfactorily complete the work within the time 
allocated.  The Bidder shall provide, when requested along with other items, information, and 
evidence with respect to the following: 

 
• That the Bidder is licensed in the State of North Carolina to perform the type and scope 

of work included in the plans and specifications. 
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• That the Bidder has done work of similar nature and value. 
• That the Bidder will have the available staff, adequate equipment, and facilities to com-

plete the work within the time allocated. 
• At least three (3) references from owners of projects completed by the Bidder within the 

past 3 years. 
• If the Bidder is a corporation, the names of all corporate officers. 
• The name of the proposed project superintendent and his years of experience in a con-

struction supervision role. 
 
Examination of Specifications/Work Write Up (Bid Form) and Site 

 
It is the responsibility of each Bidder before submitting a Bid, to (a) examine the Specifications 
thoroughly, (b) visit the site to become familiar with local conditions that may affect the cost, 
progress, performance or furnishing of the work, (c) consider federal, state and local Laws and 
Regulations that may affect cost, progress, performance of furnishing of the Work, (d) study and 
carefully correlate Bidder’s observations with the Specifications, and (e) notify the Housing and 
Community Development Department of all conflicts, errors or discrepancies in the 
Specifications. 
 
The lands upon which the Work is to be performed, rights-of-way and easements for access 
thereto and other lands designated for use by Contractor in performing the Work are identified in 
the Specifications. The Owner shall have the right to approve the areas to be used for staging 
and storage. The contractor shall coordinate and cooperate with all other general contractors 
that will be working on this site. 
 
The submission of a Bid will constitute an incontrovertible representation by the bidder that the 
bidder has complied with every requirement of this Article 3, and HUD Forms 5369 & 5369-A. 
That without exception the Bid is premised upon performing and furnishing the Work required by 
Specifications and such means, methods, techniques, sequences or procedures of construction 
as may be required by or reasonably implied by the Specifications. Those without exception the 
Specifications are sufficient in scope and detail to convey a complete understanding of the 
terms and conditions for performance of the work. 
 
Interpretations and Addenda 
 
Addenda may also be issued to modify the Specifications as deemed advisable by Owner. 
 
Contract Time 
 
The time for completion of the work (the contract time) shall be one hundred and eighty (180) 
calendar days from the date of the notice to proceed. 
 
Liquidated Damages 
 
There shall be liquidated damages of $200.00 dollars per calendar day for each day. The 
completion of this contract exceeds the contract time as worked out with the City of Raleigh 
Housing and Community Development Department.  
 
Subcontractors, Suppliers, and Others 
 
The Bid Documents require the identity of certain Subcontractors, Suppliers and other persons 
and organizations (who are to furnish the labor material and equipment for the contract). A list of 
such persons and organizations shall be submitted to the Owner. An experience statement 
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shall, if requested, accompany such list with pertinent information regarding similar projects and 
other evidence of qualification for each Subcontractor, Supplier, person, or organization 
required by the Owner. The Owner may, request that the Successful Bidder submit an 
acceptable substitute for any person or organization which, in the opinion of the Owner, lacks 
the ability, experience, or integrity to perform the intended function. Such a request by the 
owner shall be made prior to the “Notice of Award”. Such substitutions shall be made without 
any change in the total bid price. 
 
If the apparent Successful Bidder declines to make any such substitution, the Owner may award 
the contract to the next lowest bidder that proposes to use acceptable Subcontractors, Suppliers 
and other persons and organizations. The declining to make requested substitutions will not 
constitute grounds for sacrificing the bid security of any Bidder. Any Subcontractor, supplier, 
other person, or organization listed and to whom the Owner does not make written objection 
prior to the giving of the Notice of Award will be deemed acceptable to the Owner subject to 
revocation of such acceptance after the Effective Date of the Agreement as provided in the 
General Conditions. 
 
No Contractor shall be required by the Owner to employ any Subcontractor, Supplier, or other 
person or organization against whom the Contractor has reasonable objection. 
 
The Contractor shall provide to the Owner a list of subcontractors who are Minorities or women-
owned including monetary amount of subcontract and what percentage the monetary amount is 
of the total contract. 
 
Bid Form 
 
Bids shall be submitted on the Bid Form furnished with the Specifications. 
 
All blanks on the Schedule of Prices must be completed in ink or by computer.  The Project 
Total Cost at the bottom of the Schedule of Prices shall be properly completed in ink or by 
computer in both words and numerals.  If the words and numerals do not correspond, the words 
will take precedence.  Bids shall not be conditional, limited, or restricted. 
 
Bids by corporations must be executed in the corporate name by the president or vice president 
(or other corporate officer accompanied by evidence of authority to sign) and the corporate seal 
must be affixed the attested by the Secretary or an assistant secretary.  The corporate address 
and State of incorporation must be shown. 
 
Bids by partnerships must be executed in the partnership name and signed by a partner, whose 
title must appear under the signature and the official address of the partnership must be shown 
below the signature. 
 
Bids by joint ventures shall be signed by each participant in the joint venture or by an authorized 
agent of each participant. 
 
All names must be printed or computer generated below the signature.  When requested by 
Owner, evidence of the authority of the person signing shall be furnished. 
 
After signing the contract, the appropriate notary's acknowledgement, in the form corresponding 
to the category of the contracting entity, should be completed. 
 
The bid shall contain an acknowledgement of receipt of all Addenda (the numbers of which must 
be filled in on the Bid Form). 
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The address, email address and telephone number for communications regarding the Bid must 
be shown.  
 
No alterations in Bids, or the printed forms therefore, by erasures, interpolations, white out, or 
otherwise will be acceptable unless each such alteration is signed or initialed by the Bidder; it 
initialed, the Owner may require the Bidder to identify any alteration so initialed. 
 

3 SCOPE OF SERVICES 

The Contractor will furnish all material, labor, machinery, tools, equipment, and services, and 
will perform and complete all work in an efficient workmanlike and timely manner. The City may 
choose to extend this contract for additional term should the contractors performance warrant 
an extension.  The City reserves the right to reject all Bids received or to negotiate the terms of 
the agreement to best serve the interest of the City of Raleigh.  
 
General Specifications: 
 
Please see Bid Form (5.1) for full scope of work on this property.  
 
The successful Contractor must furnish the City of Raleigh a Certificate of Insurance before 
the contract is awarded.  This certificate should show current coverage in force specifically 
covering this project.  Coverage must remain in force from initiation of Bid process through 
completion of the work.  DO NOT SUBMIT CERTIFICATE OF INSURANCE WITH YOUR BID. 
 
Performance and Payment Bonds equal to 100% of the contract amount are required to ensure 
the work is completed and all payments are made. 
 
The City of Raleigh considers Bids received to be valid and submitted in good faith.  Withdrawal 
due to errors in calculations or other factors may be reason to remove the Contractor from the 
City of Raleigh's vendors list for a period of up to six months.  A second occurrence of 
withdrawal by the same vendor may be grounds for permanent removal of that Contractor from 
the City of Raleigh's vendor list.  
 
Additional Specifications and Conditions: 
 
A copy of City of Raleigh License must be filed with the City of Raleigh Housing and Community 
Development Department prior to awarding this contract. 
 
Additionally, the Contractor agrees not to begin work until receipt of a Notice-to-Proceed 
authorization for each scheduled property.  The contractor shall submit an acceptable and 
mutually agreed upon Time of Completion as specified in the contract.  
 



 12 

   
 

 

4 CONTRACT TERMS 

4.1  Non-discrimination 
To the extent permitted by State Law, the parties hereto for themselves, their agents, officials, 
employees, and servants agree not to discriminate in any manner on the basis of race, color, 
creed, national origin, sex, age, handicap, or sexual orientation with reference to the subject 
matter of this Contract.  The parties further agree, to the extent permitted by law, to conform to 
the provisions and intent of City of Raleigh Ordinance 1969-889, as amended. This provision is 
hereby incorporated into this Contract for the benefit of the City of Raleigh and its residents, and 
may be enforced by action for specific performance, injunctive relief, or other remedy as 
provided by law. This provision shall be binding on the successors and assigns of the parties 
with reference to the subject matter of this Contract. 
 
4.2 Minority or Women Owned Businesses 
Pursuant to General Statues of North Carolina Section 143-128 and 143-131 and to City policy, 
the City of Raleigh encourages and provides equal opportunity for Certified Minority and Woman-
Owned Business Enterprise (MWBE) businesses to participate in all aspects of the City's con-
tracting and procurement programs to include - Professional Services; Goods and Other Services; 
and Construction. The prime contractor will be required to identify participation of MWBE busi-
nesses in their proposal, and how that participation will be achieved. 
 
Furthermore, the City’s goal is to contract or sub-contract fifteen percent (15%) of the contract 
amount to Certified MWBEs on construction projects over $300,000, or with contracts that include 
$100,000 or more in state funding. The goal breakdown is 8% for minorities and 7% for non-
minority female. 
 
4.3 Assignment 
This Contract may not be assigned without the express written consent of the City. 
 
4.4 Applicable Law 
All matters relating to this Contract shall be governed by the laws of the State of North Carolina, 
without regard to its choice of law provisions, and venue for any action relating to this Contract 
shall be Wake County Civil Superior Court or the United States District Court for the Eastern 
District of North Carolina, Western Division. 
 
4.5 Insurance 
Contractor agrees to maintain, on a primary basis and at is sole expense, at all times during the 
life of this Contract the following coverages and limits.  The requirements contained herein, as 
well as City’s review or acceptance of insurance maintained by Contractor is not intended to and 
shall not in any manner limit or qualify the liabilities or obligations assumed by Contractor under 
this Contract. 
 

Commercial General Liability – Combined single limit of no less than $1,000,000 each 
occurrence and $2,000,000 aggregate. Coverage shall not contain any endorsement(s) 
excluding nor limiting Product/Completed Operations, Contractual Liability or Cross Lia-
bility. 

 
Automobile Liability – Limits of no less than $1,000,000 Combined Single Limit. Cover-
age shall include liability for Owned, Non-Owned and Hired automobiles. In the event 
Contractor does not own automobiles, Contractor agrees to maintain coverage for Hired 
and Non-Owned Auto Liability, which may be satisfied by way of endorsement to the Com-
mercial General Liability policy or separate Auto Liability policy. Automobile coverage is 
only necessary if vehicles are used in the provision of services under this Contract and/or 
are brought on a COR site. 
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Worker’s Compensation & Employers Liability – Contractor agrees to maintain 
Worker’s Compensation Insurance in accordance with North Carolina General Statute 
Chapter 97 with statutory limits and employees liability of no less than $1,000,000 each 
accident. 

 
Additional Insured – Contractor agrees to endorse the City as an Additional insured on the Com-
mercial General Liability, Auto Liability and Umbrella Liability if being used to meet the standard 
of the General Liability and Automobile Liability. The Additional Insured shall read ‘City of Ra-
leigh is named additional insured as their interest may appear’. 
 
Certificate of Insurance – Contractor agrees to provide COR a Certificate of Insurance evidenc-
ing that all coverages, limits and endorsements required herein are maintained and in full force 
and effect, and Certificates of Insurance shall provide a minimum thirty (30) day endeavor to 
notify, when available, by Contractor’s insurer. If Contractor receives a non-renewal or cancella-
tion notice from an insurance carrier affording coverage required herein, or receives notice that 
coverage no longer complies with the insurance requirements herein, Contractor agrees to notify 
the City within five (5) business days with a copy of the non-renewal or cancellation notice, or 
written specifics as to which coverage is no longer in compliance. The Certificate Holder ad-
dress should read: 
 

City of Raleigh 
Post Office Box 590 
Raleigh, NC 27602-0590 

 
Umbrella or Excess Liability – Contractor may satisfy the minimum liability limits required above 
under an Umbrella or Excess Liability policy. There is no minimum Per Occurrence limit of liability 
under the Umbrella or Excess Liability, however, the Annual Aggregate limits shall not be less 
than the highest ‘Each Occurrence’ limit for required policies. Contractor agrees to endorse City 
of Raleigh as an ‘Additional Insured’ on the Umbrella or Excess Liability, unless the Certificate of 
Insurance states the Umbrella or Excess Liability provides coverage on a ‘Follow-Form’ basis. 
 
Professional Liability – Limits of no less than $1,000,000 each claim.  This coverage is only 
necessary for professional services such as engineering, architecture or when otherwise required 
by the City. 
 
All insurance companies must be authorized to do business in North Carolina and be acceptable 
to the City of Raleigh’s Risk Manager. 
 
4.6 Indemnity 
Except to the extent caused by the sole negligence or willful misconduct of the City, the Contractor 
shall indemnify and hold and save the City, its officers, agents and employees, harmless from 
liability of any kind, including all claims, costs (including defense) and losses accruing or resulting 
to any other person, firm, or corporation furnishing or supplying work, services, materials, or sup-
plies in connection with the performance of this Contract, and from any and all claims, costs (in-
cluding defense) and losses accruing or resulting to any person, firm, or corporation that may be 
injured or damaged by the Contractor in the performance of this Contract.  This representation 
and warranty shall survive the termination or expiration of this Contract.   
 
The Contractor shall indemnify and hold and save the City, its officers, agents, and employees, 
harmless from liability of any kind, including claims, costs (including defense) and expenses, on 
account of any copyrighted material, patented or unpatented invention, articles, device or appli-
ance manufactured or used in the performance of this Contract. 
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4.7 Intellectual Property 
Any information, data, instruments, documents, studies, reports or deliverables given to, exposed 
to, or prepared or assembled by the Contractor under this Contract shall be kept as confidential 
proprietary information of the City and not divulged or made available to any individual or organi-
zation without the prior written approval of the City. Such information, data, instruments, docu-
ments, studies, reports or deliverables will be the sole property of the City and not the Contractor. 
 
All intellectual property, including, but not limited to, patentable inventions, patentable plans, cop-
yrightable works, mask works, trademarks, service marks and trade secrets invented, developed, 
created or discovered in performance of this Contract shall be the property of the City.   
 
Copyright in and to any copyrightable work, including, but not limited to, copy, art, negatives, 
photographs, designs, text, software, or documentation created as part of the Contractor’s per-
formance of this project shall vest in the City.  Works of authorship and contributions to works of 
authorship created by the Contractor’s performance of this project are hereby agreed to be ‘works 
made for hire’ within the meaning of 17 U.S.C. 201. 
 
4.8 Force Majeure 
Except as otherwise provided in any environmental laws, rules, regulations or ordinances appli-
cable to the parties and the services performed under this Contract, neither party shall be deemed 
to be in default of its obligations hereunder if and so long as it is prevented from performing such 
obligations by an act of war, hostile foreign actions, nuclear explosion, earthquake, hurricane, 
tornado, or other catastrophic natural event or act of God.  Either party to the Contract must take 
reasonable measures and implement reasonable protections when a weather event otherwise 
defined as a force majeure event is forecast to be eligible to be excused from the performance 
otherwise required under this Contract by this provision. 
 
4.9 Advertising 
The Contractor shall not use the existence of this Contract, or the name of the City of Raleigh, as 
part of any advertising without the prior written approval of the City. 
 
4.10 Cancellation 
The City may terminate this Contract at any time by providing thirty (30) days written notice to the 
Contractor.  In addition, if Contractor shall fail to fulfill in timely and proper manner the obligations 
under this Contract for any reason, including the voluntary or involuntary declaration of bank-
ruptcy, the City shall have the right to terminate this Contract by giving written notice to the Con-
tractor and termination will be effective upon receipt. Contractor shall cease performance imme-
diately upon receipt of such notice. 
 
In the event of early termination, Contractor shall be entitled to receive just and equitable com-
pensation for costs incurred prior to receipt of notice of termination and for the satisfactory work 
completed as of the date of termination and delivered to the City. Notwithstanding the foregoing, 
in no event will the total amount due to Contractor under this section exceed the total amount due 
Contractor under this Contract. The Contractor shall not be relieved of liability to the City for dam-
ages sustained by the City by virtue of any breach of this Contract, and the City may withhold any 
payment due to the Contractor for the purpose of setoff until such time as the City can determine 
the exact amount of damages due the City because of the breach. 
 
Payment of compensation specified in this Contract, its continuation, or any renewal thereof, is 
dependent upon and subject to the allocation or appropriation of funds to the City for the purpose 
set forth in this Contract. 
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4.11 Laws/Safety Standards 
The Contractor shall comply with all laws, ordinances, codes, rules, regulations, safety standards 
and licensing requirements that are applicable to the conduct of its business, including those of 
Federal, State, and local agencies having jurisdiction and/or authority. 
 
All manufactured items and/or fabricated assemblies subject to operation under pressure, opera-
tion by connection to an electric source, or operation involving a connection to a manufactured, 
natural, or LP gas source shall be constructed and approved in a manner acceptable to the ap-
propriate state inspector which customarily requires the label or re-examination listing or identifi-
cation marking of the appropriate safety standard organization, such as the American Society of 
Mechanical Electrical Engineers for pressure vessels; the Underwriters' Laboratories and/or Na-
tional Electrical Manufacturers' Association for electrically operated assemblies; or the American 
Gas Association for gas operated assemblies, where such approvals of listings have been estab-
lished for the type(s) of devices offered and furnished.  Further, all items furnished by the Con-
tractor shall meet all requirements of the Occupational Safety and Health Act (OSHA), and state 
and federal requirements relating to clean air and water pollution. 
 
Contractor must comply with North Carolina Occupational Safety and Health Standards for Gen-
eral Industry, 29CFR 1910.  In addition, Contractor shall comply with all applicable occupational 
health and safety and environmental rules and regulations. 
 
Contractor shall effectively manage their safety and health responsibilities including: 
 

A.  Accident Prevention 
Prevent injuries and illnesses to their employees and others on or near their job site.  Con-
tractor managers and supervisors shall ensure personnel safety by strict adherence to 
established safety rules and procedures.  

 
B.  Environmental Protection 
Protect the environment on, near, and around their work site by compliance with all appli-
cable environmental regulations.  

 
C.  Employee Education and Training 
Provide education and training to all contractors employees before they are exposed to 
potential workplace or other hazards as required by specific OSHA Standards. 

 
4.12 Applicability of North Carolina Public Records Law 
Notwithstanding any other provisions of this Contract, this Contract and all materials submitted to 
the City by the Contractor are subject to the public records laws of the State of North Carolina 
and it is the responsibility of the Contractor to properly designate materials that may be protected 
from disclosure as trade secrets under North Carolina law as such and in the form required by 
law prior to the submission of such materials to the City.  Contractor understands and agrees that 
the City may take any and all actions necessary to comply with federal, state, and local laws 
and/or judicial orders and such actions will not constitute a breach of the terms of this Contract.  
To the extent that any other provisions of this Contract conflict with this paragraph, the provisions 
of this section shall control. 
 
4.13 Miscellaneous 
The Contractor shall be responsible for the proper custody and care of any property furnished or 
purchased by the City for use in connection with the performance of this Contract and will reim-
burse the City for the replacement value of its loss or damage. 
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The Contractor shall be considered an Independent Contractor and as such shall be wholly re-
sponsible for the work to be performed and for the supervision of its employees. Nothing herein 
is intended or will be construed to establish any agency, partnership, or joint venture. Contractor 
represents that it has, or will secure at its own expense, all personnel required in performing the 
services under this Contract.  Such employees shall not be employees of or have any individual 
contractual relationship with the City. 
 
This Contract may be amended only by written agreement of the parties executed by their author-
ized representatives. 
 
4.14 Audit 
The City of Raleigh Internal Audit Office may conduct an audit of Contractor’s financial, perfor-
mance and compliance records maintained in connection with the operations and services per-
formed under this Contract. The City or its designee may conduct such audits or inspections 
throughout the term of this Contract and for a period of three years after final payment or longer 
if required by law.   
 
In the event of such an audit, Contractor agrees that the City, or its designated representative, 
shall have the right to review and to copy any work, materials, payrolls, records, data, supporting 
documentation, or any other sources of information and matters that may in City's judgment have 
any bearing on or pertain to any matters, rights, duties or obligations under or covered by any 
Contract Document.    The Contractor agrees that the City, or its designated representative, shall 
have access to Contractor personnel pertaining to the performance of this contract, including but 
not limited to financial, performance, operations and compliance records. Contractor agrees to 
maintain such records for possible audit for a minimum of three years after final payment, unless 
a longer period of records retention is stipulated. Contractor agrees to allow the City’s auditor(s) 
access to such records during normal business hours and to allow interviews of any employees 
who might reasonably have information related to such records. City's authorized representative 
or designee shall have reasonable access to the Contractor's facilities, shall be allowed to inter-
view all current or former employees to discuss matters pertinent to the performance of this Con-
tract and shall be provided adequate and appropriate workspace, in order to conduct audits in 
compliance with this article. Further, Contractor agrees to include a similar right to the City to audit 
and interview staff in any subcontract related to performance of this contract.   
 
Contractor shall require all payees to comply with the provisions of this article by including the 
requirements hereof in a written contract agreement between Contractor and payee.  Contractor 
will ensure that all payees have the same right to audit provisions contained in this Contract. 
 
The City agrees to provide Contractor with an opportunity to discuss and respond to any findings 
before a final audit report is issued. 
 
City's rights under this provision shall survive the termination of this agreement. The City may 
conduct an audit up to three years after this agreement terminates. 
 
4.15 E-Verify 
Contractor shall comply with E-Verify, the federal E-Verify program operated by the United States 
Department of Homeland Security and other federal agencies, or any successor or equivalent 
program used to verify the work authorization of newly hired employees pursuant to federal law 
and as in accordance with N.C.G.S. §64-25 et seq. In addition, to the best of Contractor’s 
knowledge, any subcontractor employed by Contractor as a part of this contract shall be in com-
pliance with the requirements of E-Verify and N.C.G.S. §64-25 et seq. 
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4.16 Iran Divestment Act Certification 
Contractor certifies that, as of the date listed below, it is not on the Final Divestment List as created 
by the State Treasurer pursuant to N.C.G.S. § 147-86.55, et seq. In compliance with the require-
ments of the Iran Divestment Act and N.C.G.S. § 147-86.59, Contractor shall not utilize in the 
performance of the contract any subcontractor that is identified on the Final Divestment List. 
 
Name of Contracting Party or Bidder:           
 
              
 
IRAN DIVESTMENT ACT CERTIFICATION REQUIRED BY N.C.G.S. §147-55 et seq. * 
Pursuant to N.C.G.S. §147-86.59, any person identified as engaging in investment activities in 
Iran, determined by appearing on the Final Divestment List created by the State Treasurer 
pursuant to G.S. 147-86.58, is ineligible to contract with the State of North Carolina or any 
political subdivision of the State. 
 
As of the date listed below, the supplier or bidder listed above is not listed on the Final 
Divestment List created by the State Treasurer pursuant to N.C.G.S. §147-86.58.   
 
The undersigned hereby certifies that he or she is authorized by the contracting party or bidder 
listed above to make the foregoing statement.   
 
 
____________________________________________________________________________  
Signature        Date 
 
 
  
Printed Name        Title 
 

 
N.C.G.S. §147-86.59(a) requires this certification for bids or contracts with the State of 
North Carolina, a North Carolina local government, or any other political subdivision of the 
State of North Carolina.  The certification is required at the following times: 
 

• When a bid is submitted 
• When a contract is entered into (if the certification was not already made when the 

vendor made its bid) 
• When a contract is renewed or assigned 

 
N.C.G.S. § 147-86.59(b)requires that contractors with the State, a North Carolina local 
government, or any other political subdivision of the State of North Carolina must not utilize 
any subcontractor found on the State Treasurer’s Final Divestment List. 
 
The State Treasurer’s Final Divestment List can be found on the State Treasurer’s website 
at the address www.nctreasurer.com/Iran and will be updated every 180 days. 
 

 
* Note:  Enacted by Session Law 2015-118 as N.C.G.S. §143C-55 et seq., but has been 
renumbered for codification at the direction of the Revisor of Statutes. 

http://www.nctreasurer.com/Iran
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5 ATTACHMENTS AND FORMS 
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1801-1807 Summerdale Dr, Raleigh, NC 27604 
 

 
 
 
 
Brief Description: 
 
This four-unit building was built in 1986.  The City of Raleigh owns the project.  This scope of work is for 
all four units. The total heated square footage is approximately 1,355 sf for each unit.   The building is on 
a concrete slab.  Major renovations include: 
 

 Mechanical 
 Plumbing 
 Sheetrock 
 Painting 

 Roof 
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CITY OF RALEIGH 
HOUSING REHAB PROGRAM 

BID FORM 
 
PROPERTY ADDRESS: 1801-1807 Summerdale Dr, Raleigh, NC 27604 
 
Pre-bid Walk through Date:  September 22, 2025 @ 2:00 pm.          
 
Sealed bid is due in the Community Development Office, One City Plaza, 12th floor, Fayetteville Street, 
Raleigh, before 2:00 pm on October 17, 2025.   
 
1.  I, the undersigned have inspected the above listed property/properties and have familiarized myself with the plans 
and specifications dated July 15, 2025, given to me as bid documents for this project, and understand the character 
and extent of the work as described. 
 
2. I have seen a copy of the standard Terms and Conditions Statement (which will constitute the first part of my 
construction contract) and understand the City of Raleigh construction standards and my other contractual 
responsibilities.    
 
3.  I propose to furnish all labor, materials, equipment, permits and bonds (if required) necessary to perform the 
work according to prevailing professional standards for the lump sum of: 
 
Base Bid (excluding all alternates):  $                                      . 
 
Total for Abatement Items  $                                      . 
 
Total of all alternates  $               

  
GRAND TOTAL=  $                                      . 
 
4.    If I am offered a contract for this project, I am available to begin work on                      , and I believe I can 
complete the project in ______ weeks. 
 
5. I propose to use the following subcontractors on this project: 
 

Electrician:__________________________________ License #: ____________ 
 

Plumber:                                                                   License #: ____________                   
 

Mechanical:__________________________________ License #: ____________ 
 
6. This bid will be good for 60 days.  If a contract is not executed before that time expires, I may decline the 
contract or propose a renegotiation of the contract price. 
 
7. I testify that I have not colluded with any other person or firm with regard to the submission of this bid: 

 
General Contractor Company Name:                                              Tel#: _______________                             
Principal in Charge:__________________________________  Date: _______________ 
 
Witness:_________________________________________  Date:                              

  
 
Fax#:                                                                   E-mail Address:  ___________________________        
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INSTRUCTIONS TO BIDDERS 
 
INVITATION TO BID AND BID SUBMITTAL: 
 
You are invited to submit a bid for the rehabilitation of the above-listed property/properties.   
 
ALL WORK INDICATED on any documents attached to the BID FORM is included in the scope of work and shall 
be assumed to be included in the contractor’s bid price. 
 
The attached BID FORM must be used to submit a bid on this project.  Any changes to these forms, missing 
information, or any other irregularities in the bid package, may be cause for rejection of the bid and disqualification 
of the bidding contractor.   
 
Drawings and specifications are attached for your review.  You must indicate a price for every line item in the 
specifications, attach them to this Bid Form, sign the Instructions to Bidders, and submit this entire package 
as your bid. 

 
Sealed bid is due in the Community Development Office, One City Plaza, 12th floor, Fayetteville Street, Raleigh - 
on or before the time indicated on the BID FORM.  Envelopes must be clearly marked with the project address, 
name of bidding contractor, date and time of bid opening. 
 
MINIMUM CRITERIA FOR BIDDING CONTRACTORS: 
 
When the total value of the base bid (excluding any alternates) exceeds $30,000 the bidding contractor shall submit 
evidence of proper State General Contractor’s License. 
 
Bidding contractors must be able to anticipate their availability to begin work on this project within 60 days.  
Contractors who are not available to start within that time are asked not to submit bids. 
 
Contractors must have a CONTRACTOR’S APPLICATION on file or worked for the City of Raleigh’s Community 
Department before BIDDING. If the low bidding contractor has not worked for the City of Raleigh Community 
Development Department before or has not submitted a complete CONTRACTOR’S APPLICATION form prior to 
BIDDING that bid will be rejected.  Contractors who do not meet the basic criteria set by the C.D. Department will 
not be offered contracts for work, even if they present the lowest bid.  
 
Any of the following may be causes for action against a contractor under this program: 

Failure to submit bids in good faith.  
Making any promises or deals to the client while in the bid process. 

       Any act of deceit, fraud or willful misrepresentation 
Failure to comply with the agreed contract schedule. 
Poor quality work 

       Working under the influence of alcohol or drugs or allowing others to do so. 
Failure to manage the site properly, including failure to pay subcontractors on time. 
Price gouging 
Neglecting to attend to warranty work in a timely manner. 

 
FUNDING NOTICE: 
 
We wish to highlight the fact that the funding for this program is provided by a federal agency and that 
discrimination against any employee, subcontractor, applicant for employment or any other party involved in the 
contract, for reasons of race, religion, sex, sexual preference, age, handicap or national origin is strictly prohibited. 
 
Please be advised that federal Community Development Block Grant (CDBG) or HOME funds from the U.S. 
Department of Housing and Urban Development (HUD) may be utilized to finance the rehabilitation work. 
Contractors working on projects involving federal funds will be required to comply with all applicable federal 
regulations, including but not limited to Environmental Review requirements, Lead-based Paint Regulations, and 
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Procurement Standards. 
 
It is the goal of the funding agency that contractors and subcontractors will be drawn as much as possible from the 
neighborhoods in which the work is being done. 
 
ABOUT THE CONSTRUCTION DOCUMENTS: 
 
Specifications are written as performance specs.  For the sake of brevity, detailed installation instructions are not 
spelled out.  Plans are diagrammatic and not intended to indicate all details.  The general contractor is responsible 
for executing the work in conformity with the highest professional standards for all trades. 
 
All work indicated on any document attached to the BID FORM is included in the scope of work and shall be 
assumed to be included in the contractor’s bid price. 
 
The project property is made available at a pre-bid walk-through meeting so that the contractor may inspect all 
existing conditions affected by the proposed work.  Contractors are encouraged to ask questions of the Community 
Development Rehab Specialist at that time to be sure they understand the precise extent of the work called for. 
 
All bids must use a copy of the specifications distributed by the C.D. Rehab Specialist at the time of the pre-bid 
walk-through.   
 
GENERAL CONSTRUCTION STANDARDS: 
 
For the sake of brevity, many of the customary stipulations as to quality of work are omitted here.  The City of 
Raleigh looks for a high standard of professional performance and that work not measuring up to this standard will 
be rejected. 
 
All work governed by a code shall comply.  It is the contractor’s responsibility to see that all subcontractors who 
require licenses have them, that permits are applied for when that is required by City codes, that applications for 
permits are complete and correct, and that all inspections are passed in a timely manner. 
 
Contractors are to furnish the homeowner with the manufacturer’s or supplier’s written operating manuals, and/or 
written warranty statements wherever applicable.  And the general contractor must provide a ONE YEAR 
WARRANTY on all work under the contract, and a THREE-YEAR WARRANTY on any roof-related work. 
 
No hazardous or toxic materials may be used on this project.  No lead-based paint may be used.   
 
All new finishes shall match, as closely as possible, original or adjacent finishes.  This is especially important for a 
property in a designated historic district.  If this site is in an historic district, the specifications will clearly say so. 
 
All dirt and debris created by this project must be removed by the contractor on a regular basis and the site must be 
kept broom always clean. 
 
When adjacent property might be affected by project work, the contractor is responsible for protecting the 
neighbor’s property. 
 
Contractors must provide homeowners with a reasonable assortment of finish samples from which they may select 
their colors or styles of finishes.  The contractor shall keep a record of such selections for the project file. 
 
Any damage to surfaces adjacent to work areas shall be corrected by the contractor before the work is deemed to be 
complete. 
 
ABOUT DOING THE WORK AND GETTING PAID: 
 
All work indicated on any document attached to the BID FORM is included in the scope of work and shall be 
assumed to be included in the contractor’s bid price. 
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Any change to the scope of work, the price of work, or the schedule is only valid after the execution of a CHANGE 
ORDER.  Change orders must be signed by the contractor, the property owner and the Community Development 
Rehab Coordinator before they are fully executed.  The contractor assumes all the risk if he/she does work without 
authorization. 
 
Work may NOT begin until the contractor executes a contract with the property owner and receives a written 
PROCEED NOTICE.  After that, work must begin in earnest either on the stipulated start date or within 10 days of 
the Proceed Notice date if no other date is stipulated. 
 
There is a penalty for missing the completion date, and interim payments are tied to interim percentage completion 
targets.   (See Terms and Conditions Statement) 
 
Payments are generally issued as single-party checks to the contractor.  They are generally available about 30 
business days after a draw value is established and approved. 
 
INSURANCE AND WARRANTY FUND REQUIREMENTS: 
 

Contractor agrees to purchase at its own expense insurance coverage to satisfy the following minimum 
requirements.  A certificate reflecting the following minimum coverage shall accompany this Contract: 
 
Workers’ Compensation Insurance - Limits of no less than $1,000,000 each accident, each employee and 
policy limit.  Waivers of Indemnity are not recognized by the North Carolina Department of Insurance and 
will not be accepted by the City of Raleigh. 
 
Commercial General Liability -   Combined single limits of no less than $1,000,000 each occurrence and 
$2,000,000 aggregate.  This insurance shall include Comprehensive Broad Form Coverage including 
contractual liability.  ‘City of Raleigh is named additional insured as their interests may appear’ must be 
endorsed onto the policy and listed on the Certificate of Insurance. 
 
Commercial Automobile Liability - Limits of no less than $1,000,000 Combined Single Limit.  Evidence of 
commercial automobile coverage is only necessary if vehicles are used in the provision of services under 
this Agreement and/or are brought on a City of Raleigh site.  ‘City of Raleigh is named additional insured 
as their interests may appear’ must be endorsed onto the policy and listed on the Certificate of Insurance. 
 
All insurance companies must be licensed in North Carolina and be acceptable to the City of Raleigh’s Risk 
Manager.  The contractor shall be required to provide the City no less than thirty (30) days notice of 
cancellation, or any material change, to any insurance coverage required by this Contract. 

 
SELECTING THE WINNING BIDDER: 
 
In making a final selection for the award of the general construction contract, consideration will be given to the 
proposed subcontractors, their past work, general qualifications, financial stability, etc.  Subcontractors are bound by 
the terms and conditions of the general contractor’s contract insofar as it applies to any work in their trade. 
 
The City reserves the right to reject all bids or to waive any formalities in the bid process. 
 

 
I understand and agree to comply with the entire bid instructions listed above: 

 
  
Bidder’s Company Name Owner’s Signature       Date 
 
 
NOTE: The City of Raleigh standard TERMS AND CONDITIONS STATEMENT is available for your review.  If 
you wish to see this document, contact John Duncan, the Rehab Specialist at 919-616-2646.   
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CITY OF RALEIGH 
COMMUNITY DEVELOPMENT DEPARTMENT 

REHABILITATION WORK WRITE-UP 
 
OWNER: City of Raleigh  
ADDRESS: 1801-1807 Summerdale Dr, Raleigh, NC 27604 
TELEPHONE NO.:  (919) 996-4330 
  WORK: 
INSPECTED BY:  John Duncan  
DATE OF INSPECTION:   July 1, 2025 
USE SPECIFICATIONS DATED:   July 8, 2024 
 
GENERAL 
 
For the sake of brevity, descriptions of work in this write-up are outlined in nature.  It shall be assumed 
by all parties that work described in this write-up will be finished completely in every respect and ready 
for use by Owner.  ALL WORK SHALL CONFORM TO RECOGNIZED STANDARDS OF QUALITY 
AND WORKMANSHIP AND MATERIALS USED SHALL BE NEW AND APPROPRIATE FOR THE 
USE INTENDED.  ALL WORK SHALL CONFORM TO APPLICABLE CITY AND STATE CODES. 
  

 
The Contractor is to keep the job clean always.  The Contractor is to store trash and debris in a location 
acceptable to the Owner and is to haul off this trash at least once a week.  Upon completion, the 
Contractor shall clean all new plumbing fixtures and rod-out plumbing lines.  The Contractor shall leave 
the job in a clean condition.  Where the windows have been painted by the Contractor, the glass shall be 
cleaned of all paint, including paint that was present before the Contractor's work began.   
    
Contractors are reminded to make sure that all color and material choices that involve the Owner are 
documented.  This is to protect all parties and to avoid confusion.      
       
Where shown in this write-up the contractor is required to make allowances for either labor, material or 
both.  SHOULD THE OWNER CHOOSE AN ITEM WITH A HIGHER COST THAN THE 
CONTRACTOR'S COST ALLOWANCES, THE ADDITIONAL COSTS WILL BE BORNE BY THE 
OWNER AND NOT BY THE CONTRACTOR OR THE COMMUNITY DEVELOPMENT 
DEPARTMENT.    

 
Refer to the attached drawings 
 
 
 
                                                                                                                        
Owner’s Signature Date 
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SPECIFICATIONS DATED: July 15, 2025 
 
 General Notes: 
 

1. All painting must be of the highest quality.  The surfaces must be prepared and inspected before 
painting. 

2. The primer and top coats must be the same tint. 
3. Paint and Primer shall be the following or approved equal: 

a. Sherwin Williams “Super Paint”, “Resilience”, “Duration” or “Emerald”. 
b.  Behr  Marquee 

4. Contractor shall provide a porta-potty during the construction process for contractor’s and resident 
use.  Maintenance of the porta-potty is the responsibility of the contractor. 

5. This project will require Bid, Performance and Payment bonds.   All bidders must provide a 
Bid Bond in the amount of 5% of their bid.  This should be provided in the form of a check 
submitted with the bid. The check is to be made out to the City of Raleigh Housing and 
Neighborhoods Department referencing the project.    Bid Bond checks will be returned to 
all bidders once the low bidder has been determined.  The Bid bond will be returned to the 
awarded contractor once the contract is executed.  Payment bonds and Performance bonds 
will be required of the winning bidder. These surety bonds are to be provided in the amount 
equal to bid and subsequent contract. Costs for all bonds shall be included in the total bid 
amount. 

6. SINCE THIS PROJECT IS OVER TWO UNITS, A COMMERCIAL BUILDING PERMIT 
AND ARCHITECTURAL STAMPED PLANS WILL BE REQUIRED.  CONTRACTOR 
SHALL INCLUDE IN HIS BID PRICE TO OBTAIN ARCHITECTURAL STAMP 
DRAWINGS AND ANY EXTRA COSTS FOR THE COMMERCIAL BUILDING PERMIT. 

7. Unless noted otherwise, work shall include all FOUR apartments.   
 
COST 100.  SITEWORK AND DEMOLITION 
 

                  104.  Make the following modifications to the parking areas.   
 

 Repair all the concrete by filling in all cracks.  Cracks shall be thoroughly 

cleaned by removing all loose or broken concrete.  Include grinding the 

edges of the crack.  For all cracks larger than ¼” backer rod shall be 

installed before installing the filler.  Cracks shall be filled with Tremco 

Vulkem 45 SSL sealant and shall match the existing color of the concrete 

as closely as reasonably possible. 

 Replace one section in front of unit 1807 (approximately 16’x16’) with 

new concrete.  Concrete shall be on a solid ABC base and be at least 3000 

psi and 4” thick.  Include expansion joints no greater than 8’0 apart. 

 Paint the entire parking pad for a total of 6 parking spaces.  Include 

stripping off and labeling two parking spaces for each unit. 

                 105. Furnish and install a new triple residential mailboxes and post.  Mailboxes 
and post shall be Underwood Classic Colonial Triple Residential Mailboxes and 
Post part #: N10279336M from Direct Mailboxes.com or preapproved equivalent.    
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                 106.  FOR THE ENTIRE BUILDING, Power wash the entire exterior including all the 
siding, trim, the rear deck, rails and steps.  

 
                 107.  For all four units, remove the front concrete stoop and replace with a new concrete 

stoop with surrounding brick.  Size of the new stoops shall be the same as existing. 
 

300.  EXTERIOR ENVELOPE 
 
                 304. FOR THE ENTIRE BUILDING, install a new shingled roof. Install new #15 felt 

paper, new 215#, Class A, Architectural style fiberglass shingles with thirty-year 
manufacturer's guarantee, flashing, drip edge, shingle-over type ridge vent (along the 
entire length of all ridges), and vent boots complete. Color choice of shingles by Owner.  
NOTE:  Include replacing all the deteriorated rot at the fascia with new boards. Also note 
the overhang awnings are included in this item. 

 
                 306. FOR THE ENTIRE BUILDING, Install new 5” seamless pre-finished aluminum 

gutters and standard downspouts, with concrete splash-blocks. Gutters are to drain away 
from the foundation of the house.  Regrade to ensure proper drainage. 

 
                 307. Treat interior and exterior for termite infestation, and for pest and powder post 

beetles control. Submit certificate of warranty for 12 months for termite treatment. 
 
                 308. Prepare and insulate the following areas: 
 

Attic – R38  
 
  400.  DOORS 
 
                 403. Install twelve exterior doors.  All the exterior doors shall be a pre-hung flush  

fiberglass door. The front and rear doors shall have a peep-hole. Include new dead bolt and 
passage locks on all the doors.  Locks shall be Schlage or Kwikset series - keyed alike. 

 
                 407.  For all interior doors install new Schlage or Kwikset series locks at all locations, 

including new strikes.   Include installing privacy locksets for each bathroom and 
bedroom. The owner must approve the type of lock before installation. Make all 
necessary adjustments to the lock bores and mortises for proper operation. 

 
                 409. Unless noted otherwise, prepare all interior door openings and install pre-hung 6-

panel Masonite door units with split jambs, pre-bored, and cased both sides.  Swing door 
sizes shall be per the attached drawings. Where door opening are currently bi-fold doors 
install new bi-fold doors. Include all adjustments necessary to framing or flooring for 
proper fit of stock sizes. 

 
                 410. Install baseboard mounted door bumpers as required for each door. 
 

500.  WINDOWS 
 
                  504. Remove all the windows for units 1801-1807 and replace with new vinyl 

replacement windows with half-length screens. Include security sash locks. Repair/finish 
all areas disturbed by this operation, including the replacement/ repair (if necessary) and 
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prepping/painting of all interior trim (See painting spec). NOTE: WINDOWS SHALL 
BE LOW E, ARGON FILLED WITH A U-FACTOR AND SHGC RATING OF 0.3 
OR LESS - VERY IMPORTANT. 

 
 600. INTERIOR FINISHES 
 
                 601. Close up the existing fireplaces with new sheetrock.  Include removing the fireplace 

hearths and level the floors to the matching elevations. 

 

                 602. Remove all the textured finish from the ceilings.  Repair as required the ceiling 

sheetrock for painting.  Note: Painting is included in another item of this writeup.    

 
                 605. Prepare the total first floor interior (unless otherwise noted) and install new vinyl 

plank flooring. Color and style choice by Owner, and installation approval by Housing 
Specialist. Install metal reducer strips where necessary as determined by the layout. For 
bidding purposes, the contractor shall have an allowance of $3.00/sf for the material cost 
of the flooring. Include installing matching quarter round molding around total perimeter.  

 
                  607. Prepare all the bathrooms and the W/D area and install multi-ply structure 

board.  Install new Armstrong Stratamax Pro or approved equal sheet vinyl 
flooring by manufacturer's recommendation.  All rooms under 12'0 square shall 
have no seams. Install new pine shoe molding around total perimeter painted two 
coats latex semi-gloss or stain to match with varnish. Color and style choice by 
Owner from Contractor’s selection samples.  NOTE: INCLUDE REPLACING 
ALL DETERIORIATED SUBFLOORING.  

 
                 608. For the total second floor and stairway (unless noted otherwise) install new 

approved wall-to-wall 30 oz. carpet and 6 lb. foam pad. Color and style choice by 
Owner, and installation approval by Housing Specialist. Install metal reducer 
strips where necessary as determined by the layout. For bidding purposes, the 
contractor shall have an allowance of $20.00/sy for the material cost of carpet and 
pad.    

 
                 618.  Install new kitchen base and wall cabinets/bath vanity with laminate countertops 

(w/splashguards) per attached drawing. Cabinets/vanity shall be SOLID WOOD. Hinges 
shall be of the self-closing variety and doors may be pulls, finger pulls, or knobs. Cabinets 
may be of traditional styling (with stiles) or frame-less. Countertops shall be post-form 
with all open ends (i.e., range space, etc.) capped with laminate. Vanities shall have 
matching end splash guards where applicable.   Note: Owner reserves the right to choose a 
different cabinet style.  For bidding purposes, the contractor shall have a material 
allowance of $7,000.00/unit. All wall and base cabinets must be attached to blocking.   

 
                  621. For the bathrooms, install new accessories including a 24” towel bar, a shower 

rod, paper holder and a vanity mirror (mirror shall be the same width as the 
vanity/sink). 

 

                 658. For each window install new white aluminum mini-blinds. 
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                 670.  Furnish and install new appliances. Appliances shall include a new refrigerator, 
dishwasher and an electric range. The owner shall choose the appliances but for bidding 
purposes the contractor shall have a material allowance of $12,400.00.  

 
700.  PAINTING (INTERIOR AND EXTERIOR) 

 
                 701. For the entire building except the brick and vinyl siding areas, paint with approved 

paint as described in the beginning of this write-up. Paint shall cover completely. Prime 
new materials first. Caulk all cracks and joints completely. Wash all window and door 
glass (interior and exterior and including all storm panels). 

 
                 703. Clean and prepare the total interior and paint with approved interior latex paint (all 

rooms and closets, etc.)  Color choice by Owner.  Include all doors, windows, jambs, 
moldings, walls, and ceilings.  Paint shall cover completely and be of the highest quality.  
Paint the interior with approved paint as described in the beginning of this write-up. 
Protect all areas during painting operation.  USE OF PAINT CONTAINING LEAD IS 
PROHIBITED. 

 
Note #1:  Do not install new textured (popcorn) paint.   

 
NOTE#2:  Contractor shall include in the bid the allowance of at least three different 
interior colors. 

 
800. PLUMBING 

    
                 803.  Prepare all the bathrooms and the kitchens and install the following.  Include all 

related piping.  Provide approved plumbing access doors. Also include blocking at all 
plumbing fixtures. 

 
1 For the kitchen, a new 8” deep double bowl stainless steel sink with a 

Delta single lever faucet or equivalent. Include a new sprayer and 
strainers. 

2 A new Delta single level faucet in the bathrooms installed in a new vanity. 
3 A new American Standard H.C. or approved equivalent 1.6 gallon or 

less per flush commode. Include new toilet seat, wax seal and drain 
flanges. Color to be white. 

4 For the upstairs bathrooms (8 bathrooms total) a new 5-foot four-piece 
fiberglass tub/shower combo with tub faucet. Faucet shall be a new three-
hole Delta tub/shower faucet #2683C or approved equivalent. Installation 
includes all new drains, overflow, diverter, shower head, spout, curtain rod 
and all connections to ensure proper function. Do not install a spring-loaded 
type of stopper. 

 
                 818. Remove the existing water heater and install a new 40-gallon lowboy water heater.  

Include all wiring, connections, piping and controls as required for a complete job.   
 

900. HEATING, VENTILATION AND AIR CONDITIONING 

 

                 902. Prepare and install an electrical range vent hood over range vented to the outside.  
The hood shall be a Broan, G.E., Whirlpool or pre-approved equal by the Housing 
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Specialist. The color shall be white. 
 

                 903. Install a new electric heating/ electric cooling system. The system shall be at least 
14.3 SEER2.  Install an interior thermostat. Design distribution for optimum efficiency 
utilizing oversized duct and 6x12 supply openings where required on longer runs. The 
Project Consultant shall approve the return air location. Use a low return 14” round to 
20x20 or 20x25 depending on mechanical contractor’s design. Ductwork shall be vinyl 
insulated R-8 (silver faced), properly sealed, with straight-run installation (no kinks or 
loops). Equipment shall be Trane, Carrier, Rheem, York, (Goodman is not allowed) or 
pre-approved other. Finish all areas to match that are disturbed by this operation.   

 
 DUCT WORK:  Install R-8.0 (silver faced) flex duct, without rips in the inner or outer 

lining.  Include installing a metal saddle under all hangers to keep the ducts from having 
restrictive air flow.  All joints, connections, seams and holes in the duct system, air 
handler and the main supply and return connections should be sealed with duct mastic 
caulking and fiberglass mesh tape where applicable.  INCLUDE REPLACING ALL 
RETURN AND SUPPLY GRILLS. 

 
                 904. Prepare and install a ceiling exhaust fan/light combination unit for the bathrooms. 

Units are to be vented to the outside and connected to a separate wall switch. The fan must 
move a minimum of 75 CFM of air volume. 

 
1000.   ELECTRICAL 

 

                 1003.  Update the existing electrical system by doing the following. All work shall be 
complete and inspected for compliance with the Local and State Building Codes. 

 
1 Remove the existing panel box and install a new 200-amp service (min. 32 

space) panel. Location of the new panel box shall be on the exterior.  
Include completely removing the existing panel box and covering the hole 
with sheetrock.  

2 Remove all outlets, switches and plates and install new.  Add additional 
outlets and switches as may be required by current codes. 

3 Install new ground fault outlets in the kitchen and bathrooms.  The number 
of the new ground fault outlets shall be per current codes. 

4 Install new direct wired (with a battery backup) smoke/Carbon monoxide 
detectors per current codes.  NOTE: ALL DETECTORS SHALL BE CO 
TYPE (NOT JUST ONE AS PER CODE). 

5 Note:  Bathroom exhaust fan must be installed on a separate switch. 
6 Install a new front doorbell system. 

 
                 1006.  Install new light fixtures for each room. Include installing a new ceiling fan with 

light kit in the living room on a separate wall switch. Unless noted otherwise, all other 
lights shall be a new 2-bulb flush mount ceiling light fixture ($25.00 each material 
allowance) with a wall switch. The main kitchen light fixture shall be selected by the 
owner with a material allowance of $100.00.  All non-fluorescent ceiling light fixtures 
must have sealed globes. 

 

                 1007. Install a new wall mounted light fixture with a separate wall switch in the 
bathrooms.  The location shall be above the vanity mirror. 



 
1801-1807 Summerdale Dr, Raleigh, NC 27604 

Specification Dated: July 15, 2025 
Page 12 of 16 

 
                 1008. Install a new exterior light fixture at each exterior door (except the storage room 

door). Include a separate wall switch and new wiring. 
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Below is for the bidders’ information only.  Bidders should assume the following submittals 
will be required and where specified the following materials will be installed.  

 
1. Want all submittals as soon as possible. All submittals must be checked by the contractor, 

stamped and signed. If the substitute product is submitted it needs to state and point out 
deviations. Submittals should be furnished in sufficient quantity to allow (2) for Owner 
and adequate number for contractor and subcontractor’s use.  A set of contract documents 
and approved submittals need to be on the job site.  

2. Shingle roofing - 25 yr. Certaineed Shingles – color is Weathered Wood. 
3. House numbers - 3” black numbers. 
4. Front Exterior entry door. – See write-up. 
5. Door locks and hardware – Use what is specified in the specifications. 
6. Windows - Catalog cut.   
7. Mini blinds – Aluminum  
8. Bathroom accessories - catalog cuts. 
9. Cabinets - CSC Cabinets and Design Contact Person: Kala Dunn kala@csccabi-

netsanddesign.com 919-590-2614 Color: Essential Gray (must specify sizes) Hard-
ware: Square Knob (Black) DH-K92430BK. 

10. Paint - Sample area for approval. 
11. Paint - color clips, type and brand of paint (need to use the type specified - no other sub-

stitutes will be accepted).  Interior wall color Olympus White SW6253 Eggshell.  Exte-
rior colors will be determined later. 

12. Plumbing fixtures: – Used what is specified.  
13. HVAC equipment - data sheets and use a brand that is specified. 
14. Bath and Kitchen exhaust fans - data sheets. 
15. Fridge: Frigidaire 18.3-cu D Top-Freezer Refrigerator (White) Garage Ready 

FFTR1814WW at Lowes.com we do purchase the icemaker kit that is sold separately : 
Item #IM117000 
Stove: Hotpoint 30-in 4 Burners 5-cu D Freestanding Electric Range (White) 
RBS330DRWW at Lowes.com 
Dishwasher: Frigidaire 24-in Front Control Built-In Dishwasher (White) ENERGY STAR, 
55-dBA Standard Sound Level FFCD2413UW at Lowes.com 
Light Fixtures: Flush Mount Light- See Link Project Source 2-Light 13-in San Nickel Led, 
Flush Mount Light 
(2-Pack) 40803 at Lowes.com 
Kitchen Faucet: Project Source Tucker Matte Black Single Handle Pull-down Kitchen Fau-
cet with Sprayer (Deck Plate Included) 51-K814-PS-MB at Lowes.com 
Bathroom Faucet: Project Source Webber Chrome 4-in centerset 2-Handle WaterSense 
Bathroom Sink Faucet with Drain and Deck Plate 4012460C-L at Lowes.com 
Tub and Shower Combo: Project Source Everfield Polished Chrome 3-handle Single Func-
tion on Round Bathtub and Shower Faucet Valve Included 834X-4101 at Lowes.com 
Flooring: Vendor: YL Remodeling- Arturo Leon 919-591-5759/ Max Plank-Sarah Collec-
tion Color: Winter Oak Thickness: 5.0mm/12 mil Edge: Micro belveled 1595 sqD per pal-
let 
Bathroom Vanity Light: KAWOTI Nolan 22-in 3-Light Brushed Nickel Transitional Vanity 
Light 21162 at Lowes.com 
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Exterior Lighting: Project Source Morlake 1-Light 8.25-in H Black Outdoor Wall Light 
40683 at Lowes.com 
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Schedule of Values for 1801-1807 Summerdale Dr, Raleigh, NC 27604 
 

Item 
Number 

Description Schedule of Values 
 

   

104 Parking lot  

105 Mailboxes  

106 Power wash the entire building  

107 Concrete stoops  

304 Roof  

306 Gutters and downspouts  

307 Termite treatment  

308 Insulation  

403 Exterior doors  

407 Interior locks  

409 Interior doors  

410 Door bumps  

504 Windows   

601 Fireplace modifications  

602 Remove textured ceilings  

605 Vinyl Plank Flooring  

607 Sheet Vinyl Flooring  

608 Carpet  

618 Cabinets  

621 Bathroom accessories  

658 Blinds  

670 Appliances  

701 Exterior painting  

703 Interior Painting  

803 Plumbing fixtures  

818 Water heater  
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902 Range exhaust fan  

903 HVAC system  

904 Bath exhaust fan  

1003 Electrical updates  

1006 Light fixtures  

1007 Bathroom light fixtures  

1008 Exterior light fixtures  

   

Total Rehab section  
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BID BOND (PENAL SUM FORM) 

Bidder Surety 

Name:  Name:  

Address (principal place of business): Address (principal place of business): 
  

Owner Bid 

Name: City of Raleigh Project (name and location): 

Address (principal place of business):  

222 W. Hargett Street 
Raleigh, NC 27601 

Bid Due Date:  

Bond 

 Penal Sum:  

Date of Bond:  
Surety and Bidder, intending to be legally bound hereby, subject to the terms set forth in this Bid Bond, 
do each cause this Bid Bond to be duly executed by an authorized officer, agent, or representative. 
Bidder  Surety 

   
(Full formal name of Bidder)  (Full formal name of Surety) (corporate seal) 

By:   By:  
 (Signature)   (Signature) (Attach Power of Attorney) 

Name:   Name:  
 (Printed or typed)   (Printed or typed)  

Title:   Title:  
 
Attest:   Attest:  

 (Signature)   (Signature) 
Name:   Name:  

 (Printed or typed)    (Printed or typed)  

Title:  Title: 
Notes: (1) Note: Addresses are to be used for giving any required notice. (2) Provide execution by any additional parties, such as 
joint venturers, if necessary. 

  



City of Raleigh                                  00430                     Bid Bond 
EJCDC® C-430, Bid Bond (Penal Sum Form). 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering Companies, 
and American Society of Civil Engineers. All rights reserved. 

Page 2 of 2 

1. Bidder and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, successors, 
and assigns to pay to Owner upon default of Bidder the penal sum set forth on the face of this Bond. 
Payment of the penal sum is the extent of Bidder’s and Surety’s liability. Recovery of such penal sum under 
the terms of this Bond will be Owner’s sole and exclusive remedy upon default of Bidder. 

2. Default of Bidder occurs upon the failure of Bidder to deliver within the time required by the Bidding 
Documents (or any extension thereof agreed to in writing by Owner) the executed Agreement required by 
the Bidding Documents and any performance and payment bonds required by the Bidding Documents. 

3. This obligation will be null and void if: 

3.1. Owner accepts Bidder’s Bid and Bidder delivers within the time required by the Bidding Documents 
(or any extension thereof agreed to in writing by Owner) the executed Agreement required by the 
Bidding Documents and any performance and payment bonds required by the Bidding Documents, or 

3.2. All Bids are rejected by Owner, or 

3.3. Owner fails to issue a Notice of Award to Bidder within the time specified in the Bidding Documents 
(or any extension thereof agreed to in writing by Bidder and, if applicable, consented to by Surety 
when required by Paragraph 5 hereof). 

4. Payment under this Bond will be due and payable upon default of Bidder and within 30 calendar days after 
receipt by Bidder and Surety of written notice of default from Owner, which notice will be given with 
reasonable promptness, identifying this Bond and the Project and including a statement of the amount 
due. 

5. Surety waives notice of any and all defenses based on or arising out of any time extension to issue Notice 
of Award agreed to in writing by Owner and Bidder, provided that the total time for issuing Notice of Award 
including extensions does not in the aggregate exceed 120 days from the Bid due date without Surety’s 
written consent. 

6. No suit or action will be commenced under this Bond prior to 30 calendar days after the notice of default 
required in Paragraph 4 above is received by Bidder and Surety, and in no case later than one year after 
the Bid due date. 

7. Any suit or action under this Bond will be commenced only in a court of competent jurisdiction located in 
the state in which the Project is located. 

8. Notices required hereunder must be in writing and sent to Bidder and Surety at their respective addresses 
shown on the face of this Bond. Such notices may be sent by personal delivery, commercial courier, or by 
United States Postal Service registered or certified mail, return receipt requested, postage pre-paid, and 
will be deemed to be effective upon receipt by the party concerned. 

9. Surety shall cause to be attached to this Bond a current and effective Power of Attorney evidencing the 
authority of the officer, agent, or representative who executed this Bond on behalf of Surety to execute, 
seal, and deliver such Bond and bind the Surety thereby. 

10. This Bond is intended to conform to all applicable statutory requirements. Any applicable requirement of 
any applicable statute that has been omitted from this Bond will be deemed to be included herein as if set 
forth at length. If any provision of this Bond conflicts with any applicable statute, then the provision of said 
statute governs and the remainder of this Bond that is not in conflict therewith continues in full force and 
effect. 

11. The term “Bid” as used herein includes a Bid, offer, or proposal as applicable. 



City of Raleigh 00443-1 Non-Collusive Affidavit 
 

NON-COLLUSIVE AFFIDAVIT 
 
State of   ) 

)ss. 
County of   ) 
 
 
First being duly sworn deposes and says that: 
 
(1) He is the   

(Owner, Partner, Officer, Representative or Agent) 
of  the Bidder that has submitted the attached Bid; 

 
(2) He is fully informed respecting the preparation and contents of the attached Bid and of all 

pertinent circumstances respecting such Bid; 
 
(3) Such Bid is genuine and is not a collusive or sham Bid; 
 
(4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, 

employees or parties in interest, including this affiant, have in any way colluded, conspired, 
connived or agreed, directly or indirectly, with any other Bidder, firm, or person to submit a 
collusive or sham Bid in connection with the Contract for which the attached Bid has been 
submitted; or to refrain from bidding in connection with such Contract; or have in any 
manner, directly or indirectly, sought by agreement or collusion, or communication, or 
conference with any Bidder, firm, or person to fix the price or prices in the attached Bid or of 
any other Bidder, or to fix any overhead, profit, or cost elements of the Bid price or the Bid 
price of any other Bidder, or to secure through any collusion, conspiracy, connivance, or 
unlawful agreement any advantage against (Recipient), or any person interested in the 
proposed Contract; 

 
(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any 

collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any 
other of its agents, representatives, owners, employees or parties in interest, including this 
affidavit. 

 
 BY  
 

                  PRINTED OR TYPED NAME_______________________________________ 
 
 ITS  
 (Title) 
 
Subscribed and sworn to before me this                             day of , 20        . 
 
  My commission expires   
Notary Public 
 END OF AFFIDAVIT 
 









actions necessary to earn good faith efforts points must occur prior to bid opening. In determining whether a 

Bidder has made good faith efforts, the City will evaluate the efforts made by the Bidder and will determine 

compliance with regard to quantity, intensity, and results of these efforts prior to recommendation of award. 

Post-Award 

Payment 

For purposes of this section the word "Contractor'' means both the prime contractor and the CMAR for CMAR 

projects. The Contractor must submit a completed Payment Affidavit - Subcontractor/ Supplier Utilization Form 

with each payment application, including periodic payments and final payment. Payment applications will not be 

processed by the City until a completed Payment Affidavit - Subcontractor/ Supplier Utilization Form is 

submitted. Within seven (7) days of receipt by the Contractor of a periodic or final payment from the City, the 

Contractor must pay each first-tier Subcontractor based on work completed or services provided under each 

subcontract. If the Contractor has made a quick pay commitment with any MWBE Subcontractor, they must 

comply with the provisions of their quick pay commitment. 

Changing a Certified MWBE Subcontractor 

If the situation arises that it becomes necessary to terminate, replace, or reduce the work of a MWBE 

Subcontractor counted toward a committed MWBE subcontracting goal, the Contractor must submit a 

completed Request to Change MWBE Subcontractor form to the applicable department project manager and 

the City's MWBE Program Manager. Any change in the work of a MWBE Subcontractor, including its termination 

and/or replacement, must first be approved by the City based upon good cause shown. Any further explanation 

or detail to the City in addition to what is identified in the Request to Change MWBE Subcontractor form must 

be on company letterhead. Good faith efforts shall apply to the selection of any substitute Subcontractor. 



Updated 6.02.2025  

ACKNOWLEDGMENT OF MWBE POLICY 
[PURSUANT TO N.C.G.S. § 143-128.2] 

 
The City’s policy is to encourage bidders in the participation of MWBE businesses. A presentation of that 
policy has been made at the pre-bid or pre-proposal conference. By submission of a bid or proposal in 
response to this solicitation, the Bidder consents to all the terms and conditions of the City of Raleigh 
Minority and Women-Owned Business Enterprise (MWBE) Policy. A copy of the policy may be provided 
upon request by the Business Engagement & Opportunities Division, or online at www.raleighnc.gov.  

Bidder recognizes that the City of Raleigh encourages and provides equal opportunity for MWBE 
businesses to participate in all aspects of the City’s contracting and procurement. The City’s MWBE 
participation aspirational goal is at least fifteen percent (15%) of the total contract amount to MWBEs on 
construction projects of $300,000 or more and building related contracts of $100,000 or more that include 
any State funding. The Bidder on the subject Contract/Proposal must document good faith efforts to 
provide meaningful participation by MWBEs in the performance of the Contract. Bidder agrees that the 
City may reject a bid for MWBE Policy violations, including but not limited to, providing inaccurate 
information or for failure to provide required MWBE documentation. 

 
The Prime Contractor will be required to identify participation of MWBE businesses and how that 
participation will be achieved. Bidder must identify anticipated subcontractors, including any Minority & 
Women-Owned Businesses, intended to be used. Bidder further agrees, if awarded a Contract, it will, 
upon request, submit to the City, the proper affidavit identifying the workforce actually utilized on the 
Contract. All MWBE related bid documents have been provided to the Bidder. MWBE information 
provided by the Bidder is subject to the NC Public Records Act. Bidder acknowledges that the City must 
be notified of any change of subcontractors, suppliers, or subconsultants. 

To the extent permitted by North Carolina law, the Bidder for themselves, their agents, officials, directors, 
officers, members, representatives, employees, and contractors agree not to discriminate in any manner 
or in any form based on actual or perceived age, mental or physical disability, sex, religion, creed, race, 
color, sexual orientation, gender identity or expression, familial or marital status, economic status, 
veteran status or national origin in connection with this Contract/Proposal or its performance.  The Bidder 
agrees to conform with the provisions and intent of Raleigh City Code §4-1004 in all matters related to 
this Contract/Proposal.  This provision is incorporated herein for the benefit of the City of Raleigh and its 
residents and may be enforced by an action for specific performance, injunctive relief, or any other 
remedy available at law or equity.  This section shall be binding on the successors and assigns of all parties 
with reference to the subject matter of the Contract/Proposal. 

I have read and understand the City of Raleigh’s MWBE policy. 

 
Signature 

 
Printed Name and Title 

 
Company 

 
Date 

 

http://www.raleighnc.gov/


Updated 11.23.21 

MWBE SUBCONTRACTORS  

IDENTIFICATION OF MWBE PARTICIPATION 
Formal Contracts & Construction Contracts Equal or Exceeding $300,000 

This Identification of MWBE Participation Form is for the purpose of capturing information regarding the utilization of MWBEs and other 
subcontractors and suppliers on Formally Bid City Contracts and Construction Contracts equal or exceeding $300,000. MWBE participation is 
encouraged for all City of Raleigh contracting opportunities.  Please refer to the City’s MWBE Policy for any contract specific requirements.  
Copy this Form as needed. 

BIDDER NAME 

PROJECT NAME 

PROJECT NUMBER CITY DEPARTMENT 

CONTRACT TYPE  Construction  Services  Other ____________________________*
 PRIME IS MWBE Classification: ________ 

 Certified with NCHUB
 Certified with NCDOT-DBE

BID SUBMITTAL DATE 

MWBE Classifications: American Indian (AI), Asian American (AA), Black/African-American (B), Hispanic (H), Non-Minority Female (NMF), Socially/Economic Disadvantaged (D) 
*For Professional Services Contracts, please use the Identification of MWBE Participation for Professional Services Form 

 WORK TO BE SELF-PERFORMED
Check this box only if you intend to perform 100% of the work on this Project/Contract with your own current work forces, and you
normally perform and have the capability to perform all elements of this work on this Project/Contract with your own current work forces. 

Complete the chart below for all MWBE subcontractors that you intend to use on this Project/Contract regardless of dollar amount. 

Company Name 
MWBE 

Classification 
Description of 

Services 
Percentage of 

Total Contract* 
Total Projected 
Utilization ($)* 

MWBE Classifications: American Indian (AI), Asian American (AA), Black/African-American (B), Hispanic (H), Non-Minority Female (NMF), Socially/Economic Disadvantaged (D) 
*If the proposal is subject to an RFQ process, you may enter “N/A”. 

*If the proposal is subject to an RFQ process, you may enter “N/A”.

Total Estimated MWBE Utilization* $ 

Total Proposal Amount*  $ 

Percent Estimated MWBE Utilization*  

(Total Estimated MWBE Utilization divided by Total Bid Amount) 

% 
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AFFIDAVIT A 
Listing of Good Faith Efforts (GFE) 

Affidavit of___________________________________________________________________________ 
     (Name of Bidder) 

Total Available GFE Points: 155 Minimum Number GFE Points Required: 50 
POINTS GOOD FAITH EFFORT (GFE) 
 10 Contacted MWBE businesses that reasonably could have been expected to submit a quote and that 

were known to the contractor or available on State or local government-maintained lists, at least 10 
days before the bid date and notified them of the nature and scope of the work to be performed. 

 10 Made construction plans, specifications and requirements available for review by prospective MWBE 
businesses or provided these documents at least 10 days before bids are due. 

 15 Broken down or combined elements of work into economically feasible units to facilitate MWBE 
business participation. 

 10 Worked with MWBE businesses trade, community, or contractor organizations identified by the 
MWBE Office and included in the bid documents that provide assistance in recruitment of MWBE 
businesses. 

 10 Attended pre-bid meetings schedule by the public owner. 

 20 Provided assistance in getting required bonding or insurance or provided alternatives to bonding or 
insurance for subcontractors. 

 15 Negotiated in good faith with interested MWBE businesses and did not reject them as unqualified 
without sound reasons based on their capabilities. Any rejection of a MWBE business based on lack 
of qualification should have the reasons documented in writing. 

 25 Provided assistance to MWBE businesses in need of equipment, loan capital, lines of credit, or joint 
pay agreements to secure loans, supplies, or letters of credit, including waiving credit that is ordinarily 
required. Assisted MWBE businesses in obtaining the same unit pricing with the bidder’s suppliers in 
order to help MWBE businesses in establishing credit. 

 20 Negotiated joint venture and partnership arrangements with MWBE businesses in order to increase 
opportunities for MWBE businesses participation on a public construction or repair project when 
possible. 

 20 Provided quick pay agreements and policies to enable MWBE business contractors and suppliers to 
meet cash flow demands. 

Total GFE Points ________ 

The undersigned certifies the preceding representation is a true and accurate statement of Good Faith Efforts made 
toward the participation of MWBE businesses in the performance of this Project/Contract. Failure to provide 
accurate and truthful information is a violation of the City of Raleigh MWBE Policy and may result in the sanctions 
prescribed therein.  

This the ___ of _________, 20 _____  __________________________  __________________________ 
Signature  Printed Name/Title 

Project Name 

Project Number 

Total Project Bid Bid Submittal Date 



Updated 11.23.21 

AFFIDAVIT B 
Intent to Perform Contract with Own Workforce 

Affidavit of___________________________________________________________________________ 
  (Name of Bidder) 

*MWBE Classifications: American Indian (AI), Asian American (AA), Black/African-American (B), Hispanic (H), Non-Minority Female (NMF),
Socially/Economic Disadvantaged (D) 

The Bidder hereby certifies having read and understood the City of Raleigh MWBE Policy, and affirms that 
it is the intent of the Bidder to perform 100% of the work required for the above-named Contract.   

In making this certification, the Bidder states that the Bidder does not customarily subcontract elements 
of this type project, and normally performs and has the capability to perform and will perform all elements 
of work on this project with the Bidder’s own current work forces; and 

The Bidder agrees to provide any additional information or documentation requested by the City of 
Raleigh in support of the above statement. If additional scopes of work are added after the Bidder has 
been awarded the Contract, then the Bidder agrees to make a Good Faith Effort to utilize Minority and 
Women-Owned Business Enterprises (MWBEs), as applicable, where possible. 

The undersigned hereby certifies that he or she has read this certification and is authorized to bind the 
Bidder to the commitments herein contained. 

Date: _____________________       Name of Authorized Officer: _____________________________ 

    Signature: _________________________________________ 

        Title: _________________________________________ 

State of North Carolina, County of _____________________________ 

Subscribed and sworn to before me this ___________ day of ___________20___ 

Notary Public __________________ My commission expires _________      

SEAL 

Project Name 

Total Project Bid Bid Submittal Date 

Project Number 
 PRIME IS MWBE Classification: ________  Certified with NCHUB

 Certified with NCDOT-DBE
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SECTION 2. MWBE SUBCONTRACTORS 

SECTION 1. PROJECT INFORMATION 

AFFIDAVIT C 
MWBE SUBCONTRACTOR UTILIZATION COMMITMENT 

This affidavit is to be provided by the Prime Contractor within three (3) business days after notification by the City of being the 
apparent lowest, responsible, responsive bidder (LRRB) if the portion of the work to be performed by MWBE Businesses equals or 
exceeds fifteen percent (15%) of the total contract price.  Copy this Form as needed. 

    Complete the chart below for all MWBE subcontractors to be used on this Project/Contract regardless of dollar amount. 

Company Name 
Contact 

Information 
 (Name, Email, Phone) 

MWBE 
Classification 

Description 
of Services 

Percentage 
of Total 
Contract 

Total Projected 
Utilization ($) 

*MWBE Classifications: American Indian (AI), Asian American (AA), Black/African-American (B), Hispanic (H), Non-Minority Female (NMF), Socially/Economic Disadvantaged (D) 

Project Name 

Project Number City Department 

Project Manager 

Phone Number Email Address 

Bidder Contact Name 

Phone Number Email Address 
 PRIME IS MWBE Classification: ________ 

 Certified with NCHUB
 Certified with NCDOT-DBE

Bid Submittal Date 

Prime to Perform  $___________________________  Prime to Perform ___________________ % 

Total  Base Bid Amount  $ 

Total Contract Amount (including Contingency) $ 

Total  MWBE Subcontractor / Supplier Utilization  $ 

Percent MWBE Subcontractor Utilization  (Total MWBE $ divided by Total Base Bid)      % 
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Letters of Intent Submitted Upon Notice from the City 

Within three (3) Business Days after receiving a request from the City (or within such longer time as may be communicated 
by the City in writing), Bidders must submit a separate Letter of Intent for each MWBE listed on Affidavit C. Each Letter of 
Intent must be executed by both the MWBE and the Bidder. The City shall not count proposed MWBE utilization for which 
it has not received a Letter of Intent by this deadline.  

Adding Subcontractors or Suppliers After Submitting This Form 
Nothing in this Affidavit shall be deemed to preclude you from entering into subcontracting arrangements after submission 
of this form.  However, per the City of Raleigh MWBE Policy, you must comply with the following: 

• You must maintain the level of MWBE participation proposed on this Affidavit throughout the duration of the
Contract, except as may be otherwise specifically allowed by the City.

• If you need to terminate or replace a MWBE, you must complete a Request to Change a MWBE Subcontractor Form.
• If the scope of work on the Contract increases, or if you elect to subcontract any portion of work not identified on

this form as subcontracted, then you must comply with City of Raleigh MWBE Policy, including Good Faith Efforts.
• A Letter of Intent must also be submitted for each MWBE you add subsequent to contract award.

Signature 
Your signature below indicates that the undersigned firm certifies and agrees that: 

a. You have complied with all provisions of the City of Raleigh MWBE Policy;
b. The information provided is a true and accurate statement of MWBE businesses intended to be used as

subcontractors, subconsultants, or suppliers in the performance of this Project/Contract; and
c. Failure to provide accurate and truthful information or to properly document such compliance in the manner and

within the time periods established by the City of Raleigh MWBE Policy shall constitute a violation of the City of
Raleigh MWBE Policy and may result in the sanctions prescribed therein, including rejection of your bid.

This the ___ of _________, 20 _____     _____________________________       __________________________________ 
 Signature                Printed Name/Title 
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SECTION 2. MWBE SUBCONTRACTORS 

SECTION 1. PROJECT INFORMATION 

AFFIDAVIT D 
GOOD FAITH EFFORTS (GFE) AND STATEMENT OF GFE COMPLIANCE 

This affidavit is to be provided by the Prime Contractor within three (3) business days after notification by the City of being the apparent lowest, 
responsible, responsive bidder (LRRB) if the Bidder has not fully met the established MWBE Goal (15%) for this Project.  The Bidder must document 
it has met the GFE requirements by completing this Form. GFE Points will be calculated independently by the City. 

    Complete the chart below for all MWBE subcontractors to be used on this Project/Contract regardless of dollar amount. 

Company Name 
Contact 

Information 
 (Name, Email, Phone) 

MWBE 
Classification 

Description 
of Services 

Percentage 
of Total 
Contract 

Total Projected 
Utilization ($) 

*MWBE Classifications: American Indian (AI), Asian American (AA), Black/African-American (B), Hispanic (H), Non-Minority Female (NMF), Socially/Economic Disadvantaged (D) 

Project Name 

Project Number City Department 

Project Manager 

Phone Number Email Address 

Bidder Contact Name 

Phone Number Email Address 
 PRIME IS MWBE Classification: ________ 

 Certified with NCHUB
 Certified with NCDOT-DBE

Bid Submittal Date 

Prime to Perform  $___________________________  Prime to Perform ___________________ % 

 

 

 

  

Total  Base Bid Amount  $ 

Total Contract Amount (including Contingency) $ 

Total  MWBE Subcontractor / Supplier Utilization  $ 

Percent MWBE Subcontractor Utilization  (Total MWBE $ divided by Total Base Bid)      % 
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SECTION 3. GOOD FAITH EFFORTS 

Below is a list of Good Faith Efforts as defined in the City’s MWBE Policy. To the left of each item is the number of points assigned to 
that item. Please place an “X” in the first column for each item you are claiming credit. Please provide any documentation, if available. 
Failure to achieve the minimum number of GFE points stated in the box below may constitute grounds for rejection of your bid. 

NOTE: All actions necessary to earn GFE Points must be undertaken prior to Bid Opening. 

Total Available GFE Points: 155 Minimum Number GFE Points Required: 50 
POINTS GOOD FAITH EFFORT (GFE) 

 10 Contacted MWBE businesses that reasonably could have been expected to submit a quote and that 
were known to the contractor or available on State or local government-maintained lists, at least 10 
days before the bid date and notified them of the nature and scope of the work to be performed. 

 10 Made the construction plans, specifications and requirements available for review by prospective 
MWBE businesses or providing these documents to them at least 10 days before the bids are due. 

 15 Broken down or combined elements of work into economically feasible units to facilitate MWBE 
business participation. 

 10 Worked with MWBE businesses trade, community, or contractor organizations identified by the 
MWBE Office and included in the bid documents that provide assistance in recruitment of MWBE 
businesses. 

 10 Attended pre-bid meetings schedule by the public owner. 

 20 Provided assistance in getting required bonding or insurance or provided alternatives to bonding or 
insurance for subcontractors. 

 15 Negotiated in good faith with interested MWBE businesses and did not reject them as unqualified 
without sound reasons based on their capabilities. Any rejection of a MWBE business based on lack of 
qualification should have the reasons documented in writing. 

 25 Provided assistance to MWBE businesses in need of equipment, loan capital, lines of credit, or joint 
pay agreements to secure loans, supplies, or letters of credit, including waiving credit that is ordinarily 
required. Assisted MWBE businesses in obtaining the same unit pricing with the bidder’s suppliers in 
order to help MWBE businesses in establishing credit. 

 20 Negotiated joint venture and partnership arrangements with MWBE businesses in order to increase 
opportunities for MWBE businesses participation on a public construction or repair project when 
possible. 

 20 Provided quick pay agreements and policies to enable MWBE business contractors and suppliers to 
meet cash flow demands. 

Total GFE Points (Claimed by Bidder) ________ Total GFE Points (Assessed by City) ________ 



Pg. 3 of 3 Updated 3.3.2022 

Letters of Intent Submitted Upon Notice from the City 
Within three (3) Business Days after receiving a request from the City (or within such longer time as may be communicated 
by the City in writing), Bidders must submit a separate Letter of Intent for each MWBE listed on this Affidavit D. Each Letter 
of Intent must be executed by both the MWBE and the Bidder. The City shall not count proposed MWBE utilization for 
which it has not received a Letter of Intent by this deadline.  

Adding Subcontractors or Suppliers After Submitting This Form 
Nothing in this Affidavit shall be deemed to preclude you from entering into subcontracting arrangements after submission 
of this form.  However, per the City of Raleigh MWBE Policy, you must comply with the following: 

• You must maintain the minimum level of MWBE participation proposed on this Affidavit throughout the duration of
the Contract, except as may be otherwise specifically allowed by the City.

• If you need to terminate or replace a MWBE, you must complete a Request to Change a MWBE Subcontractor Form.
• If the scope of work on the Contract increases, or if you elect to subcontract any portion of work not identified on

this form as subcontracted, then you must comply with City of Raleigh MWBE Policy, including Good Faith Efforts.
• A Letter of Intent must also be submitted for each MWBE you add subsequent to contract award.

Signature 
Your signature below indicates that the undersigned firm certifies and agrees that: 

a. You have complied with all provisions of the City of Raleigh MWBE Policy;
b. The information provided is a true and accurate statement of Certified MWBE businesses intended to be used as

subcontractors, subconsultants, or suppliers in the performance of this Project/Contract; and
c. Failure to provide accurate and truthful information or to properly document such compliance in the manner and

within the time periods established by the City of Raleigh MWBE Policy shall constitute a violation of the City of
Raleigh MWBE Policy and may result in the sanctions prescribed therein, including rejection of your bid.

This the ___ of _________, 20 _____     _____________________________       __________________________________ 
 Signature                Printed Name/Title 
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Letter of Intent 

In accordance with City of Raleigh MWBE Policy, within three (3) Business Days after receiving a request from the City (or within such longer time as 
may be communicated by the City in writing), a Bidder must submit a separate Letter of Intent for each MWBE subcontractor listed on Affidavit C or 
Affidavit D, as may be applicable. 

Project Name 

Project Number 

Section 1: TO BE COMPLETED BY THE BIDDER 

Name of Bidder 

Address 

Contact Person 

Telephone E-mail Fax 

If the Bidder has entered into a Quick Pay Agreement, in association with this Letter of Intent and as defined in the City’s MWBE Policy, please 
attach a copy of the executed Agreement with the undersigned MWBE. 

Identify in complete detail the scope of work to be performed or item(s) to be supplied by the MWBE. 

_ 

Cost of Work to be Performed by MWBE    $ 

Section 2: TO BE COMPLETED BY MWBE SUBCONTRACTOR 

Name of MWBE 

Address 

Contact Person 

Telephone E-mail Fax 

Upon execution of a Prime Contract with the City for the above referenced project, the Bidder certifies that it intends to utilize the 
MWBE listed above, and that the description, cost and percentage of work to be performed by the MWBE as described above is 
accurate. The MWBE firm certifies that it has agreed to provide such work/supplies for the amount stated above. 

BIDDER  Signature 

________________________________________________________________ 
Print Name and Title 

Date 

MWBE  
Signature 

________________________________________________________________ 
Print Name and Title 

Date 
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ALL CONTRACT SUBCONTRACTORS 

CONTRACT SUBCONTRACTOR IDENTIFICATION FORM 
Building Project/Construction Contracts  

(This form MUST be submitted within 30 days after award of the Contract)  

This Final Subcontractor Identification Form is to provide a list of all subcontractors that the Contractor will use in the performance of the Contract 
with the City, in accordance with NCGS §143-128.2. Copy this Form as needed. 

CONTRACTOR NAME 

PROJECT NAME 

PROJECT NUMBER CITY DEPARTMENT 
 PRIME IS MWBE Classification: ________ 

 Certified with NCHUB
 Certified with NCDOT-DBE

CONTRACT AWARD DATE 

MWBE Classifications: American Indian (AI), Asian American (AA), Black/African American (B), Hispanic (H), Non-Minority Female (NMF), Socially/Economic Disadvantaged (D) 

 WORK TO BE SELF-PERFORMED
Check this box only if you intend to perform 100% of the work on this Project/Contract with your own current work forces, and you
normally perform and have the capability to perform all elements of this work on this Project/Contract with your own current work forces. 

Complete the chart below for all subcontractors that will be used on this Contract regardless of dollar amount. 

Company Name Contact Description of Service/Trade Total ($) 
Name: 

 Certified MWBE    Registered Raleigh SCS E-mail: Address: 

Name: 

 Certified MWBE    Registered Raleigh SCS E-mail: Address
: 

Name: 

 Certified MWBE    Registered Raleigh SCS E-mail: Address: 

Name: 

 Certified MWBE    Registered Raleigh SCS E-mail: Address: 

Name: 

 Certified MWBE    Registered Raleigh SCS E-mail: Address: 

Name: 

 Certified MWBE    Registered Raleigh SCS E-mail: Address: 

Name: 

 Certified MWBE    Registered Raleigh SCS E-mail: Address: 

Certification must be with NCHUB or the NCDOT-DBE. Proof of Certification may be required upon request by the City. 

Total Contract Amount  $  __________________________      

Total MWBE Utilization $  __________________________

Percent MWBE Utilization 

(Total MWBE Utilization divided by Total Contract Amount) % 
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APPENDIX E - CERTIFIED SUBCONTRACTOR / SUPPLIER PAYMENT APPLICATION FORM 

Contractors must submit this form with each request for payment from the City of Raleigh, including any invoice or request for final payment. 
Requests for payment are limited to work that has been completed and approved for all subcontractors and suppliers in connection with the Contract. 
Copy this form as needed. The Contractor on the Prime Contract (i.e., Prime) is responsible for collecting and submitting this Appendix E from all 
subsequent lower tier contractors. 

Project Name    Contractor Name 

Total Contract Amount  $ Pay App #/Contract ID # 

Total MWBE Sub ($/%)  $  %    Invoice Amount $ 

Payment Period  ___/___/20___  through  ___/___/20___ City Department 
FINAL PAYMENT   Check only when submitting Final Pay Request. Project Completion Date 

Complete the chart below for all MWBE subcontractors used on the Project/Contract regardless of dollar amount. 

Company Name MWBE 
Classification Work Performed 

Percentage of 
Total Contract 

Percent of 
Subcontract 
Completed 

Payment this 
Period 

Cumulative 
Payments 
 to Date 

*MWBE Classifications: American Indian (AI), Asian American (AA), Black/African-American (B), Hispanic (H), Non-Minority Female (NMF), Socially/Economic Disadvantaged (D) 

Section 3:  PAYMENTS TO SUPPLIERS 
All suppliers providing goods under City contracts must be listed on the Sales Tax Statement submitted with each pay request. The City may request, 
on a case-by-case basis, that the Contractor require certain suppliers to be registered in the Raleigh Supplier Connection System and may withhold 
payment of any amounts due the Contractor in the event the Contractor fails to comply with such request. 

The undersigned certifies the preceding chart is a true and accurate statement of all payments that have been made to subcontractors 
on this Project/Contract, and that all Suppliers providing goods under this contract have been listed in the Sales Tax Statements 
submitted to the City in connection with this Payment Appendix E. If no subcontractors or suppliers are listed on the preceding chart 
or Sales Tax Statements, the undersigned certifies that no subcontractors or suppliers were used in performing the Project/Contract 
for the payment period indicated. Failure to provide accurate and truthful information is a violation of the City of Raleigh MWBE Policy 
and may result in the sanctions prescribed therein. 

This day of 20 

Signature Print Name and Title 

To be completed by City for FINAL PAYMENT 

Total Paid to Contractor 

 Prime Contractor MWBE 

$ Proposed MWBE Amount $ MWBE Commitment:_____% 

Total Paid to Subcontractors $ Total to MWBE Subcontractors $ MWBE Final:_____% 

Section 1:  PROJECT INFORMATION 

Section 2:  PAYMENTS TO SUBCONTRACTORS 
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Section 3: PROPOSED ACTION (SELECT ONE) 

SECTION 1:  PREVIOUS REQUESTS FOR CHANGE 

Section 2:  CURRENT MWBE SUBCONTRACTOR INFORMATION 

Section 4:  REASON FOR CHANGE (SELECT AT LEAST ONE) 

REQUEST TO CHANGE A MWBE SUBCONTRACTOR 

Contractors must submit this form for any request to change any MWBE subcontractor or supplier in 
connection with the Contract. The Contractor on the Prime Contract (i.e. prime) is responsible for collecting 
and submitting this form from all subsequent lower tier contractors. 

PROJECT NAME 

PROJECT MANAGER CONTRACT NUMBER 

PRIME CONTRACTOR CONTACT NAME 

PHONE NUMBER E-MAIL ADDRESS

DATE OF CHANGE CITY DEPARTMENT 

 

 NO PREVIOUS REQUEST FOR THIS PROJECT/CONTRACT.
Complete the chart below for all previous Requests to Change a MWBE Subcontractor.

Date of 
Request Subcontractor’s 

Company Name 
MWBE 

Classification 

Request Approved: 
Y/N Work Performed 

MWBE Classifications: American Indian (AI), Asian American (AA), Black/African-American (B), Hispanic (H), Non-Minority Female (NMF), 
Socially/Economic Disadvantaged (D) 

 

CURRENT MWBE SUBCONTRACTOR 
SERVICE PROVIDED 
PERCENT OF TOTAL CONTRACT _______% PERCENT OF SUBCONTRACT COMPLETE _______% 
TOTAL AMOUNT OF SUBCONTRACT $ TOTAL AMOUNT PAID TO DATE $ 

 

 WORK TO BE SELF-PERFORMED
Check this box only if the work previously performed by the above MWBE subcontractor will be performed 
with your own current work forces, and you normally perform and have the capability to perform all
elements of this work on this Project/Contract with your own current work forces.

 REPLACE MWBE SUBCONTRACTOR

 The listed MWBE, after having had a reasonable opportunity to do so, fails or refuses to execute a
written contract.

 The listed MWBE is bankrupt or insolvent.

 The listed MWBE fails or refuses to perform the subcontract or furnish the listed materials.
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Section 5: NEW SUBCONTRACTOR INFORMATION (IF APPLICABLE) 

 The work performed by the listed subcontractor is unsatisfactory according to industry standards and
is not in accordance with the plans and specifications.

 The subcontractor is substantially delaying or disrupting the progress of the work.

 Other - explain in detail on company letter head and attach to this Request.

Complete the information below for the new MWBE subcontractor requested to be changed on the 
Project/Contract.  

Company Name Contact 
Person 

MWBE 
Classification 

Work to be 
Performed 

Amount of 
Subcontract 

Subcontractor’s 
Percentage of 
Total Contract 

MWBE Classifications: American Indian (AI), Asian American (AA,) Black/African-American (B), Hispanic (H), Non-Minority Female (NMF), 
Socially/Economic Disadvantaged (D) 

If new subcontractor(s) is not MWBE, attach documentation of Good Faith Efforts (Affidavit A). 

This the ___ of _________, 20 _____    ___________________________     ____________________________     
Signature                     Printed Name/Title 

TO BE COMPLETED BY CITY  SIGNATURE: 

Original Total Contract 
Amount: $_________________ 

Original Total MWBE 
Participation ____ % 

PRINT NAME: 

New Total Contract 
Amount: $_________________ 

New Total MWBE Participation 
____ % 

DATE: 

Contract Amount Impact Increase  
Decrease 
No Change    

$_________ 
$_________ 

 

MWBE Participation Change Increase  

Decrease 

No Change   

____ % 

____ % 

 

 APPROVED 

 REJECTED 

NOTES: 
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 Minority and Women-owned Business 
 Enterprise Program (MWBE) 

Explanation of Affidavit A
A Listing of the Good Faith Effort (GFE) 

Company has made a good faith effort to recruit minority businesses in accordance with N.C. Gen. Stat. § 143-
128.2 and represents that it has performed the following (check all that apply; note that a minimum of fifty (50) 
points must be achieved): 

Examples of ways to satisfy requirements are given for each criterion below: 

❑ 1.  (10 points) Contacted minority businesses that reasonably could have been expected to submit a quote and
that were known to the contractor or available on State or local government maintained lists, at least 10 days
before the bid date and notified them of the nature and scope of the work to be performed.

• Provide a list of potential bidders with proof of acknowledged responses (i.e. quotes)

• Provide confirmation of notification at least 10 days before bid date

• Newspaper/trade ads do not qualify as GFE notification

❑ 2.  (10 points) Made the construction plans, specifications and requirements available for review by
prospective minority businesses, or provided these documents to them at least 10 days before the bids are
due.

• Provide confirmation of notification at least 10 days before bid date

• Include in the notice that plan specs are available in office/online (location/link) and at no cost to
MWBEs

• Newspaper/trade ads do not qualify as GFE notification

❑ 3.  (15 points) Broke down or combined elements of work into economically feasible units to facilitate minority
participation.

• Provide confirmation of solicitation that include subcontracting opportunities (i.e. itemize or group
trades such as flooring/trim or divide one sub does flooring and another sub does trim)

❑ 4.  (10 points) Worked with minority trade, community, or contractor organizations identified by the Office of
Historically Underutilized Businesses and included in the bid documents that provide assistance in recruitment
of minority businesses.

• Obtain letter or other documentation from one of these organizations indicating that you are working
with them in the recruitment of minority businesses – NCMWBE Coordinators Network, The Institute,
NCIEDI or HCAC.

• A list of organizations can be found at www.raleighnc.gov/mwbe
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❑ 5.  (10 points) Attended pre-bid meetings scheduled by the public owner.

• Attendance is recorded (make sure you sign-in)

❑ 6.  (20 points) Provided assistance in getting required bonding or insurance or provided alternatives to
bonding or insurance for subcontractors.

• Include one of the following statements in solicitation to MWBEs as it applies:
o Bonds are not required for this project
o Bidder will assist in procuring bonds or insurance if necessary

❑ 7.   (15 points) Negotiated in good faith with interested minority businesses and did not reject them as
unqualified without sound reasons based on their capabilities.  Any rejection of a minority business based on
lack of qualification should have the reasons documented in writing.

• “MWBE Solicitation Form” is attached to the Explanation Affidavit A Form

o Provide completed MWBE Solicitation Form to document the following:
o Did not receive low quotes from MWBEs
o Bidder accepted other low quotes from MWBEs
o Written reasons for rejection of any low quotes from MWBEs

❑ 8.  (25 points) Provided assistance to an otherwise qualified minority business in need of equipment, loan
capital, lines of credit, or joint pay agreements to secure loans, supplies, or letters of credit, including waiving
credit that is ordinarily required.  Assisted minority businesses in obtaining the same unit pricing with the
bidder’s suppliers in order to help minority businesses in establishing credit.

• Indicate in solicitation the following are available: equipment, loan capital, lines of credit, or joint pay
agreements for qualified MWBEs or any other needs.

• Document recent history of doing joint pay agreements such as “in the recent past, we have done joint
pay agreements (lines of credit, waiving of credit, etc.) with the following MWBEs (x company, y company,
z company) and intend to offer the same on this project for qualified MWBEs”

• Provide letter from vendor/supplier indicating that they will give the same pricing to MWBEs quoting to
you as vendor/supplier gives directly to you

❑ 9.  (20 points) Negotiated joint venture and partnership arrangements with minority businesses in order to
increase opportunities for minority business participation on a public construction or repair project when
possible.

• Indicate in solicitation that opportunities to negotiate joint venture and partnership arrangements are
available

❑ 10.  (20 points) Provided quick pay agreements and policies to enable minority contractors and suppliers to
meet cash flow demands.

• Indicate in solicitation that quick pay agreements are available for certified MWBEs to include payment
terms (i.e., Net 30).

• Document recent history of doing quick pay agreements such as “in the recent past, we have done quick
pay agreements with the following MWBE’s (x company, y company, z company) and intend to offer the
same on this project for qualified MWBE’s”



Updated 11.23.21 

SECTION 1. PROJECT INFORMATION 

SECTION 2. SOLICITATION INFORMATION 

SOLICITATION FORM 
Copy this Form as needed to document MWBE contacts. 

The Bidder must make the required contacts no less than ten (10) Days before Bid Opening to receive credit for this Good Faith Effort. All 
contacts must be verifiable with supporting documentation reflecting the methods and content of the solicitation. All documentation must be 
submitted with this form. 

A Bidder must submit this Solicitation Form within the time specified in the City Solicitation Documents. If no time period is specified in the City 
Solicitation Documents, the Bidder must submit this form within three (3) Business Days after the City requests it. 

If “No” is checked for “Selected” below, the Bidder must document the reasons for rejecting each bid submitted by a MWBE on the Good 
Faith Negotiation Form. 

MWBE FIRM CONTACT PERSON 

SCOPE OF WORK 

INITIAL CONTACT DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail

FOLLOW-UP DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail

RESPONSE  No Response  Not Bidding  Bidding ($___________)  Other (Explain)

SELECTED  Yes  No (Explain)

MWBE FIRM CONTACT PERSON 

SCOPE OF WORK 

INITIAL CONTACT DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail

FOLLOW-UP DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail

RESPONSE  No Response  Not Bidding  Bidding ($___________)  Other (Explain)

SELECTED  Yes  No (Explain)

MWBE FIRM CONTACT PERSON 

SCOPE OF WORK 

INITIAL CONTACT DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail

FOLLOW-UP DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail

RESPONSE  No Response  Not Bidding  Bidding ($___________)  Other (Explain)

SELECTED  Yes  No (Explain)

Project Name 

Project Number City Department 

Bidder Number MWBEs Contacted 



Rev.10/21/2021 
NON-DISCRIMINATION AGREEMENT 

 
 
This agreement is made and executed this ___ day of _______________, 20____, by and between the 
undersigned. 
 
To the extent permitted by North Carolina law, the Parties for themselves, their agents, officials, directors, 
officers, members, representatives, employees, and contractors agree not to discriminate in any manner or 
in any form based on actual or perceived age, mental or physical disability, sex, religion, creed, race, color, 
sexual orientation, gender identity or expression, familial or marital status, economic status, veteran status 
or national origin in connection with this Contract or its performance.   
 
The Parties agree to conform with the provisions and intent of Raleigh City Code §4-1004 in all matters 
related to this Contract. This provision is incorporated into the Contract for the benefit of the City of 
Raleigh and its residents and may be enforced by an action for specific performance, injunctive relief, or 
any other remedy available at law or equity.  This section shall be binding on the successors and assigns 
of all parties with reference to the subject matter of the Contract. 
 
 
This agreement shall be binding on the successors and assigns of the parties with reference to the subject 
matter of this contract. 
 
(Use the following form for signatures by a CORPORATION): 
 
 
____________________________ 
(Company Legal Name) 
 
ATTEST: 
 
___________________________  By:_______________________________ 
(Assistant) Secretary     (Vice) President 
 
(AFFIX CORPORATE SEAL) 
 
 
 
(Use the following form for signatures by an INDIVIDUAL): 
 
       
      By:__________________________(SEAL) 
 
WITNESS: 
 
_____________________________ 



9/13 
STATE OF NORTH CAROLINA 
         AFFIDAVIT 
COUNTY OF WAKE 
 
 
 NOW COMES Affiant, ____________________________, being duly authorized by law 

and on behalf of ________________________________ (“Contractor”) after first being duly sworn 

hereby swears or affirms as follows: 

 
1. Contractor has submitted a bid for contract or desires to enter into a contract with the 

City of Raleigh; 
 

2. As part of his/her duties and responsibilities pursuant to said bid and/or contract, 
Contractor attests that he/she is aware of and in compliance with the requirements of E-Verify, the 
federal program operated by the United States Department of Homeland Security, and Article 2 of 
Chapter 64 of the North Carolina General Statutes, to include (mark which applies): 

 
___    After hiring an employee to work in the United States, verifies the work authorization 

of said employee through E-Verify and retain the record of the verification of work 
authorization while the employee is employed and for one year thereafter; or 

 
___  Employs less than twenty-five (25) employees in the State of North Carolina. 

 
3. As part of his/her duties and responsibilities pursuant to said bid and/or contract, 

Contractor attests that to the best of his/her knowledge any subcontractors employed as a part of this 
bid and/or contract are in compliance with the requirements of E-Verify and Article 2 of Chapter 64 
of the North Carolina General Statutes. 

 
 
This the ________ day of _________,  2013. 
 

____________________________________ 
Affiant 
  

  
Sworn to and subscribed before me, this the ________ day of _________,  2013. 
 
   
       _____________________________________ 
[OFFICIAL SEAL]    

_____________________, Notary Public 
My Commission Expires: _______________   



  

   
 

 

5.7 Qualifications 
QUALIFICATIONS 

 
 
Note: ALL BIDDERS MUST COMPLETE THIS SECTION.  FAILURE TO PROVIDE THE  
REQUIRED INFORMATION MAY RESULT IN REJECTION OF THE BID. 
 
The Bidder states that he is an experienced Contractor and has completed similar projects within the last THREE 
years.  List below three (3) similar projects, with types, names of clients, construction costs, and references.  Use 
additional sheets if necessary. 
 

A. CLIENT _________________________________________________ 
1. Type of Project _________________________________________ 
2. Construction Cost _______________________________________ 
3. Construction Period ______________________________________ 
4. References _____________________________________________ 

 
B. CLIENT _________________________________________________ 

1. Type of Project _________________________________________ 
2. Construction Cost _______________________________________ 
3. Construction Period ______________________________________ 
4. References _____________________________________________ 

 
C. CLIENT _________________________________________________ 

1. Type of Project _________________________________________ 
2. Construction Cost _______________________________________ 
3. Construction Period ______________________________________ 
4. References _____________________________________________ 
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Rev.07/15/2025 
 

NORTH CAROLINA 
WAKE COUNTY 

CONTRACT FOR CONSTRUCTION/REPAIR 
 
THIS CONTRACT (the “Contract”) is entered into by and between [Keywords], hereinafter referred to 
as the “Contractor”, and the City of Raleigh, a North Carolina municipal corporation, hereinafter referred 
to as the “City” for the project entitled:      . 
 

WITNESSETH: 
 
WHEREAS, the City desires to procure a contractor to perform services; and 
 
WHEREAS, the City has completed necessary steps for retention of construction/repair services under 
State law and applicable City policies; and 
 
WHEREAS, the City has agreed to engage the Contractor, and the Contractor has agreed to contract with 
the City, for performance of services as described, and according to the further terms and conditions, set 
forth herein. 
 
NOW THEREFORE, in consideration of sums to be paid to the Contractor, and other good and valuable 
consideration, the Contractor and City do contract and agree as follows: 
 
1. Description of Work 
The Contractor, at its own proper cost and expense and with skill and diligence, shall furnish all labor, 
tools, materials and equipment and do all things necessary for the proper construction and completion 
ready for use of the following improvements: 

•       
 
In strict accordance with and as shown in the specifications, schedules, drawings and other documents 
set forth herein or incorporated by reference as follows: 

•       
 
The Contractor shall further perform in accordance with the directions (not inconsistent therewith) given 
from time to time during the construction by the project engineer or of such other official, employee, or 
other agent of the City as the City may designate. 
 
2. General Obligations of the Contractor 
The Contractor will accept the prices specified in this Contract in full compensation and satisfaction for 
the performance of this Contract and as consideration of this Contract.  The Contractor shall be 
responsible for all loss and damages of every kind and nature which may arise out of or an account of 
the performance of the work required by this Contractor, and for all risks of every description connected 
with the said work; and the Contractor shall be responsible for well and faithfully completing the whole 
work according to all applicable plans and specifications and the terms and conditions of this Contract.   
 
3. Time of Commencement and Completion  
The entire work required by this Contract shall be completed by the Contractor not later than       days 
after the date of Notice-to-Proceed. 
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4. Workmanship and Quality of Services/Warranties 
All work under this Contract shall be done and performed to the satisfaction of the project engineer 
of the City of Raleigh, or of such other official, employee, or agent of the City as may be designated 
by the City, and such official, employee or agent designated by the City shall in all cases of dispute 
determine the quantity, quality, acceptability and fitness of the work and materials and of several 
portions thereof which are to be paid for under this Contract and shall decide and determine all 
questions which may arise as to the measurements, lines, levels and dimensions of the work and all 
questions respecting the true construction, interpretation or meaning of the plans and 
specifications. In case of dispute between the Contractor and the said official, employee, or 
agent of the City, the decision and determination of the latter shall be taken and shall be final and 
conclusive. 
 

4.1. The Contractor, in executing this Contract, warrants that it will be responsible for the 
maintenance or correction of any work completed under this Contract that may become 
defective due to faulty workmanship or materials for a period of one (1) year after final 
acceptance of the work performed. 

 
4.2. It is understood and agreed by the parties hereto that work done under this Contract shall 

be subject to all ordinances of the City of Raleigh relating to work done in the public 
streets or other public property of the City.  Particularly reference is made to the 
provisions of Part 11, Chapter 6 of the Raleigh City Code. 

 
5. Compensation 
In consideration of the performance of this Contract and the full completion of the work required of the 
Contractor by the terms and conditions of this Contract, the City agrees to pay to the Contractor the not 
to exceed total Contract Amount of:       (in written word and numerals), unless changed by a duly 
authorized amendment or change order. 
 

5.1. Partial payments will be made to the Contractor by the City NET thirty (30) days after 
presentation of a true and accurate payment application to the City as certified by the 
Project Engineer or agent of the City. 

 
5.2. All invoices must include the following Purchase Order Number_______________. 

 
5.3. The final amount due to the Contractor will be made within thirty (30) days after the 

certified completion and final acceptance of all the work required by the Contract less 
retainage per Section 6.  Payment to the Contractor by the City of the amounts so 
determined to be due, in accordance with this Contract, shall relieve the City from all 
claims for work done and materials and equipment furnished under this Contract. 

 
5.4. It is further mutually agreed between the parties that no partial payment made under this 

Contract shall be conclusive evidence of the performance of this Contract, either wholly 
or in part, and that no such payment shall be construed to be an acceptance of defective 
work or improper materials. 

 
6. Retainage 
This section will only apply if this public construction contract pertains to a project in which the total 
project costs are equal to or greater than one hundred thousand dollars ($100,000.00). 
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To ensure proper performance of the Contract, the City may retain five percent (5%) of the amount of 
each approved partial or periodic payment application until the project work is fifty percent (50%) 
complete, provided that the Contractor continues to perform satisfactorily, and any non-conforming 
work identified in writing prior to that date has been corrected by the Contractor and accepted by the 
construction manager.   
 
If the City determines the Contractor’s performance is unsatisfactory, the City may reinstate retainage 
in the amount of five percent (5%) for each subsequent partial or periodic payment application until the 
Contractor’s performance becomes satisfactory.  The project shall be deemed fifty percent (50%) 
complete when the contractor's gross project invoices, excluding the value of materials stored off-site, 
equal or exceed fifty percent (50%) of the value of the contract, except the value of materials stored on-
site shall not exceed twenty percent (20%) of the contractor's gross project invoices for the purpose of 
determining whether the project is fifty percent (50%) complete.  Following fifty percent (50%) 
completion of the project, the City may also withhold additional retainage from any subsequent periodic 
payment, not to exceed five percent (5%), to allow the City to retain two and one-half percent (2 ½%) 
total retainage through the completion of the project.   
 
Within sixty (60) days after the submission of a pay request, the City with written consent of the surety 
shall release to the Contractor all retainage on payments held by the City if (1) the City receives a 
certificate of substantial completion from the architect, engineer, or designer in charge of the project; or 
(2) the City receives beneficial occupancy or use of the project.  However, the City may retain sufficient 
funds to secure completion of the project or corrections on any work. If the City retains funds, the amount 
retained shall not exceed two and one-half (2 ½) times the estimated value of the work to be completed 
or corrected.  Any reduction in the amount of the retainage on payments shall be with the consent of the 
contractor's surety.   
 
Retainer provisions contained in Contractor’s subcontracts may not exceed the terms and conditions for 
retainage provided herein.  Contractors are further required to satisfy the retainage provisions of 
N.C.G.S. 143-134.1(b2) with regard to subcontracts for early finishing trades (structural steel, piling, 
caisson, and demolition) and to coordinate the release of retainage for such trades from the retainage 
held by the City from the Contractor pursuant to statute. Nothing shall prevent the City from withholding 
payment to the Contractor in addition to the amounts identified herein for unsatisfactory job progress, 
defective construction not remedied, disputed work, or third-party claims filed against the City or 
reasonable evidence that a third-party claim will be filed. 
 
7. Notices 
Except as otherwise expressly provided in this Contract, all notices, requests for payment, or other 
communications arising hereunder shall be sent to the following: 
  

City of Raleigh  Contractor 
Attn:       Attn:       
Title:         Title:         
Address 1: P.O. Box 590 Address 1:       
Address 2: Raleigh, NC 27602 Address 2:       
Telephone:       Telephone:       
E-mail:       E-mail:       
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8. Non-Discrimination 
 

8.1. To the extent permitted by North Carolina law, the Parties for themselves, their agents, 
officials, directors, officers, members, representatives, employees, and contractors agree 
not to discriminate in any manner or in any form based on actual or perceived age, mental 
or physical disability, sex, religion, creed, race, color, sexual orientation, gender identity 
or expression, familial or marital status, economic status, veteran status or national origin 
in connection with this Contract or its performance. 
 

8.2. The Parties agree to conform with the provisions and intent of Raleigh City Code §4-
1004 in all matters related to this Contract. This provision is incorporated into the 
Contract for the benefit of the City of Raleigh and its residents and may be enforced by 
an action for specific performance, injunctive relief, or any other remedy available at law 
or equity.  This section shall be binding on the successors and assigns of all parties with 
reference to the subject matter of the Contract. 

 
9. Minority and Women Owned Business Enterprise 
The City of Raleigh prohibits discrimination in any manner against any person based on actual or 
perceived age, race, color, creed, national origin, sex, mental or physical disability, sexual orientation, 
gender identity or expression, familial or marital status, religion, economic status, or veteran status. The 
City maintains an affirmative policy of fostering, promoting, and conducting business with women and 
minority owned business enterprises. 
 
10. Assignment 
This Contract may not be assigned without the express written consent of the City. 
 
11. Applicable Law 
All matters relating to this Contract shall be governed by the laws of the State of North Carolina, without 
regard to its choice of law provisions, and venue for any action relating to this Contract shall be Wake 
County Civil Superior Court or the United States District Court for the Eastern District of North Carolina, 
Western Division. 
 
12. Insurance 
Contractor agrees to purchase at its own expense insurance coverages to satisfy the following 
minimum requirements.  A certificate reflecting the following minimum coverages shall accompany 
this Contract: 
 

12.1. Workers’ Compensation Insurance: 
Limits: 
Workers Compensation: Statutory for the State of North Carolina 
Employers Liability:  Bodily Injury by Accident $1,000,000 each accident 
Bodily Injury by Disease  $1,000,000 policy limit 
Bodily Injury by Disease  $1,000,000 each employee 
 

12.2. Commercial General Liability: 
Limits: 
Each Occurrence:     $1,000,000 
Personal and Advertising Injury   $1,000,000 
General Aggregate Limit    $2,000,000 
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Products and Completed Operations Aggregate $2,000,000 
 
The aggregate limit must apply per project.  The form of coverage must be the ISO CG 00 01 policy as 
approved by the State of North Carolina Department of Insurance.  If a form of coverage other than the 
CG 00 01 is used it must be approved by the City’s risk manager.  Any endorsed exclusions or limitations 
from the standard policy must be clearly stated in writing and attached to the Certificate of Insurance.  
Completed Operations coverage must be maintained for the period of the applicable statute of 
limitations. 
 

12.3. Commercial Automobile Liability: 
Limits: 
$1,000,000 combined single limit. 

 
12.4. Additional Insured: 

Contractor agrees to endorse the City as an Additional insured on the Commercial 
General Liability, Auto Liability and Umbrella Liability if being used to meet the 
minimum liability limits for General Liability and Automobile Liability. 

 
The Additional Insured shall read ‘City of Raleigh is named additional insured as their 
interest may appear’. 

 
The Certificate Holder address should read: 
City of Raleigh 
Post Office Box 590 
Raleigh, NC 27602-0590 

 
12.5. Builders Risk Coverage: 

Limits: 
Minimum limit in the amount of total bid price.  The Builder Risk policy must be 
endorsed to increase the limit of insurance for all change orders. 

 
12.6. Policy Form: 

Builder Risk coverage must be on a direct physical loss basis and contain no exclusion 
for theft, collapse or damage to foundations or underground structures, pipes or 
conduits. 

 
12.7. Named Insured: 

The Named Insured shall be The City of Raleigh, the Contractor, and all sub-contractors 
with a contractual assumption of responsibility for damage to the project. 

 
All insurance companies must be licensed to do business in North Carolina and be acceptable to the 
City’s risk manager.  If the insurance company(s) is a permitted surplus lines insurer, the insurance 
company name, and NAIC number must be submitted to the City’s risk manager for approval before 
commencing work. Contractor shall be required to provide the City no less than thirty (30) days’ notice 
of cancellation, or any material change, to any insurance coverage required by this Contract. 
 
A Certificate of Insurance (COI) must be issued by an authorized representative of the insurance 
carrier(s).  Certificates of Insurance must have the insurance company name and NAIC number clearly 
identified.  The acceptance of or the review of Certificates of Insurance by the City does not relieve 
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Contractor of any requirements in the Contract to provide specific insurance coverage required by the 
Contract, nor does the acceptance of or review of Certificates of Insurance covenant all insurance 
requirements have been met. 
 
13. Surety Bonds 
If Surety Bonds are required by the City for this project, the Contractor shall have furnished and attached 
hereto a performance bond and a payment bond each in the penal sum of the full Contract amount 
covering the faithful performance of the Contract and the payment of all obligations arising hereunder, 
in such form and content as the City may prescribe and with surety approved by the City.  Should any 
surety upon the bond for the performance of this Contract become unacceptable to the City, the 
Contractor must promptly furnish additional security as may be required from time to time by the City 
to protect the interests of the City and of persons, firms and corporations supplying labor or materials in 
the performance of the work contemplated by the Contract. 
 
14. Indemnity 
 

14.1. To the fullest extent allowed by law, Contractor shall indemnify, defend, and hold 
harmless the City, its officers, officials, employees, agents, or indemnities (collectively 
called “Indemnified Parties”) from and against those Losses, liabilities, damages, and 
costs proximately caused by, arising out of, or resulting from the sole negligence of the 
Contractor, the Contractor’s agents, or the Contractor’s employees. 

 
14.2. In matters other than those covered by subsection 14.1. above, and to the fullest extent 

allowed by law, Contractor shall indemnify, defend, and hold harmless the Indemnified 
Parties from and against those Losses, liabilities, damages, and costs caused by, arising 
out of, resulting from, or in connection with the execution of the work provided for in 
this Agreement when the Fault of the Contractor or its Derivative Parties is a proximate 
cause of the Loss, liability, damage, or expense indemnified. 

 
14.3. Costs and expenses shall include attorneys’ fees, litigation or arbitration expenses, or 

court costs actually incurred by the Indemnified Parties to defend against third-party 
claims alleged in any court, tribunal, or alternative dispute resolution procedure required 
of any of the Indemnified Parties by law or by contract, only if the Fault of the Contractor 
or its Derivative Parties is a proximate cause of the attorney’s fees, litigation or arbitration 
expenses, or court costs to be indemnified. 

 
14.4. The Contractor’s duty to indemnify, defend, and hold harmless described hereinabove 

shall survive the termination or expiration of this Contract. 
 

14.5. Definitions: 
 
14.5.1. For the purposes of this Section 14, the term “Loss” or “Losses” shall include, but 

not be limited to, fines, penalties, and/or judgments issued or levied by any local, 
state, or federal governmental entity. 

 
14.5.2. For the purposes of this Section 14, the term “Derivative Parties” shall mean any 

of the Contractor’s subcontractors, agents, employees, or other persons or entities 
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for which the Contractor may be liable or responsible as a result of any statutory, 
tort, or contractual duty.  

 
15. Communications 
If communications to the public and/or City employees are required as part of the Contractor’s scope of 
work under this Contract, then the Contractor shall work with the City in the development of a 
communications plan (“Communications Plan”) that must first be approved by the City in writing before 
any such communications are delivered to the public and/or City employees. 
 
For purposes of this Section 15, such written approval by the City shall be provided by electronic mail 
by the applicable City Communications Department employee who is responsible for reviewing and 
approving the Communications Plan, such electronic mail to be sent to the electronic mail address listed 
in Section 7, above, as part of the contact information for the Contractor representative identified in 
Section 7, above. 
 
Among other things, the Communications Plan must establish whether the City or the Contractor will be 
responsible for sending any such communications to the public and/or City employees as required either 
by this Contract or the Communications Plan.   The Communications Plan also shall include, but not be 
limited to, communications objectives, target audience, and deliverables (print, video, website, social, 
direct, or digital).  The Contractor shall comply with the Communications Plan when communicating to 
the public and/or City employees pursuant to this Contract and the Communications Plan.  All such 
communications shall comply with the City’s brand and communications guidelines, as the same may 
be amended or modified from time to time. 
 
The City’s current brand and communications guidelines are incorporated into this Contract by reference 
and can be found on the City’s website here:  https://raleighnc.gov/doing-business/city-brand-guidance-
vendors. 
 
For purposes of this Section 15, “Communications” is defined as any public or City employee facing 
information presented in channels such as, but not limited to, a website, mobile applications, social 
media, printed materials, vehicles, billboards, and videos.  
 

15.1. Communications Plan Approval: 
Any materials, messaging or outreach from the Contractor related to marketing and 
communications of any service or effort under this Contract must first be reviewed and 
approved by the City’s Communications Department.  This is to ensure that the 
Communications Plan: (i) complies with the City’s brand and communication guidelines; 
(ii) integrates with the City’s other communications channels and digital strategy; (iii) 
meets accessibility guidelines; and (iv) conforms to communications best practices with 
respect to general user experience.  

 
15.2. Accessibility Requirements: 

For web content that the Contractor is to make accessible to the public and/or City 
employees as part of an approved Communications Plan that is included in the 
Contractor’s scope of work under this Contract, all web materials including, but not 
limited to, tools, mobile applications, and websites, generated by, or on behalf of, the 
Contractor must meet at least the mid-range conformance level, AA compliance of the 

https://raleighnc.gov/doing-business/city-brand-guidance-vendors
https://raleighnc.gov/doing-business/city-brand-guidance-vendors
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current Web Content Accessibility Guidelines, as the same may be amended from time 
to time. 
 
Any such web content generated by, or on behalf of the Contractor, as part of a 
Communications Plan associated with this Contract shall meet all standards of good 
cognitive web accessibility, which include the following: 

 
15.2.1. Using proper headings and lists 
 
15.2.2. Using unique links 
 
15.2.3. Using alternative text and captions 
 
15.2.4. Using more white space 
 
15.2.5. Dividing content into more manageable pieces 
 
15.2.6. Making forms manageable by breaking them into multiple, sequential steps 
 
15.2.7. Providing a logical reading order 
 
15.2.8. Being consistent with fonts, colors and locations of page elements 
 
15.2.9. Offering keyboard access 
 
15.2.10. Offering content in multiple formats 
 
15.2.11. Understanding minimum contrast 

 
15.3. Languages: 

Digital sites/ tools that are for public use/consumption, including for use by City 
employees, under a Communications Plan associated with this Contract must have 
translation module (e.g., G-translate, Weglot) so that the service is available in all 
languages.  At minimum, Spanish translation is required on all such digital sites/tools 
based on low English proficiency requirements: 

 
15.3.1. In most cases, entities that are recipients of federal financial assistance through 

U.S. Department of Health and Human Services (HHS) must provide language 
assistance services in order to comply with their legal obligation to take 
reasonable steps to ensure meaningful access to their programs by persons with 
Limited English Proficiency (LEP). 

 
15.4. Content: 

For any communications content that the Contractor is required to generate, or have 
generated, as part of its scope of work under this Contract, the Contractor shall send such 
content to City Communications Department staff in raw, high-resolution format for 
inclusion in communications materials to be made accessible to the public and/or City 
employees as set forth in the Communications Plan that arises from this Contract (i.e., 
websites, mobile applications, printed materials collateral, and social media).  PDF 
attachments shall be used only as a last resort and only after written approval by the City, 

https://www.hhs.gov/civil-rights/for-individuals/special-topics/limited-english-proficiency/index.html
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with such written approval to be provided by the City in electronic mail format as 
described elsewhere in this Section 15. 

 
15.4.1. Contractor shall only provide to the City communications materials for which the 

City has rights to use, with written documentation of such use rights being 
provided to the City as requested from time to time by the City in its sole 
discretion. 

 
15.4.2. All working files agreed upon for the specific Communications Plan shall be 

provided to the City Communications Department, i.e., text, graphics, charts and 
data, infographics, and original native files such as Illustrator, Excel, ArcGIS, etc. 
Following are the file format specifications: 

 
15.4.2.1. Images:  At least 300dpi for printing at actual size; 96dpi and at least 

1920x1080px for digital/Web. 
15.4.2.2. Video: Any video should be no less than Standard HD (1920x1080) but 

preferable 4k. 
15.4.2.3. Text: Word document using accessibility best practices (heading 

structure, table of contents, and tables). 
 
16. Advertising 
The Contractor shall not use the existence of this Contract, or the name of the City, as part of any 
advertising without prior written approval of the City. 
 
17. Acknowledgement of City Brand and Tree Logo Ownership and Restrictions 
The City of Raleigh has developed proprietary branding (the “City Brand”) centered around the Raleigh 
tree mark logo (the “Tree Logo”). The City’s exclusive rights and ownership in and to the Tree Logo are 
protected under trademark and copyright, including U.S. Copyright Reg. No. VAu1-322-896, N.C. State 
Trademark Registration Reg. No. T-23070 and Federal Trademark Registration Reg. No. 5,629,347, as 
well as under other federal and state laws. 
 
Contractor acknowledges and understands that the City is not conferring any license to Contractor under 
this Agreement to use or depict the Tree Logo or other aspects of the City Brand. Contractor shall not 
make any use or depiction of the Tree Logo or other aspects of the City Brand without the prior express 
written approval of the City. In this regard, should any materials being produced by Contractor for the 
City under this Agreement contemplate use or depiction of the Tree Logo, including, but not limited to, 
printed materials, digital media, signage and/or display materials, Contractor shall proceed under the 
auspices and direction of the City’s Communications Department and shall comply with all guidelines 
and restrictions governing use or depiction of the Tree Logo. 
 
18. Force Majeure 
Except as otherwise provided in any environmental laws, rules, regulations or ordinances applicable to 
the parties and the services performed under this Contract, neither party shall be deemed to be in default 
of its obligations hereunder if and so long as it is prevented from performing such obligations by an act 
of war, hostile foreign actions, nuclear explosion, earthquake, hurricane, tornado, or other catastrophic 
natural event or act of God.  Either party to the Contract must take reasonable measures and implement 
reasonable protections when a weather event otherwise defined as a force majeure event is forecast to be 
eligible to be excused from the performance otherwise required under this Contract by this provision. 
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19. Termination 
If the Contractor fails to perform the work described herein by the time allowances provided in Section 
3 or fails to provide adequate staff and resources required to properly execute said work in a workmanlike 
and safe manner, the City can declare the Contractor in Default. 
 
If the Contractor fails to complete the work in the provided project duration as stated in Section 3 of this 
Contract, or fails to meet periodic schedules describing work sequence, or fails to comply with all 
appropriate local, federal, or state laws, rules and regulations, then the City may, without prejudice to 
any other right or remedy and after giving the Contractor and its surety a maximum of seven (7) days 
from delivery of a written notice, declare the Contract in default, take possession of the project and of 
all equipment, tools, materials thereon owned by the Contractor and call upon the surety or appropriate 
legal recourse to finish the work by whatever method deemed expedient. 
 
20. Laws/Safety Standards 
 

20.1. The Contractor shall comply with all laws, ordinances, codes, rules, regulations, safety 
standards and licensing requirements that are applicable to the conduct of its business, 
including those of federal, state, and local agencies having jurisdiction and/or authority. 

 
20.2. All manufactured items and/or fabricated assemblies subject to operation under pressure, 

operation by connection to an electric source, or operation involving a connection to a 
manufactured, natural, or LP gas source shall be constructed and approved in a manner 
acceptable to the appropriate state inspector which customarily requires the label or re-
examination listing or identification marking of the appropriate safety standard 
organization, such as the American Society of Mechanical Electrical Engineers for pressure 
vessels; the Underwriters' Laboratories and/or National Electrical Manufacturers' 
Association for electrically operated assemblies; or the American Gas Association for gas 
operated assemblies, where such approvals of listings have been established for the type(s) 
of devices offered and furnished.  Further, all items furnished by the Contractor shall meet 
all requirements of the Occupational Safety and Health Act (OSHA), and state and federal 
requirements relating to clean air and water pollution. 

 
20.3. Contractor must comply with North Carolina Occupational Safety and Health Standards 

for General Industry 13 NCAC 07F (29CFR 1910).  In addition, Contractor shall comply 
with all applicable occupational health and safety and environmental rules and 
regulations. 

 
20.4. Contractor shall effectively manage its safety and health responsibilities including: 

 
20.4.1. Accident Prevention: 

Prevent injuries and illnesses to its employees and others on or near the job site.  
Contractor managers and supervisors shall ensure personnel safety by strict 
adherence to established safety rules and procedures. 

 
20.4.2. Environmental Protection: 

Protect the environment on, near, and around the work site by compliance with 
all applicable environmental regulations. 

 



 
Page 11 of 14 

20.4.3. Employee Education and Training: 
Provide education and training to all contractor’s employees before they are 
exposed to potential workplace or other hazards as required by specific OSHA 
Standards. 

 
21. Applicability of North Carolina Public Records Law   
Notwithstanding any other provisions of this Contract, this Contract and all materials submitted to the 
City by the Contractor are subject to the public records laws of the State of North Carolina and it is the 
responsibility of the Contractor to properly designate materials that may be protected from disclosure as 
trade secrets under North Carolina law as such and in the form required by law prior to the submission 
of such materials to the City.  Contractor understands and agrees that the City may take any and all 
actions necessary to comply with federal, state, and local laws and/or judicial orders and such actions 
will not constitute a breach of the terms of this Contract.  To the extent that any other provisions of this 
Contract conflict with this section, the provisions of this section shall control. 
 
22. Miscellaneous 
 

22.1. The Contractor shall be responsible for the proper custody and care of any property 
furnished or purchased by the City for use in connection with the performance of this 
Contract and will reimburse the City for the replacement value of its loss or damage.  The 
Contractor shall keep the job sites and surrounding area reasonably free from rubbish at 
all times and shall remove debris from the site from time to time or when directed to do 
so by the City.  Before final inspection and acceptance of the project, the Contractor shall 
thoroughly clean the job sites, and completely prepare the project and site for use by the 
City. 

 
22.2. The Contractor shall be considered to be an independent contractor and as such shall be 

wholly responsible for the work to be performed and for the supervision of its employees. 
Nothing herein is intended or will be construed to establish any agency, partnership, or 
joint venture. Contractor represents that it has, or will secure at its own expense, all 
personnel required in performing the services under this Contract.  Such employees shall 
not be employees of or have any individual contractual relationship with the City. 

 
22.3. This Contract may be amended only by written agreement of the parties executed by their 

authorized representatives. 
 
23. Right of Audit and Examination of Records 

 
23.1. The City may conduct an audit of any services performed and fees paid subject to this 

Contract. The City, or its designee, may perform such an audit throughout the contract 
period and for three (3) years after termination thereof or longer if otherwise required by 
law. 

 
23.2. The Contractor and its agents shall maintain all books, documents, papers, accounting 

records, contract records and such other evidence as may be appropriate to substantiate 
costs incurred under this Contract. The City, or its designee, shall have the right to, 
including but not limited to: review and copy records; interview current and former 
employees; conduct such other investigation to verify compliance with Contract terms; 
and conduct such other investigation to substantiate costs incurred by this Contract. 
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23.3. “Records” shall be defined as data of every kind and character, including but not limited 

to books, documents, papers, accounting records, contract documents, information, and 
materials that, in the City's sole discretion, relate to matters, rights, duties or obligations 
of this Contract. 

 
23.4. Records and employees shall be available during normal business hours upon advanced 

written notice. Electronic mail shall constitute written notice for purposes of this section. 
 

23.5. Contractor shall provide the City or its designee reasonable access to facilities and 
adequate and appropriate workspace for the conduct of audits. 

 
23.6. The rights established under this section shall survive the termination of the Contract, and 

shall not be deleted, circumvented, limited, confined, or restricted by contract or any other 
section, clause, addendum, attachment, or the subsequent amendment of this Contract. 

 
23.7. The Contractor shall reimburse the City for any overcharges identified by the audit within 

ninety (90) days of written notice of the City’s findings. 
 

23.8. If an audit discloses overpricing or overcharges by the Contractor or Subcontractor in 
excess of one percent (1%) of the total contract billings, the Contractor shall reimburse 
the City for the cost of the audit. 

 
23.9. Contractor shall ensure that all contracts with any subcontractors provide the City with 

an equivalent right to audit as contained herein. 
 

23.10. Contractor shall, upon request, provide any records associated with this engagement to 
the North Carolina State Auditor that are necessary to comply with the provisions of G.S. 
§ 147-64.7. 

 
24. Incorporation of Documents/Complete Agreement 
This Contract, and any documents incorporated below, represent the entire Contract between the parties 
and suspend all prior oral or written statements, agreements or Contracts. 
 
Specifically incorporated into this Contract are the following attachments, or if not physically attached, 
are incorporated fully herein by reference: 
 

 Bid Advertisement/City-issued bid document 
 Contractor’s Bid-response document 
 Procedure for N.C. Sales Tax Reporting 
 Performance Bond (w/Power-of-Attorney) 
 Payment Bond (w/Power-of-Attorney) 
 Certificate of Insurance 
 General Conditions 
 Special or Supplemental Conditions 
 Job Specifications 
 SDMWOB Affidavits/documentation 
 Other (Describe) __________________________________ 
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In case of conflict between this Contract and any of the incorporated attachments or references listed 
above, the terms of this Contract shall prevail. 
 
25. E – Verify 
Contractor shall comply with E-Verify, the federal E-Verify program operated by the United States 
Department of Homeland Security and other federal agencies, or any successor or equivalent program 
used to verify the work authorization of newly hired employees pursuant to federal law and as in 
accordance with N.C.G.S. §64-25 et seq. In addition, to the best of Contractor’s knowledge, any 
subcontractor employed by Contractor as a part of this contract shall be in compliance with the 
requirements of E-Verify and N.C.G.S. §64-25 et seq.  In cases of conflict between this Contract and 
any of the above incorporated attachments or references, the terms of this Contract shall prevail. 
 
26. Iran Divestment Act Certification 
Contractor certifies that, as of the date listed below, it is not on the final divestment list as created by the 
State Treasurer pursuant to N.C.G.S. § 147-86.55, et seq. In compliance with the requirements of the 
Iran Divestment Act and N.C.G.S. § 147-86.60, Contractor shall not utilize in the performance of the 
Contract any subcontractor that is identified on the final divestment list. 
 
27. Companies Boycotting Israel Divestment Act Certification 
Contractor certifies that it has not been designated by the North Carolina State Treasurer as a company 
engaged in the boycott of Israel pursuant to N.C.G.S. 147-86.81. 
 
 
 

The remainder of this page is left blank intentionally. 
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IN WITNESS WHEREOF, the parties hereto have executed this Contract by digital signature, under 
seal, on the respective dates below, and this Contract shall be effective upon the date of the City’s 
signature. 
 
CONTRACTOR: CITY: 
  
[Keywords] CITY OF RALEIGH 
 a North Carolina municipal corporation 
  
By: By: 
  
______________________(SEAL) ______________________ 
Signature Signature 
  
______________________ ______________________ 
Name Name 
  
______________________ ______________________ 
Title Title 
  
 ______________________ 
 Department 
  
______________________ ______________________ 
Date of Signature Date of Signature 
  
  
  
ATTEST: ATTEST: 
  

 
______________________ ______________________(SEAL) 
Signature City Clerk (or designee) 
  
______________________  
Name  
  
______________________  
Title  
  

 

This instrument has been pre-audited in the 
manner required by the Local Government 
Budget and Fiscal Control Act. 
 
______________________ 
Chief Financial Officer (or designee) 

 
 
 
City of Raleigh Contract ID Number 000000xxxx 

Choose an item. 

Choose an item. 
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