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ADVERTISEMENT FOR BIDS – Vallie Henderson Park  

ADVERTISEMENT FOR BIDS 
POSTED: JULY 2, 2025 

CITY BID NUMBER: 274-PR-VHP-2025 
 
 
 

Project:   Vallie Henderson Park 

Owner:    City of Raleigh, Parks, Recreation, and Cultural Resources  
     222 W. Hargett Street, Suite 601 

Raleigh, North Carolina 27601 
Project Manager: Terry Naranjo, Capital Projects Manager 
Phone: (919) 996-4796   E-mail: terry.naranjo@raleighnc.gov 

 
Contact for Bid Documents:  

City of Raleigh, Parks, Recreation, and Cultural Resources  
Bid Agent:  Terry Naranjo, Capital Projects Manager 
Phone: (919) 996-4796 
E-mail: terry.naranjo@raleighnc.gov  

 
Sealed Bids will be received by the City of Raleigh, Parks, Recreation & Cultural Resources Department, 
at 222 W. Hargett Street, Suite 608, Raleigh, NC 27601 until 4:00 p.m. local prevailing time on Friday, 
July 18, 2025 for the furnishing of labor, material, and equipment for site improvements at the Moore 
Square Park Dog Run. This project is being bid informally; bids will NOT be opened at a public forum. 

The Project Scope is defined by the Contract Documents and consists of the following: 

Construction of new brick paths, installation of site furnishings, and installation of section 
of ornamental metal fence,and tree protection fencing within Vallie Henderson Park at 314 
Linden Ave,  Raleigh, NC, a City of Raleigh public park.  Refer to project Plans and Project 
Manual for complete description of project scope. 

 

After Bids are opened, the Owner shall evaluate them in accordance with the methods and criteria set forth 
in the Instructions to Bidders. The Owner/City Council reserves the right to waive any informality or to reject 
any or all Bids. Unless all Bids are rejected, Award will be made to the lowest responsible and responsive 
Bidder, taking into consideration quality, performance and the time specified in the Bid Form for the 
performance of the Contract. 

 

A Non-mandatory Pre-Bid Meeting will be held at 10:00am, local prevailing time on Thursday, July 
10th at the Vallie Henderson Park. A tour of the Project Area will be held following the Pre-Bid Meeting..   

Following review of pre-bid meeting agenda items at the Pre-Bid Meeting, participants will be allowed to 
ask questions related to the project scope of work. Other questions will be received ONLY in written form. 
The deadline to submit written questions to the Bid Agent is 4:00pm local prevailing time on 
Tuesday, July 11, 2025.  Questions will be accepted via email only. 

Email pre-bid questions to:  Terry Naranjo, terry.naranjo@raleighnc.gov  

Complete Bidding Documents can be obtained by requesting a PDF electronic set.  Please contact 
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Terry Naranjo, terry.naranjo@raleighnc.gov. No plan deposit is required. Neither the Owner nor the Bid 
Agent will be responsible for full or partial sets of Contract Documents, including any Addendum, obtained 
from any other source. 

With requests for Bidding Documents, all requestors shall supply the following information for registration 
with the City of Raleigh:  company name, contact person, street address, phone numbers, and email 
address for bidding office.  Indicate if the firm will be a bidder, supplier, or sub-contractor.   

Partial sets of plans and specifications will not be issued.  Contractors are responsible for distributing 
documents to all sub-contractors.  

Each bid must be made on the blank forms provided in the PROJECT MANUAL and must be enclosed in 
a sealed envelope and addressed to City of Raleigh Parks, Recreation and Cultural Resources 
Department, Attn: Terry Naranjo, 222 W Hargett Street, Suite 608, Raleigh, North Carolina 27601. The 
name, address, and the North Carolina Contractor's License Number of the Bidder must be plainly 
written on the outside the envelope, and the envelope shall be marked with "Bid for VALLIE 
HENDERSON PARK and PROJECT NO. 274-PR-VHP-2025". 

See the Bid Submittal Checklist in the Project Manual for all items required as part of each Bid Submittal. 

Any delivery proposals should be addressed to:  

• Via Registered Mail (USPS) ONLY: City of Raleigh, Engineering Services Department, Attn: Terry 
Naranjo, Re: VALLIE HENDERSON PARK and PROJECT NO. 274-PR-VHP-2025, P.O. Box 
590, Raleigh North Carolina 27602. 

• Via Other Means: City of Raleigh, Parks, Recreation and Cultural Resources Department, Attn: 
Terry Naranjo, Re: Bid for VALLIE HENDERSON PARK and PROJECT NO. 274-PR-VHP-
2025, 222 W Hargett Street, Suite 608, Raleigh, North Carolina 27601. 

Mark the outside envelope with the Project Number. Mailed proposals must be received before the date 
and time specified above.  Bidders are responsible for ensuring delivery of mailed proposals before the 
deadline. 

No bid may be withdrawn for ninety (90) days after the bid opening.  The Owner reserves the right to reject 
any or all bids and to waive informalities. 

Each Bidder must show evidence that it is licensed under Chapter 87 of the N.C. General Statutes, and the 
City reserves the right to request additional bidder qualifications as needed. 

Pursuant to General Statutes of North Carolina Sections 143-128.2 and 143-131, and in accordance with 
City policy, the City of Raleigh encourages and provides equal opportunity for certified Minority and 
Woman-Owned Business Enterprise (MWBE) businesses to participate in all aspects of the City’s 
contracting and procurement programs to include Professional Services; Goods and Other Services; and 
Construction.  The prime contractor will be required to identify participation of MWBE businesses in their 
Bid, and how that participation will be achieved. 

 

Furthermore, the City’s goal is to contract or sub-contract fifteen percent (15%) of the contract amount to 
certified MWBEs on construction projects over $300,000, or with contracts that include $100,000 or more 
in state funding.   
(Note this project has no state or federal funding).  
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For more information or questions about the MWBE policy, please contact the City's Business 
Assistance Program coordinator at 919-996-4271.  Along with the Bid Forms, each Bidder must submit 
the Informal Bid MWBE forms contained in the Project Manual. 

The Owner reserves the right to reject any Proposal for failure to comply with all requirements of this Notice 
or of any of the Contract Documents; however, the Owner may waive any minor defects or informalities at 
its discretion.  The Owner further reserves the right to reject any and all Proposals or to Award the contract 
which in its judgment is in the best interest of the Owner. 

 

** END OF BID ADVERTISEMENT ** 
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CITY OF RALEIGH – BID PROPOSAL FORM 
Vallie Henderson Park 

PROJECT # 274-PR-VHP-2025(Informal Bid) 
 
City of Raleigh                                          Date: ___________________ 
Parks, Recreation, and Cultural Resources Department 
Park Development and Communications 
Attn:  Terry Naranjo, Capital Project Manager 
222 West Hargett Street, Suite 601 
Raleigh, North Carolina 27601 
 
The undersigned bidder hereby signifies that it is their intention and purpose to enter into a Contract with 
the City of Raleigh, N.C. to furnish all labor, materials, tools, equipment, apparatus, supplies, etc. required 
and to do all the work necessary for and because of the construction, erection, and/or installation of the 
proposed 

Vallie Henderson Park  
Project No. 274-PR-VHP-2025 

for the City of Raleigh, N.C. 
 
The undersigned bidder has carefully examined and understands the Form of Contract, the Form of 
Contract Bonds, the General Conditions, the Supplemental Conditions, and the Plans and Specifications, 
all of which are acknowledged to be part of the proposal and the Proposal Form.  The undersigned has 
carefully examined the site of the Project and is familiar with the conditions under which the Work, or any 
part thereof, is to be performed and the conditions which must be fulfilled in furnishing and/or installing, 
erecting, or constructing any or all items of the Project. 
 
The undersigned agrees to provide all necessary tools, machinery, equipment, apparatus, and all other 
means necessary to do all the work and will furnish all labor, materials and all else required to complete 
such Contract as may be entered into, in the manner prescribed in and in accordance with the terms of 
the Specifications and Contract and in accordance with the true intent and meaning thereof, and in 
accordance with these documents and within the time limit specified. 
 
In addition to all other agreements and assurances, the undersigned Bidder understands and hereby 
agrees as follows: 

1. If this contract is awarded to the Bidder, the Bidder, upon completion of this contract, or at 
any other time requested, furnish to the City of Raleigh an accurate itemized statement of 
North Carolina Sales Taxes paid on materials, supplies, equipment, and any other items 
charged to this contract, and otherwise fully comply with the Procedure for Reporting North 
Carolina Sales Tax Expenditures, attached.  

 
2. The Bidder represents and agrees to complete the entire project in the following number of 

Consecutive Calendar Days: One-hundred fifty (120) days from the date on the Notice to 
Proceed. 

 
3. The Bidder agrees to comply with the City’s policy to encourage bidders to use Certified 

MWBE businesses as specified in the City’s MWBE Requirements. 
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The Bidder agrees to execute the work described and set forth in the Plans and Specifications for 
the amounts as follows: 
 
 
Base Bid (LUMP SUM) :   
 

$            
(In written words) 

           
 
$            
(In numerals) 

 
Name of General Contractor and License Number__________________________________________ 
 
 
 
NC GS143-128(d) requires all single prime bidders to identify their subcontractors for the above 
subdivisions of work.  A contractor whose bid is accepted shall not substitute any person as subcontractor 
in the place of the subcontractor listed in the original bid, except (i) if the listed subcontractor's bid is later 
determined by the contractor to be non-responsible or non-responsive or the listed subcontractor refuses 
to enter into a contract for the complete performance of the bid work, or (ii) with the approval of the 
awarding authority for good cause shown by the contractor. 
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UNIT PRICES             
 
Unit prices quoted and accepted shall apply throughout the life of the contract, except as otherwise 
specifically noted.  Unit prices shall be applied, as appropriate, to compute the total value of changes to 
the base bid quantity of the work all in accordance with the contract documents. 
 
No. 1   Unsatisfactory soil removal    CY  Unit Price ($)   
 
No. 2   Fill ABC Placement      CY  Unit Price ($)   
 
No. 3   Concrete Paving      CY  Unit Price ($)   
 
 
 
 
ALLOWANCES            
 
INCLUDE IN THE BASE BID PROPOSAL, the following allowances as specified in Division 1 
Allowances Section 01 21 00. 
 
Allowance No. 1:  Lump-Sum Allowance: Include the sum of $5,000 for Owner’s Contingency. 
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ACKNOWLEDGMENT OF RECEIPT OF ADDENDA       
 
The undersigned Bidder hereby acknowledges receipt of the following Addenda:  
 
 

Addendum Number  Dated  Acknowledge Receipt 
(initial) 

 
     

     

     

 
 
Please check here if no addenda were received:  ________ 
 
 
 
Acknowledged for: __________________________________________ 

(Name of firm or corporation making bid) 
 
 
 
By: _________________________________________ 
 (Signature of Authorized Representative) 
 
Name: ______________________________________ 
   (Print or Type) 
 
Title: ________________________________________ 
 
Date: ________________________________________ 
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PROPOSAL SIGNATURE PAGE          
 
If the proposal exceeds $500,000.00, the bidder is required to furnish surety as specified in the 
Construction Contract. Upon failure to do so, the bidder agrees to forfeit to the Owner, attached cashier's 
check, certified check, or bid bond in the amount of 5% of the total bid proposal or:  
 
$_________________________________________________________. 
 
 
The undersigned further agrees that in the case of failure on his part to execute the said contract and the 
bonds within ten (10) consecutive calendar days after being given written notice of the award of contract, 
the certified check, cash or bid bond accompanying this bid shall be paid into the funds of the owner's 
account set aside for the project. 
 
 
Respectfully submitted this day of           
 
By:              

(Name of firm or corporation making bid) 
 
 
WITNESS:      By:       
         Signature 
 
       Name:       
 (Proprietorship or Partnership)    Print or type 
 
       Title       
         (Owner/Partner/President/VP) 
 
       Address      
 
ATTEST:             
 
By:       License No.      
 
Title:       Federal I.D. No.      

(Corp. Sec. or Asst. Sec. only)  
 
       Email Address:      
 
 

(CORPORATE SEAL) 
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BIDDER QUALIFICATIONS:          
 
The Bidder shall furnish the following information designed to assist the Owner in determining whether or 
not the Bidder is qualified to perform the work described in the Bid and Contract Documents: 
 

1. List three references with contact person and telephone number who are qualified to objectively 
judge the results of similar work performed by the bidder in the last three years. 
 

A.    
 NAME AND TITLE  TELEPHONE NUMBER 

    
 PROJECT TITLE/DOLLAR AMOUNT  DATE OF COMPLETION     
    
 Project Role:    □ Prime GC      □ Subcontractor   

B.    
 NAME AND TITLE  TELEPHONE NUMBER 

    
 PROJECT TITLE/ DOLLAR AMOUNT  DATE OF COMPLETION     
    
 Project Role:    □ Prime GC      □ Subcontractor     

C.    
 NAME AND TITLE  TELEPHONE NUMBER 

    
 PROJECT TITLE/ DOLLAR AMOUNT  DATE OF COMPLETION     
    

Project Role:    □ Prime GC      □ Subcontractor  
 
  

2. List previous contracting experience, including contract dollar amounts:  
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
NOTE: The Bidder shall attach additional sheets of information as needed to provide above requested 
information. 
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ADDITIONAL BIDDER’S CERTIFICATION       
 
Acceptance of Terms: 
 

In submitting this Proposal, the undersigned agrees that this Bid will remain in effect for a period 
of ninety (90) days following the opening of the Bids, that the undersigned agrees to enter into a 
Contract with the Owner, if awarded, on the basis of this Proposal, and that the undersigned 
agrees to complete the work in accordance with the Contract Documents. 

 
Non-Collusion in Bidding: 

 
The Bidder specifically agrees to abide by all applicable provisions of Article 3 of Chapter 133 of 
the North Carolina General Statutes.  By submission of this Bid, each Bidder and each person 
signing on behalf of any Bidder certifies, and in case of a joint Bid each party thereto certifies as 
to its own organization, under penalty of perjury, that to the best knowledge and belief:  
 

1. The prices in this Bid have been arrived at independently without collusion, 
consultation, communication, or agreement, for the purpose of restricting competition, 
as to any matter relating to such prices with any other Bidder or to any competitor; 

 
2. Unless otherwise required by law, the prices quoted in the Bid have not been 

knowingly disclosed by the Bidder and will not knowingly be disclosed by the Bidder 
prior to opening, directly or indirectly, to any other Bidder or to any competitor; and  

 
3. No attempt has been made or will be made by the Bidder to induce any other person, 

partnership, or corporation to submit or not to submit a Bid for the purpose of 
restricting competition.  

 
 
Type of Business: 
The undersigned hereby represents that it is a  
 
_______________________________________________ 
(corporation, partnership, or an individual)  
 
If a corporation, the undersigned further represents that it is duly qualified as a corporation under the 
Laws of the State of North Carolina and it is authorized to do business in this State. 
 
 
__________________________________  ____________________________ 
Firm Name      Date 
 
 
__________________________________ 
Authorized Signature 
 
______________________________ _Moore Square Park Dog Run____________ 
Title     Name of Project 
 
 
______________________________  
Address of Business 
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CONTRACTOR’S PERFORMANCE POLICY       
RESOLUTION NO. (1992) -790 
 
A RESOLUTION TO REGULATE THE PARTICIPATION IN THE CITY CONSTRUCTION PROJECTS BY 
CONTRACTORS WHO MAY NOT BE CAPABLE OF TIMELY AND PROPER COMPLETION OF CITY 
PROJECTS. 
 
 WHEREAS, The City of Raleigh wishes to minimize cost and inconvenience to the citizenry caused by the 
failure of contractors to complete projects in a timely manner in accordance with approved project schedules; and 
 Whereas, North Carolina law allows cities to award bids to responsible bidders and the inability to complete 
work on time is one indication of a lack of responsibility. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF RALEIGH: 
 
 Section 1.  That the City Manager may disqualify bidders from participation in bidding and award of contracts 
for city construction projects based on the following conditions existing simultaneously: 
 A. The dollar value of the work completed is less than the dollar value of the work which should have been 
completed on the basis of the contractor’s approved progress schedule by more that twenty percent of the current 
contract amount.  The dollar amount of the work completed will be the total estimate to date shown in the latest partial 
pay estimate.  The current contract amount will be the contract estimate plus accumulated overruns and less 
accumulated underruns shown in the latest partial payment estimate. 
 B. The percentage of the work completed is less than the percentage of contract time elapsed on the work 
by more than twenty percent.  The percentage or work completed will be the dollar value of the work completed as 
defined above divided by the current contract amount as defined above. The percentage of contract time elapsed will 
be the number of calendar days elapsed as shown in the latest partial pay estimate divided by the total contract time 
in calendar days. 
 
 Section 2.  The City Manager shall not include any late days, which are caused by the City in any of his 
calculations directed at determining bid status. 
 
 Section 3.  All City construction project specifications shall contain a specific provision clearly outlining the 
policies set in this Resolution, including the criteria for determining whether a contractor is behind schedule, and the 
specifications shall clearly state the City’s intent to enforce the provisions of this Resolution. 
 
 Section 4.  The terms of the Resolution shall apply only to contracts for which the specifications for bidders 
are issued after the effective date of this Resolution. 
 
 Section 5.  Any contractor who wishes to contest the decision of the City Manager declaring ineligibility may 
appeal to the City Council by delivering a notice of appeal to the City Clerk no later than ten days after receipt of the 
City Manager’s decision.  The notice of appeal shall clearly set out the reasons why the Contractor believes that the 
terms of this Resolution have been inappropriately applied or the equitable arguments for not applying this 
Resolution’s terms.  When considering an appeal the City Council shall consider, among other things, the report of 
the City Manager, the notice of appeal, and the contractor’s current status on any other current City Contracts and its 
performance on any contracts to which the contractor and the City have been parties to within the two calendar years 
immediately preceding the filing of the notice of appeal. 
 
 Section 6.  Bidders so disqualified shall remain disqualified for any period in which they are still in conflict 
with the schedule provisions of this section. 
 
 Section 7.  This Resolution is effective upon adoption Adopted 10/6/92 
 
 
____________________________________________________ 
SIGNATURE 
____________________________________________________ 
PRINTED NAME 
____________________________________________________ 
TITLE 
____________________________________________________ 
Firm Name     
____________________________________________________ 
DATE 
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BIDDER SAFETY EVALUATION QUESTIONNAIRE 

Bidding Contractor (name and address):  

___________________________________________________________________________ 

___________________________________________________________________________ 

 

CONTRACTOR SAFETY RECORD INFORMATION 

The Contractor’s safety record shall be reviewed and evaluated in addition to other quality and 
performance criteria as part of bid evaluation process.  Failure to provide the requested information and 
documentation may result in rejection of your bid as non-responsive. Accordingly, all bidders must 
submit the following information regarding their safety record.  

 The following definitions shall apply to this section: 

“OSHA” – Acronym for the Federal Occupational Health and Safety Administration.  The term 
“OSHA” as used in this Policy also refers to any state or local agency having jurisdictional 
authorization to enforce worker safety requirements and assess fines or warnings for violation of 
worker safety standards. 

      1. Answer the following OSHA Specific Questions: 

(a) Within the last 2 years, has the bidder received any citations classified by OSHA as being 
(1) serious, (2) willful and/or (3) repeat violations where your company operates? 

Yes _____   No _______   

(If yes, attach a copy of each such citation and include violation description.) 

(b) Has the bidder experienced any major work-related injuries or work-related fatalities 
within the last five (5) years? 

  Yes ______   No ______ 

(c) Has the bidder had any citations issued by OSHA as a result of work related injuries or 
fatalities within the past five (5) years? 

  Yes ______   No ______ 
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(d) Is the bidder under investigation for any work-related injuries or fatalities? 

  Yes ______   No ______ 

(e) If your answer is “yes” to 1(b), (c) or (d), provide a copy of the citation(s), list of number(s) 
of serious injuries and/or fatalities and documented explanation of the incident(s) and 
injuries/fatalities.  

2. Safety Plan:  

(a)  Does the company have a written comprehensive safety program that includes and 
indicates responsibility for all aspects of safety management (i.e. overall company policy 
and individual responsibilities, site inspections, first aid, fall protection, injury and illness 
prevention, fleet safety, Personal Protective Equipment (PPE), aerial lift, fire protection 
procedures etc.)?    

Yes_________   No _______ 

(b)  Does the company have a written plan for safety training of new employees and ongoing 
training of existing personnel and supervisors?  

Yes_________   No _______ 

(c)   Are all trades and laborers made aware of, receive instruction and regularly updated on 
safety compliance, best practices and operational requirements to ensure safe 
conditions are maintained on the job site?     

Yes_________   No _______ 

(d)  Does the company have documented evidence of safety training that they have 
conducted?  

Yes_________   No _______ 

(e)  Does the company have and maintain documented safety plan information?  

Yes_________   No _______ 

(f)  Is there a specific safety plan implemented for each project including pre-job safety 
inspections, measures for corrective actions and means for documenting and correcting 
unsafe conditions?  

Yes_________   No _______ 



CITY OF RALEIGH 
Vallie Henderson Park 

BIDDER SAFETY EVALUATION QUESTIONNAIRE         p.3 of 4 

 

(g)  Does the company hold regular safety meetings for employees and subcontractors at 
each job site throughout duration of project construction?   

Yes_________   No _______  

(h)   Does the company provide notice at the job site that indicates to all staff where safety 
equipment is available onsite and clearly indicates the locations of safety equipment 
storage locations?   

Yes_________   No _______  

(i) If the company has employees with limited English ability, does the company have a 
written plan for ensuring that their employees understand the training they are being 
given?   

Yes_________   No _______ 

(j)  Do all supervisors have an appropriate documented level of OSHA training (e.g., a 
minimum of 30-hour OSHA construction safety training)?   

Yes_________   No _______ 

(k) Do employees have documented basic OSHA 10-hour construction safety training?   

Yes_________   No _______ 

(l) Does the company have a documented Hazard Communication Program?   

Yes_________   No _______ 

3. Storm and Inclement Weather Safety Planning:  

 (a)  Does the company have a written Storm Hazard Awareness and Preparedness Plan and 
site monitoring/notification means to provide proper safety measures at the project site in 
the event of inclement or extreme weather?  (i.e. site evacuation procedures, damage 
protection, securement of equipment and materials, removal of debris and scrap 
materials, protection of incomplete underground storm drain system against sand and 
silt infiltration etc.)?    

Yes_________   No _______ 

 



CITY OF RALEIGH 
Vallie Henderson Park 

BIDDER SAFETY EVALUATION QUESTIONNAIRE         p.4 of 4 

 

4.  Required Written Explanation of Safety Record.  If the bidder has any of the following:  

(a) answered “yes” to any of the OSHA Specific Question above, or  

(b) answered “no” to any of the Safety Plan or Storm Safety questions,  

the bidder shall then provide the City, in its bid, a detailed written explanation of its safety record 
and the reasons why such safety history is NOT representative of its future performance and an 
explanation of what specific actions it has taken to improve its overall safety record.  Failure to 
provide a written explanation of its safety record pursuant to this paragraph may deem a bidder 
as non-responsive by the City.  

 

** END OF SAFETY EVALUATION QUESTIONNAIRE ** 

 

 



Minority and Women-Owned Business  Enterprise Program (MWBE) Forms 
 
 
 

BID FORMS 
DOCUMENT SUBMISSION REQUIREMENTS 

For construction and repair projects that are less than $300,000 provide the following: 

• Acknowledgment of City MWBE Policy 
• Identification for MWBE Participation for 

Informal Project Bids Form 

Due with Bid  

For construction and repair projects of $300,000 or more or for projects that are $100,000 or more that include any State 
funding provide the following: 
Acknowledgment of City MWBE Policy Due with Bid 

Identification of MWBE Participation 
• List all MWBE firms intended to be used 

Due with Bid 
Complete Applicable Form: Formal, Informal, Professional 

Affidavit A 
Listing of Good Faith Efforts (GFE) 

• Earn at least 50 points 

Due with Bid 
(If self-performing, submit Affidavit B instead) 

Affidavit B 
Intent to Perform Contract with Own Workforce 

• Use only if you are self-performing 100% 

Due with Bid 
• If using any subs or suppliers submit Affidavit A instead 
• Affidavits C and D not required 

Letter of Intent 
• Bidder must submit a separate Letter of Intent for 

each MWBE subcontractor listed on Affidavit C or 
Affidavit D. 

Due within 3 business days of notice of being apparent LRRB. 

Affidavit C 
MWBE Subcontractor Utilization Commitment 

• Bidder meets the 15% MWBE Goal 
• List all MWBE firms to be utilized 

Due within 3 business days of notice of being apparent LRRB. 

Affidavit D 
Good Faith Efforts (GFE) & Statement of Compliance 

• Bidder does not meet the 15% MWBE Goal 
• Documentation of GFE to be provided 
• Minimum of 50 points 

Due within 3 business days of notice of being apparent LRRB. 

REPORT FORMS 
DOCUMENT SUBMISSION REQUIREMENTS 

Contract Subcontractor Identification Form Due within 30 days of contract award. 

MWBE Good Faith Negotiation and Solicitation Forms 
(Optional) 

Due upon request by the MWBE office. 

Affidavit E 
Subcontractor Payment Form 

Each invoice and final payment request. 

Request to Change MWBE Subcontractor 
• Firm may replace MWBE subcontractor 
• For cause and with approval of the City 
• Good Faith Efforts apply. 

Due throughout entire contract period. 
Anytime MWBE subcontractor change(s) 

 

    
    
    

MWBE@raleighnc.gov   919-996-5740 

  
   

mailto:MWBE@raleighnc.gov
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City of Raleigh 
VALLIE HENDERSON PARK        July 2025 

 
BID SUBMITTAL CHECKLIST 

 
Complete sets of Bidding Documents shall be used in preparing bids; the City assumes no 
responsibility for errors or misinterpretations resulting from the use of incomplete sets of 
Bidding Documents. Each Bid shall be prepared on the Proposal  Form provided in the Bid 
Documents.  
 
The following items are required as part of each Bid Submittal: 

 
Bid Proposal Forms 

 Proposal Form with Base Bid, Alternates, and Owner’s Contingency 
 General and Subcontractor Names and License Numbers 

 Unit Prices 
 Acknowledgement of Addenda 
 Proposal Signature Page 
 Bidder Qualifications Form 
 Additional Bidder Certification 

 Contractor’s Performance Policy Resolution 
 

Minority and Women-Owned Business Enterprise (MWBE) Forms 

 Acknowledgement of MWBE Policy 
 Identification of MWBE Participation for Informal Project Bids 

 
 Contractor Safety Record Questionnaire 

 
 

END OF BID SUBMITTAL CHECKLIST 
 

 
 
 
 
 
 
 
  
 
 
 
 

BID SUBMITTAL CHECKLIST  



CITY OF RALEIGH 
Vallie Henderson Park 
 

PROCEDURE FOR REPORTING NORTH CAROLINA SALES TAX 
EXPENDITURES ON CITY OF RALEIGH CONTRACTS 

 
 
1. The following procedure in handling the North Carolina Sales Tax is applicable to this project. 

Contractors shall comply fully with the requirements outlined hereinafter, in order that the 
owner may recover the amount of the tax permitted under the law. 

 
2. (a) It shall be the general contractor’s responsibility to furnish the owner documentary 
evidence showing the materials used and sales tax paid by the general contractor and each of 
his subcontractors. Any county sales tax included in the contractor’s statements must be shown 
separately from the state sales tax. If more than one county is shown, each county shall be listed 
separately. 

 
(b) The documentary evidence shall consist of a certified statement, by the general 

contractor and each of his subcontractors individually, showing total purchases of materials from 
each separate vendor and total sales taxes by each county paid each vendor. The certified 
statement must show the invoice number (s) covered and inclusive dates of such invoices. State 
sales tax shall be listed separately from county sales tax. If more than one county is shown, each 
county shall be listed separately. 

 
(c) Materials used from general contractor’s or subcontractor’s warehouse stock shall 

be shown in a certified statement at warehouse stock prices. 
 

(d) The general contractor shall not be required to certify the subcontractor’s 
statements. 

 
(e) The documentary evidence to be furnished to owners eligible for sales or use tax 

refunds covers sales and/or use taxes paid on building materials used by contractors and 
subcontractors in the performance of contracts with churches, orphanages, hospitals not for profit, 
educational institutions not operated for profit and other charitable or religious institutions or 
organizations not operated for profit and incorporated cities, towns and counties in this State. The 
documentary evidence is to be submitted to the above-named institutions, organizations and 
governmental units to be included in claims for refunds to be prepared and submitted by them to 
obtain refunds provided by G.S. 105-164.14 and is to include the purchase of building materials, 
supplies, fixtures and equipment which become a part of or annexed to buildings or structures 
being erected, altered or repaired under contracts with such institutions, organizations or 
governmental units. 

 
3. The contractor or contractors to whom an award is made on this project will be required 

to follow the procedure outlined above. 
 
4. The contractor is advised that all requests for payment, partial or final, for work completed 

under this contract must include a sales tax report submitted in accordance with the 
procedures outlined above. 

 
 
 
 
  
 

SECTION 00 43 28 - PROCEDURE FOR REPORTING NC SALES TAX EXPENDITURES Page 1 of 2  
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Rev.05/15/23 
 

NORTH CAROLINA 
WAKE COUNTY 

CONTRACT FOR CONSTRUCTION/REPAIR 
 
THIS CONTRACT (the “Contract”) is entered into by and between [Keywords], hereinafter referred to as 
the “Contractor”, and the City of Raleigh, a North Carolina municipal corporation, hereinafter referred to 
as the “City” for the project entitled: Vallie Henderson Park 
 
And for the not to exceed total Contract Amount of:       (in written word and numerals), unless changed 
by a duly authorized amendment or change order. 
 

WITNESSETH: 
 
WHEREAS, the City desires to procure a contractor to perform services; and 
 
WHEREAS, the City has completed necessary steps for retention of construction/repair services under State 
law and applicable City policies; and 
 
WHEREAS, the City has agreed to engage the Contractor, and the Contractor has agreed to contract with 
the City, for performance of services as described, and according to the further terms and conditions, set 
forth herein. 
 
NOW THEREFORE, in consideration of sums to be paid to the Contractor, and other good and valuable 
consideration, the Contractor and City do contract and agree as follows: 
 
1. Description of Work 
The Contractor, at its own proper cost and expense and with skill and diligence, shall furnish all labor, tools, 
materials and equipment and do all things necessary for the proper construction and completion ready for 
use of the following improvements: 

• Construction of new brick paved paths, installation of owner provided site furnishings, provide and 
install new section of ornamental steel fence to match existing, associated fine grading.  

 
In strict accordance with and as shown in the specifications, schedules, drawings and other documents set 
forth herein or incorporated by reference as follows: 

• Construction Plans for Vallie Henderson Park, dated July, 2025 
• Project Manual for Vallie Henderson Park, dated July, 2025. 

 
The Contractor shall further perform in accordance with the directions (not inconsistent therewith) given 
from time to time during the construction by the project engineer or of such other official, employee, or 
other agent of the City as the City may designate. 
 
2. General Obligations of the Contractor 
The Contractor will accept the prices specified in this Contract in full compensation and satisfaction for the 
performance of this Contract and as consideration of this Contract.  The Contractor shall be responsible for 
all loss and damages of every kind and nature which may arise out of or an account of the performance of 
the work required by this Contractor, and for all risks of every description connected with the said work; 



Page 2 of 14           Rev.03/30/23 

and the Contractor shall be responsible for well and faithfully completing the whole work according to all 
applicable plans and specifications and the terms and conditions of this Contract.   
 
3. Time of Commencement and Completion  
The entire work required by this Contract shall be completed by the Contractor not later than 120 days after 
the date of Notice-to-Proceed. 
 
4. Workmanship and Quality of Services/Warranties 
All work under this Contract shall be done and performed to the satisfaction of the project engineer of 
the City of Raleigh, or of such other official, employee, or agent of the City as may be designated by the 
City, and such official, employee or agent designated by the City shall in all cases of dispute determine 
the quantity, quality, acceptability and fitness of the work and materials and of several portions thereof 
which are to be paid for under this Contract and shall decide and determine all questions which may arise 
as to the measurements, lines, levels and dimensions of the work and all questions respecting the true 
construction, interpretation or meaning of the plans and specifications. In case of dispute between 
the Contractor and the said official, employee, or agent of the City, the decision and determination of 
the latter shall be taken and shall be final and conclusive. 
 

4.1. The Contractor, in executing this Contract, warrants that it will be responsible for the 
maintenance or correction of any work completed under this Contract that may become 
defective due to faulty workmanship or materials for a period of one (1) year after final 
acceptance of the work performed. 

 
4.2. It is understood and agreed by the parties hereto that work done under this Contract shall be 

subject to all ordinances of the City of Raleigh relating to work done in the public streets or 
other public property of the City.  Particularly reference is made to the provisions of Part 11, 
Chapter 6 of the Raleigh City Code. 

 
5. Compensation 
In consideration of the performance of this Contract and the full completion of the work required of the 
Contractor by the terms and conditions of this Contract, the City agrees to pay to the Contractor the contract 
amount based on the following: 
 

5.1. Partial payments will be made to the Contractor by the City NET thirty (30) days after 
presentation of a true and accurate payment application to the City as certified by the Project 
Engineer or agent of the City. 

 
5.2. All invoices must include the following Purchase Order Number____________. 

 
5.3. Final estimate of the amount due to the Contractor will be made within thirty (30) days after 

the certified completion and final acceptance of all the work required by the Contract less 
retainage per Section 6.  Payment to the Contractor by the City of the amounts so determined 
to be due, in accordance with this Contract, shall relieve the City from all claims for work 
done and materials and equipment furnished under this Contract. 

 
5.4. It is further mutually agreed between the parties that no estimate or partial payment made 

under this Contract shall be conclusive evidence of the performance of this Contract, either 
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wholly or in part, and that no such payment shall be construed to be an acceptance of 
defective work or improper materials. 

 
6. Retainage 
This section will only apply if this public construction contract pertains to a project in which the total project 
costs are equal to or greater than one hundred thousand dollars ($100,000.00).   
 
To ensure proper performance of the Contract, the City may retain five percent (5%) of the amount of each 
approved partial or periodic payment application until the project work is fifty percent (50%) complete, 
provided that the Contractor continues to perform satisfactorily and any non-conforming work identified in 
writing prior to that date has been corrected by the Contractor and accepted by the construction manager.   
 
If the City determines the Contractor’s performance is unsatisfactory, the City may reinstate retainage in 
the amount of five percent (5%) for each subsequent partial or periodic payment application until the 
Contractor’s performance becomes satisfactory.  The project shall be deemed fifty percent (50%) complete 
when the contractor's gross project invoices, excluding the value of materials stored off-site, equal or exceed 
fifty percent (50%) of the value of the contract, except the value of materials stored on-site shall not exceed 
twenty percent (20%) of the contractor's gross project invoices for the purpose of determining whether the 
project is fifty percent (50%) complete.  Following fifty percent (50%) completion of the project, the City 
may also withhold additional retainage from any subsequent periodic payment, not to exceed five percent 
(5%), in order to allow the City to retain two and one-half percent (2 ½%) total retainage through the 
completion of the project.   
 
Within sixty (60) days after the submission of a pay request, the City with written consent of the surety 
shall release to the Contractor all retainage on payments held by the City if (1) the City receives a certificate 
of substantial completion from the architect, engineer, or designer in charge of the project; or (2) the City 
receives beneficial occupancy or use of the project.  However, the City may retain sufficient funds to secure 
completion of the project or corrections on any work. If the City retains funds, the amount retained shall 
not exceed two and one-half (2 ½) times the estimated value of the work to be completed or corrected.  Any 
reduction in the amount of the retainage on payments shall be with the consent of the contractor's surety.   
 
Retainer provisions contained in Contractor’s subcontracts may not exceed the terms and conditions for 
retainage provided herein.  Contractors are further required to satisfy the retainage provisions of N.C.G.S. 
143-134.1(b2) with regard to subcontracts for early finishing trades (structural steel, piling, caisson, and 
demolition) and to coordinate the release of retainage for such trades from the retainage held by the City 
from the Contractor pursuant to statute. Nothing shall prevent the City from withholding payment to the 
Contractor in addition to the amounts identified herein for unsatisfactory job progress, defective 
construction not remedied, disputed work, or third-party claims filed against the City or reasonable evidence 
that a third-party claim will be filed. 
 
7. Notices 
Except as otherwise expressly provided in this Contract, all notices, requests for payment, or other 
communications arising hereunder shall be sent to the following: 
  

City of Raleigh  Contractor 
Attn:       Attn:       
Title:         Title:         
Address 1: P.O. Box 590 Address 1:       
Address 2: Raleigh, NC 27602 Address 2:       
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Telephone:       Telephone:       
E-mail:       E-mail:       

 
8. Non-Discrimination 
 

8.1. To the extent permitted by North Carolina law, the Parties for themselves, their agents, 
officials, directors, officers, members, representatives, employees, and contractors agree 
not to discriminate in any manner or in any form based on actual or perceived age, mental 
or physical disability, sex, religion, creed, race, color, sexual orientation, gender identity or 
expression, familial or marital status, economic status, veteran status or national origin in 
connection with this Contract or its performance. 
 

8.2. The Parties agree to conform with the provisions and intent of Raleigh City Code §4-1004 
in all matters related to this Contract. This provision is incorporated into the Contract for 
the benefit of the City of Raleigh and its residents and may be enforced by an action for 
specific performance, injunctive relief, or any other remedy available at law or equity.  
This section shall be binding on the successors and assigns of all parties with reference to 
the subject matter of the Contract. 

 
9. Minority and Women Owned Business Enterprise 
The City of Raleigh prohibits discrimination in any manner against any person based on actual or 
perceived age, race, color, creed, national origin, sex, mental or physical disability, sexual orientation, 
gender identity or expression, familial or marital status, religion, economic status, or veteran status. The 
City maintains an affirmative policy of fostering, promoting, and conducting business with women and 
minority owned business enterprises. 
 
To further this policy, the City has an aspirational goal of 15% participation by certified minority and 
women-owned businesses in City construction and repair contracts for building projects with a cost of 
$300,000 or more or building projects with a cost of $100,000 or more with state funding. 
 
10. Assignment 
This Contract may not be assigned without the express written consent of the City. 
 
11. Applicable Law 
All matters relating to this Contract shall be governed by the laws of the State of North Carolina, without 
regard to its choice of law provisions, and venue for any action relating to this Contract shall be Wake 
County Civil Superior Court or the United States District Court for the Eastern District of North Carolina, 
Western Division. 
 
12. Insurance 
Contractor agrees to purchase at its own expense insurance coverages to satisfy the following minimum 
requirements.  A certificate reflecting the following minimum coverages shall accompany this Contract: 
 

12.1. Workers’ Compensation Insurance: 
Limits: 
Workers Compensation: Statutory for the State of North Carolina 
Employers Liability:  Bodily Injury by Accident $1,000,000 each accident 
Bodily Injury by Disease  $1,000,000 policy limit 
Bodily Injury by Disease  $1,000,000 each employee 
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12.2. Commercial General Liability: 

Limits: 
Each Occurrence:     $1,000,000 
Personal and Advertising Injury   $1,000,000 
General Aggregate Limit    $2,000,000 
Products and Completed Operations Aggregate $2,000,000 

 
The aggregate limit must apply per project.  The form of coverage must be the ISO CG 00 01 policy as 
approved by the State of North Carolina Department of Insurance.  If a form of coverage other than the 
CG 00 01 is used it must be approved by the City’s risk manager.  Any endorsed exclusions or limitations 
from the standard policy must be clearly stated in writing and attached to the Certificate of Insurance.  
Completed Operations coverage must be maintained for the period of the applicable statute of limitations. 
 

12.3. Commercial Automobile Liability: 
Limits: 
$1,000,000 combined single limit. 

 
12.4. Additional Insured: 

Contractor agrees to endorse the City as an Additional insured on the Commercial General 
Liability, Auto Liability and Umbrella Liability if being used to meet the minimum 
liability limits for General Liability and Automobile Liability. 

 
The Additional Insured shall read ‘City of Raleigh is named additional insured as their 
interest may appear’. 

 
The Certificate Holder address should read: 
City of Raleigh 
Post Office Box 590 
Raleigh, NC 27602-0590 

 
12.5. Builders Risk Coverage: 

Limits: 
Minimum limit in the amount of total bid price.  The Builder Risk policy must be endorsed 
to increase the limit of insurance for all change orders. 

 
12.6. Policy Form: 

Builder Risk coverage must be on a direct physical loss basis and contain no exclusion for 
theft, collapse or damage to foundations or underground structures, pipes or conduits. 

 
12.7. Named Insured: 

The Named Insured shall be The City of Raleigh, the Contractor, and all sub-contractors 
with a contractual assumption of responsibility for damage to the project. 

 
All insurance companies must be admitted to do business in North Carolina and be acceptable to the 
City’s risk manager.  If the insurance company(s) is a permitted surplus lines insurer, the insurance 
company name, and NAIC number must be submitted to the City’s risk manager for approval before 
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commencing work. Contractor shall be required to provide the City no less than thirty (30) days’ notice of 
cancellation, or any material change, to any insurance coverage required by this Contract. 
 
A Certificate of Insurance (COI) must be issued by an authorized representative of the insurance 
carrier(s).  Certificates of Insurance must have the insurance company name and NAIC number clearly 
identified.  The acceptance of or the review of Certificates of Insurance by the City does not relieve 
Contractor of any requirements in the Contract to provide specific insurance coverage required by the 
Contract, nor does the acceptance of or review of Certificates of Insurance covenant all insurance 
requirements have been met. 
 
13. Surety Bonds 
If Surety Bonds are required by the City for this project, the Contractor shall have furnished and attached 
hereto a performance bond and a payment bond each in the penal sum of the full Contract amount 
covering the faithful performance of the Contract and the payment of all obligations arising hereunder, in 
such form and content as the City may prescribe and with surety approved by the City.  Should any surety 
upon the bond for the performance of this Contract become unacceptable to the City, the Contractor must 
promptly furnish additional security as may be required from time to time by the City to protect the 
interests of the City and of persons, firms and corporations supplying labor or materials in the 
performance of the work contemplated by the Contract. 

 
14. Indemnity 
 

14.1. To the fullest extent allowed by law, Contractor shall indemnify, defend, and hold 
harmless the City, its officers, officials, employees, agents, or indemnities (collectively 
called “Indemnified Parties”) from and against those Losses, liabilities, damages, and costs 
proximately caused by, arising out of, or resulting from the sole negligence of the 
Contractor, the Contractor’s agents, or the Contractor’s employees. 

 
14.2. In matters other than those covered by subsection 14.1. above, and to the fullest extent 

allowed by law, Contractor shall indemnify, defend, and hold harmless the Indemnified 
Parties from and against those Losses, liabilities, damages, and costs caused by, arising out 
of, resulting from, or in connection with the execution of the work provided for in this 
Agreement when the Fault of the Contractor or its Derivative Parties is a proximate cause 
of the Loss, liability, damage, or expense indemnified. 

 
14.3. Costs and expenses shall include attorneys’ fees, litigation or arbitration expenses, or court 

costs actually incurred by the Indemnified Parties to defend against third-party claims 
alleged in any court, tribunal, or alternative dispute resolution procedure required of any of 
the Indemnified Parties by law or by contract, only if the Fault of the Contractor or its 
Derivative Parties is a proximate cause of the attorney’s fees, litigation or arbitration 
expenses, or court costs to be indemnified. 

 
14.4. The Contractor’s duty to indemnify, defend, and hold harmless described hereinabove shall 

survive the termination or expiration of this Contract. 
 

14.5. Definitions: 
 

14.5.1. For the purposes of this Section 14, the term “Fault” shall mean any breach of 
contract; negligent, reckless, or intentional act or omission constituting a tort under 
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applicable statutes or common law; or violation of applicable statutes or 
regulations. 

 
14.5.2. For the purposes of this Section 14, the term “Loss” or “Losses” shall include, but 

not be limited to, fines, penalties, and/or judgments issued or levied by any local, 
state, or federal governmental entity. 

 
14.5.3. For the purposes of this Section 14, the term “Derivative Parties” shall mean any of 

the Contractor’s subcontractors, agents, employees, or other persons or entities for 
which the Contractor may be liable or responsible as a result of any statutory, tort, 
or contractual duty.  

 
15. Communications 
If communications to the public and/or City employees are required as part of the Contractor’s scope of 
work under this Contract, then the Contractor shall work with the City in the development of a 
communications plan (“Communications Plan”) that must first be approved by the City in writing before 
any such communications are delivered to the public and/or City employees. 
 
For purposes of this Section 15, such written approval by the City shall be provided by electronic mail by 
the applicable City Communications Department employee who is responsible for reviewing and approving 
the Communications Plan, such electronic mail to be sent to the electronic mail address listed in Section 7, 
above, as part of the contact information for the Contractor representative identified in Section 7, above. 
 
Among other things, the Communications Plan must establish whether the City or the Contractor will be 
responsible for sending any such communications to the public and/or City employees as required either by 
this Contract or the Communications Plan.   The Communications Plan also shall include, but not be limited 
to, communications objectives, target audience, and deliverables (print, video, website, social, direct, or 
digital).  The Contractor shall comply with the Communications Plan when communicating to the public 
and/or City employees pursuant to this Contract and the Communications Plan.  All such communications 
shall comply with the City’s brand and communications guidelines, as the same may be amended or 
modified from time to time. 
 
The City’s current brand and communications guidelines are incorporated into this Contract by reference 
and can be found on the City’s website here:  https://raleighnc.gov/doing-business/city-brand-guidance-
vendors. 
 
For purposes of this Section 15, “Communications” is defined as any public or City employee facing 
information presented in channels such as, but not limited to, a website, mobile applications, social media, 
printed materials, vehicles, billboards, and videos.  
 

15.1. Communications Plan Approval: 
Any materials, messaging or outreach from the Contractor related to marketing and 
communications of any service or effort under this Contract must first be reviewed and 
approved by the City’s Communications Department.  This is to ensure that the 
Communications Plan: (i) complies with the City’s brand and communication guidelines; 
(ii) integrates with the City’s other communications channels and digital strategy; (iii) meets 

https://raleighnc.gov/doing-business/city-brand-guidance-vendors
https://raleighnc.gov/doing-business/city-brand-guidance-vendors
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accessibility guidelines; and (iv) conforms to communications best practices with respect to 
general user experience.  

 
15.2. Accessibility Requirements: 

For web content that the Contractor is to make accessible to the public and/or City employees 
as part of an approved Communications Plan that is included in the Contractor’s scope of 
work under this Contract, all web materials including, but not limited to, tools, mobile 
applications, and websites, generated by, or on behalf of, the Contractor must meet at least 
the mid-range conformance level, AA compliance of the current Web Content Accessibility 
Guidelines, as the same may be amended from time to time.  

 
Any such web content generated by, or on behalf of the Contractor, as part of a 
Communications Plan associated with this Contract shall meet all standards of good 
cognitive web accessibility, which include the following: 

 
15.2.1. Using proper headings and lists 

 
15.2.2. Using unique links 

 
15.2.3. Using alternative text and captions 

 
15.2.4. Using more white space 

 
15.2.5. Dividing content into more manageable pieces 

 
15.2.6. Making forms manageable by breaking them into multiple, sequential steps 

 
15.2.7. Providing a logical reading order 

 
15.2.8. Being consistent with fonts, colors and locations of page elements 

 
15.2.9. Offering keyboard access 

 
15.2.10. Offering content in multiple formats 

 
15.2.11. Understanding minimum contrast 

 
15.3. Languages: 

Digital sites/ tools that are for public use/consumption, including for use by City employees, 
under a Communications Plan associated with this Contract must have translation module 
(e.g., G-translate, Weglot) so that the service is available in all languages.  At minimum, 
Spanish translation is required on all such digital sites/tools based on low English proficiency 
requirements: 

 
15.3.1. In most cases, entities that are recipients of federal financial assistance through 

U.S. Department of Health and Human Services (HHS) must provide language 
assistance services in order to comply with their legal obligation to take reasonable 
steps to ensure meaningful access to their programs by persons with Limited 
English Proficiency (LEP). 

 

https://www.hhs.gov/civil-rights/for-individuals/special-topics/limited-english-proficiency/index.html
https://www.hhs.gov/civil-rights/for-individuals/special-topics/limited-english-proficiency/index.html
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15.4. Content: 
For any communications content that the Contractor is required to generate, or have 
generated, as part of its scope of work under this Contract, the Contractor shall send such 
content to City Communications Department staff in raw, high-resolution format for 
inclusion in communications materials to be made accessible to the public and/or City 
employees as set forth in the Communications Plan that arises from this Contract (i.e., 
websites, mobile applications, printed materials collateral, and social media).  PDF 
attachments shall be used only as a last resort and only after written approval by the City, 
with such written approval to be provided by the City in electronic mail format as described 
elsewhere in this Section 15. 

 
15.4.1. Contractor shall only provide to the City communications materials for which the 

City has rights to use, with written documentation of such use rights being provided 
to the City as requested from time to time by the City in its sole discretion. 

 
15.4.2. All working files agreed upon for the specific Communications Plan shall be 

provided to the City Communications Department, i.e., text, graphics, charts and 
data, infographics, and original native files such as Illustrator, Excel, ArcGIS, etc. 
Following are the file format specifications: 

 
15.4.2.1. Images:  At least 300dpi for printing at actual size; 96dpi and at least 

1920x1080px for digital/Web. 
15.4.2.2. Video: Any video should be no less than Standard HD (1920x1080) but 

preferable 4k. 
15.4.2.3. Text: Word document using accessibility best practices (heading structure, 

table of contents, and tables). 
 
16. Advertising 
The Contractor shall not use the existence of this Contract, or the name of the City, as part of any advertising 
without prior written approval of the City. 
 
17. Acknowledgement of City Brand and Tree Logo Ownership and Restrictions 
The City of Raleigh has developed proprietary branding (the “City Brand”) centered around the Raleigh 
tree mark logo (the “Tree Logo”). The City’s exclusive rights and ownership in and to the Tree Logo are 
protected under trademark and copyright, including U.S. Copyright Reg. No. VAu1-322-896, N.C. State 
Trademark Registration Reg. No. T-23070 and Federal Trademark Registration Reg. No. 5,629,347, as 
well as under other federal and state laws. 
 
Contractor acknowledges and understands that the City is not conferring any license to Contractor under 
this Agreement to use or depict the Tree Logo or other aspects of the City Brand. Contractor shall not 
make any use or depiction of the Tree Logo or other aspects of the City Brand without the prior express 
written approval of the City. In this regard, should any materials being produced by Contractor for the 
City under this Agreement contemplate use or depiction of the Tree Logo, including, but not limited to, 
printed materials, digital media, signage and/or display materials, Contractor shall proceed under the 
auspices and direction of the City’s Communications Department and shall comply with all guidelines 
and restrictions governing use or depiction of the Tree Logo. 
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18. Force Majeure 
Except as otherwise provided in any environmental laws, rules, regulations or ordinances applicable to the 
parties and the services performed under this Contract, neither party shall be deemed to be in default of its 
obligations hereunder if and so long as it is prevented from performing such obligations by an act of war, 
hostile foreign actions, nuclear explosion, earthquake, hurricane, tornado, or other catastrophic natural event 
or act of God.  Either party to the Contract must take reasonable measures and implement reasonable 
protections when a weather event otherwise defined as a force majeure event is forecast to be eligible to be 
excused from the performance otherwise required under this Contract by this provision. 
 
19. Termination 
If the Contractor fails to perform the work described herein by the time allowances provided in Section 3 
or fails to provide adequate staff and resources required to properly execute said work in a workmanlike 
and safe manner, the City can declare the Contractor in Default.  If the Contractor fails to complete the 
work in the provided project duration as stated in Section 3 of this Contract, or fails to meet periodic 
schedules describing work sequence, or fails to comply with all appropriate local, federal, or state laws, 
rules and regulations, then the City may, without prejudice to any other right or remedy and after giving the 
Contractor and its surety a maximum of seven (7) days from delivery of a written notice, declare the 
Contract in default, take possession of the project and of all equipment, tools, materials thereon owned by 
the Contractor and call upon the surety or appropriate legal recourse to finish the work by whatever method 
deemed expedient. 
 
20. Laws/Safety Standards 
 

20.1. The Contractor shall comply with all laws, ordinances, codes, rules, regulations, safety 
standards and licensing requirements that are applicable to the conduct of its business, 
including those of federal, state, and local agencies having jurisdiction and/or authority. 

 
20.2. All manufactured items and/or fabricated assemblies subject to operation under pressure, 

operation by connection to an electric source, or operation involving a connection to a 
manufactured, natural, or LP gas source shall be constructed and approved in a manner 
acceptable to the appropriate state inspector which customarily requires the label or re-
examination listing or identification marking of the appropriate safety standard organization, 
such as the American Society of Mechanical Electrical Engineers for pressure vessels; the 
Underwriters' Laboratories and/or National Electrical Manufacturers' Association for 
electrically operated assemblies; or the American Gas Association for gas operated assemblies, 
where such approvals of listings have been established for the type(s) of devices offered and 
furnished.  Further, all items furnished by the Contractor shall meet all requirements of the 
Occupational Safety and Health Act (OSHA), and state and federal requirements relating to 
clean air and water pollution. 

 
20.3. Contractor must comply with North Carolina Occupational Safety and Health Standards for 

General Industry 13 NCAC 07F (29CFR 1910).  In addition, Contractor shall comply with 
all applicable occupational health and safety and environmental rules and regulations. 

 
20.4. Contractor shall effectively manage its safety and health responsibilities including: 

 
20.4.1. Accident Prevention: 
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Prevent injuries and illnesses to its employees and others on or near the job site.  
Contractor managers and supervisors shall ensure personnel safety by strict 
adherence to established safety rules and procedures. 

 
20.4.2. Environmental Protection: 

Protect the environment on, near, and around the work site by compliance with all 
applicable environmental regulations. 

 
20.4.3. Employee Education and Training: 

Provide education and training to all contractors employees before they are exposed 
to potential workplace or other hazards as required by specific OSHA Standards. 

 
21. Applicability of North Carolina Public Records Law   
Notwithstanding any other provisions of this Contract, this Contract and all materials submitted to the City 
by the Contractor are subject to the public records laws of the State of North Carolina and it is the 
responsibility of the Contractor to properly designate materials that may be protected from disclosure as 
trade secrets under North Carolina law as such and in the form required by law prior to the submission of 
such materials to the City.  Contractor understands and agrees that the City may take any and all actions 
necessary to comply with federal, state, and local laws and/or judicial orders and such actions will not 
constitute a breach of the terms of this Contract.  To the extent that any other provisions of this Contract 
conflict with this section, the provisions of this section shall control. 
 
22. Miscellaneous 
 

22.1. The Contractor shall be responsible for the proper custody and care of any property furnished 
or purchased by the City for use in connection with the performance of this Contract and 
will reimburse the City for the replacement value of its loss or damage.  The Contractor shall 
keep the job sites and surrounding area reasonably free from rubbish at all times and shall 
remove debris from the site from time to time or when directed to do so by the City.  Before 
final inspection and acceptance of the project, the Contractor shall thoroughly clean the job 
sites, and completely prepare the project and site for use by the City. 

 
22.2. The Contractor shall be considered to be an independent contractor and as such shall be 

wholly responsible for the work to be performed and for the supervision of its employees. 
Nothing herein is intended or will be construed to establish any agency, partnership, or joint 
venture. Contractor represents that it has, or will secure at its own expense, all personnel 
required in performing the services under this Contract.  Such employees shall not be 
employees of or have any individual contractual relationship with the City. 

 
22.3. This Contract may be amended only by written agreement of the parties executed by their 

authorized representatives. 
 
23. Right of Audit and Examination of Records 

 
23.1. The City may conduct an audit of any services performed and fees paid subject to this 

Contract. The City, or its designee, may perform such an audit throughout the contract period 
and for three (3) years after termination thereof or longer if otherwise required by law. 
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23.2. The Contractor and its agents shall maintain all books, documents, papers, accounting 
records, contract records and such other evidence as may be appropriate to substantiate costs 
incurred under this Contract. The City, or its designee, shall have the right to, including but 
not limited to: review and copy records; interview current and former employees; conduct 
such other investigation to verify compliance with Contract terms; and conduct such other 
investigation to substantiate costs incurred by this Contract. 

 
23.3. “Records” shall be defined as data of every kind and character, including but not limited to 

books, documents, papers, accounting records, contract documents, information, and 
materials that, in the City's sole discretion, relate to matters, rights, duties or obligations of 
this Contract. 

 
23.4. Records and employees shall be available during normal business hours upon advanced 

written notice. Electronic mail shall constitute written notice for purposes of this section. 
 

23.5. Contractor shall provide the City or its designee reasonable access to facilities and adequate 
and appropriate workspace for the conduct of audits. 

 
23.6. The rights established under this section shall survive the termination of the Contract, and 

shall not be deleted, circumvented, limited, confined, or restricted by contract or any other 
section, clause, addendum, attachment, or the subsequent amendment of this Contract. 

 
23.7. The Contractor shall reimburse the City for any overcharges identified by the audit within 

ninety (90) days of written notice of the City’s findings. 
 

23.8. If an audit discloses overpricing or overcharges by the Contractor or Subcontractor in excess 
of one percent (1%) of the total contract billings, the Contractor shall reimburse the City for 
the cost of the audit. 

 
23.9. Contractor shall ensure that all contracts with any subcontractors provide the City with an 

equivalent right to audit as contained herein. 
 

23.10. Contractor shall, upon request, provide any records associated with this engagement to the 
North Carolina State Auditor that are necessary to comply with the provisions of G.S. § 147-
64.7. 

 
24. Incorporation of Documents/Complete Agreement 
This Contract, and any documents incorporated below, represent the entire Contract between the parties 
and suspend all prior oral or written statements, agreements or Contracts. 
 
Specifically incorporated into this Contract are the following attachments, or if not physically attached, are 
incorporated fully herein by reference: 
 

 Bid Advertisement/City-issued bid document 
 Contractor’s Bid-response document 
 Procedure for N.C. Sales Tax Reporting 
 Performance Bond (w/Power-of-Attorney) 
 Payment Bond (w/Power-of-Attorney) 
 Certificate of Insurance 
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 General Conditions 
 Special or Supplemental Conditions 
 Job Specifications 
 SDMWOB Affidavits/documentation 
 Other (Describe) __________________________________ 

 
In case of conflict between this Contract and any of the incorporated attachments or references listed above, 
the terms of this Contract shall prevail. 
 
25. E – Verify 
Contractor shall comply with E-Verify, the federal E-Verify program operated by the United States 
Department of Homeland Security and other federal agencies, or any successor or equivalent program used 
to verify the work authorization of newly hired employees pursuant to federal law and as in accordance 
with N.C.G.S. §64-25 et seq. In addition, to the best of Contractor’s knowledge, any subcontractor 
employed by Contractor as a part of this contract shall be in compliance with the requirements of E-Verify 
and N.C.G.S. §64-25 et seq.  In cases of conflict between this Contract and any of the above incorporated 
attachments or references, the terms of this Contract shall prevail. 
 
26. Iran Divestment Act Certification 
Contractor certifies that, as of the date listed below, it is not on the final divestment list as created by the 
State Treasurer pursuant to N.C.G.S. § 147-86.55, et seq. In compliance with the requirements of the Iran 
Divestment Act and N.C.G.S. § 147-86.59, Contractor shall not utilize in the performance of the Contract 
any subcontractor that is identified on the final divestment list. 
 
27. Companies Boycotting Israel Divestment Act Certification 
Contractor certifies that it has not been designated by the North Carolina State Treasurer as a company 
engaged in the boycott of Israel pursuant to N.C.G.S. 147-86.81. 
 
 
 

The remainder of this page is left blank intentionally. 
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IN WITNESS WHEREOF, the parties hereto have executed this Contract by digital signature, under seal, 
on the respective dates below, and this Contract shall be effective upon the date of the City’s signature. 
 
CONTRACTOR: CITY: 
  
[Keywords] CITY OF RALEIGH 
 a North Carolina municipal corporation 
  
By: By: 
  
______________________(SEAL) ______________________ 
Signature Signature 
  
______________________ ______________________ 
Name Name 
  
______________________ ______________________ 
Title Title 
  
 ______________________ 
 Department 
  
______________________ ______________________ 
Date of Signature Date of Signature 
  
  
  
ATTEST: ATTEST: 
  

 
______________________ ______________________(SEAL) 
Signature City Clerk (or designee) 
  
______________________  
Name  
  
______________________  
Title  

 

This instrument has been pre-audited in the 
manner required by the Local Government 
Budget and Fiscal Control Act. 
 
______________________ 
Chief Financial Officer (or designee) 

  
 
 
City of Raleigh Contract ID Number   

 

Choose an item. 

Choose an item. 

 

 

 

 

 

\s1\ 

\s2\ 

\s3\ 

\s4\ 

\s5\ 

\d1\ \d4\ 

xxxxxxxxxx 
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DEFINITIONS OF TERMS 

 Wherever used in the Contract Documents, the following terms shall have the meanings indicated 
which shall be applicable to both the singular and plural thereof: 
 "Addenda" shall mean written or graphic instruments issued prior to the execution of the 
agreement, which modify or interpret the Contract Documents by additions, deletions, clarifications, or 
corrections. 
 “Allowance” shall mean any amount specified and included in an agreed-upon construction scope 
of work for a certain item of work whose details are not yet determined at the time of agreement between 
the contactor and the Owner for such scope of work. 
 “Architectural Supplemental Instructions” shall mean the information that allows an architect to 
provide additional instructions or make minor changes without having to re-work the entire construction 
plan. 
 “Authorization Request” shall mean the final action in approving a cost or change event.  It may 
result in a change in the project’s cost of work, general conditions or overheads, contingency, or other item 
which is included in the contract amount. 
 “Bad Weather Day” shall mean a day when construction Work cannot be performed and is 
attributable to unusual weather phenomena as defined herein. 
      "Bid" shall mean the offer or Proposal of the Bidder submitted on the prescribed form setting forth 
the price(s) for the Work to be performed. 
   "Bidder" shall mean any person, firm, or corporation submitting a Bid for the Work. 
 "Bonds" shall mean Bid, Performance, and Payment Bonds and other instruments of security, 
furnished by the Contractor and the Contractor’s surety in accordance with the Contract Documents. 
 "Change Order" shall mean the adjustment of the contract of time, or addition or deduction to the 
overall contract price.  A Change Order shall be an amendment to the contract and requires approval by 
the City of Raleigh through the City Council or City Manager. 
 “Change Order Directive (COD)” shall mean an instrument used to provide written notice for the 
Contractor to proceed with the work directed by the Designer or Owner prior to issuance of a formal request 
for change proposal or change agreement by the Contractor. 
 “Consultant” shall be defined as the professional services firm employed by the City or Owner. 
 "Contract Documents" shall consist of Advertisement for Bids, Proposal, Bid Bond, Contract, 
Contract Performance Bond, Payment Bond, Instructions to Bidders, General Requirements, General 
Conditions, Supplementary Conditions, Technical Specifications, Certificates of Insurance, and Drawings 
and any other pertinent documents.  The intent of these documents is to include all materials, appliances, 
tools, labor, and services of every kind necessary for the proper execution of the Work, and the terms and 
conditions of payment therefore.  The Contract Documents shall be considered as one, and whatever is 
called for by any one of them shall be as binding as if called for by all. 
 "Contract Price" shall mean the total monies payable to the Contractor under the terms and 
conditions of the Contract Documents. 
 "Contract Time" shall mean the number of calendar days stated in the Contract Documents for 
the completion of the Work. 
 "Contractor" or "General Contractor" shall mean the individual, firm, or corporation undertaking 
the execution of the Work as an independent Contractor under the terms of the Contract and acting through 
its agents or employees. 
 “Cost or Change Event” shall mean a directive to perform work resulting from a proposed change.  
There may or may not be costs associated with the work.  It is initiated as a proposal from the Contractor 
and sent to the Designer for review.  If approved by the Designer, the Designer forwards it to the Owner as 
a recommendation from the Designer in the form of an Authorization Request. 
 “Change Order” means a written order to the Contractor and/or any amendments to the contract 
that authorize a change in the contract time/schedule or contract amount. "City" shall mean City of 
Raleigh. 
 “Designer” shall mean the professional architectural and/engineering firm and/or its 
subconsultants that are responsible for the project design and have placed their professional seals on the 
construction documents.  Can also be noted as “Engineer”. 
 "Drawings" shall mean the part of the Contract Documents, which show largely through graphical 
presentation the characteristics, design and scope of the Work to be performed and which have been 
prepared or approved by the City. 
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 “Final Acceptance” shall be defined as concurrence between the Designer and the Owner to 
accept the project from the contractor.  Final acceptance of the project shall not be considered before the 
final inspection is conducted.  Final acceptance does not infer the lack of claims on a project. 
 “Liquidated Damages” shall mean the amount reasonably estimated in advance to cover the 
consequential damages associated with the City’s economic loss in not having the use of the project for its 
intended purposes resulting from the Contractor’s failure to complete the project by the completion date. 
 “Modification” shall mean the process of incorporating agreed changes or alterations made to a 
contract. A contract modification may introduce, revise or cancel specifications, delivery period, price, 
quantity or terms of an existing contract, while leaving its overall purpose and effect intact.   

"Notice of Award" shall mean the written notice to the successful bidder of the acceptance of the 
bid as approved by the City Council.  Notice may be issued in person or via regular mail, certified mail with 
receipt of delivery, or email with receipt of delivery. 
 "Notice to Proceed" shall mean written communication issued by the City or its Designer to the 
Contractor authorizing him to proceed with the Work and establishing the date of commencement of the 
Work.  Notice may be issued in person or via regular mail, certified mail with receipt of delivery, or email 
with receipt of delivery. 
 "Owner" shall mean City of Raleigh. 
 “Owner’s Contingency” shall mean the amount of funds included in the contract that represents 
the Owner’s best estimate of funds to provide for allowances and to address unforeseen circumstances or 
other conditions that may arise during the construction of the project. 
 “Owner-Requested Change” is a change in, addition to, and/or reduction of the construction Work 
requested by the Owner necessitating an adjustment to a GMP, the date for Substantial Completion, or 
both.  The document by which the CMAR proposes an adjustment to a GMP, the date for Substantial 
Completion, or both, in response to an Owner-Requested Change is a Change Order Proposal. 
 "Project" shall mean the undertaking to be performed as provided in the Contract Documents. 
 "Project Manager” shall be the individual or individuals assigned to coordinate the project and 
insure that City procedures are followed, and the quality of Work is up to the standards expected.  
 “Request for Proposal” shall mean an offer by a contractor, in response to a request issued by 
the Designer or Owner for the purpose of requesting an equitable adjustment for a proposed change to an 
existing contract. 
 "Shall" is mandatory; "may" is permissive. 
 "Shop Drawings" shall mean all drawings, diagrams, illustrations, brochures, schedules, and 
other data, which are prepared by the Contractor, Subcontractor, manufacturer, Supplier, or distributor, 
which illustrate how specific portions of the Work shall be fabricated or installed. 
 "Specifications" shall mean a part of the Contract Documents consisting of written descriptions 
of a technical nature of materials, equipment, construction systems, standards, and Workmanship specified 
for this Project. 
 "Subcontractor" shall mean an individual, firm, or corporation having a direct contract with the 
Contractor or with any other Subcontractor for the performance of a part of the Work at the site. 
 "Substantial Completion" shall mean that date determined by the City when the construction of 
the Project or an expressly stipulated part thereof is sufficiently completed, in accordance with the Contract 
Documents, so the Project or stipulated part can be fully utilized for the purposes for which it is intended. 
 "Supplemental General Conditions" shall mean a part of the Contract Documents consisting of 
modifications or additions to the General Conditions. 
 "Superintendent" shall mean the Contractor's authorized on job representative designated in 
writing by the Contractor prior to commencement of any Work 
 "Supplier" shall mean any person, supplier, or organization who furnishes materials or equipment 
for the Work, including that fabricated to a special design, but who does not perform labor at the site. 
 “Surety” shall mean the bonding or insurance company that represents the Contractor and that 
assumes responsibility for the completion of the project should the Contractor, for any reason, become 
unable to complete the project. 
 “Time Extension” shall mean an increase in the length of time specified in a contract resulting in 
a revised contract completion date. 
 "Work" of the Contractor or Subcontractor shall include all labor, material, equipment, 
transportation, skill, tools, machinery, and other equipment and things useful or necessary in order to 
complete the Contract. 
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 “Written Notice” shall mean the notification either in handwritten, computer generated, typed, or 
email form that communicates information or directives. 
 

1. APPLICABLE REQUIREMENTS 
 
 The Work shall comply with the Contract Documents and with all applicable codes, laws, and 
regulations of the City, State, or Federal agencies.  In the event of any conflict between the terms of this 
Contract and such codes, laws, and regulations, the codes, laws, and regulations shall prevail.  If the 
Contractor performs any Work contrary to such codes, laws, or regulations the Contractor shall assume full 
responsibility therefore and shall bear any and all costs necessary to correct the Work.   

 
2. CONTRACT BID GUARRANTY AND SECURITY 

 
 BID GUARRANTY:  Bidders shall furnish a bid guaranty in the form of cash, a certified cashier’s 
check issued by a responsible bank or trust company insured by the Federal Deposit Insurance 
Corporation, made payable to the City of Raleigh, or a Bid Bond issued by a surety licensed to conduct 
business in the state where the Project is located.  The amount of such guaranty shall be equal to 5% of 
the bid price. The Bid security of the successful Bidder will be retained until the Contractor has executed 
the Contract and furnished the required Contract security, whereupon it will be returned; if the Contractor 
fails to execute and deliver the Contract and furnish the required Contract security within ten (10) calendar 
days of the Notice of Award, Owner may annul the Notice of Award and the Bid security of the Bidder will 
be forfeited.  The Bid security of any other Bidder who the Owner believes to have a reasonable chance of 
receiving the Award may be retained by Owner until the earlier of (1) the seventh day after the executed 
Contract is delivered by the Owner to Contractor and the required Contract security is furnished or (2) the 
sixty-first day after Bid opening. Bid security of other Bidders will be returned within ten (10) days of the Bid 
opening. 

 
 SECURITY:  The Contractor shall furnish a Contract Performance Bond and a Payment Bond, each 
equal to one hundred percent (100%) of the Contract Price if the base bid price exceeds $300,000.  
However, the City may impose this requirement on any contract in excess of $30,000.  This requirement, if 
exercised, will be specified in the Supplementary General Conditions.  Bonds given shall meet the 
requirements of the law of the State of North Carolina including but not limited to G.S. 143-129 and G.S. 
44A-26. The surety on each Bond shall be a surety company satisfactory to the City and duly authorized to 
do business in the State of North Carolina.   

 
The Contractor shall also furnish other bid security or bonds that may be required by various Federal, 

State or Local authorities having jurisdiction as a condition of obtaining permits.  
 

3. NOTICE AND SERVICE THEREOF  
 
 Any notice to Contractor from the City relative to any part of this Contract shall be in accordance 
with the City’s Form of Contract. 
 

4. INTENT OF DRAWINGS AND SPECIFICATIONS 
 

The intent of the Drawings, Specifications/project manual and all other documents comprising the 
Contract Documents, is that the Contractor shall be held responsible to provide and pay for all labor, 
materials, tools, power, water, equipment, transportation, and other facilities necessary for the proper 
execution of the Work in accordance with the Contract Documents and all incidental Work necessary to 
complete the Project in an acceptable manner, ready for use, occupancy, or operation by the City.  

 
The Drawings, Specifications/project manual, and all other documents comprising the Contract 

Documents, shall be supplementary to each other, and any material, Workmanship, and/or service which 
may be in one, but not called for in the others, shall be as binding as if indicated, called for, or implied by 
all.  In case of discrepancy or disagreement in the contract documents, the order of precedence shall be:  
Form of Construction Contract, General Conditions, Supplemental General Conditions, Project Special 
Conditions, CSI Specification Sections, large-scale drawings, and small-scale drawings. 
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Any discrepancies found between the Drawings and Specifications and site conditions or any 

inconsistencies or ambiguities in the Drawings or Specifications shall be immediately reported to the 
Designer for the City, in writing, who shall promptly correct such inconsistencies or ambiguities in writing.  
Work done by the Contractor after discovery of such discrepancies, inconsistencies, or ambiguities shall 
be done at the Contractor's risk. 

 
Each section or type of Work is described separately in the Technical Specifications. For 

convenience of reference and to facilitate the letting of contracts and subcontracts, these Specifications are 
separated into titled sections.  Such separation shall not, however, operate to make the City an arbiter to 
establish limits to the contracts between the Contractor and Subcontractors, nor shall such separation be 
interpreted as superseding normal construction trade jurisdictions. Should any item of material, equipment, 
Work, or combinations of such be required in one section, and not be described in that section and a similar 
item described in another section, that description shall apply regardless of the section under which it is 
described. In case of conflict between the Drawings and Specifications, the Specifications shall govern.  
Figure dimensions on Drawings shall govern over scale dimensions, and detailed drawings shall govern 
over general drawings. 

 
Attention is directed to the fact that the detailed Specifications and separate sections may be written 

in short or abridged form.  The Contractor shall, in regard to every section of the Specifications and 
Drawings of articles, materials, operations, or methods: 

 
a. Provide each item mentioned and indicated, of quality or subject to qualifications noted. 
b. Perform according to conditions stated, each operation prescribed. 
c. Provide therefore all necessary labor, equipment and incidentals. 
 
Whenever in these Specifications or on the Drawings the words "directed," "required," "permitted," 

"ordered," or words of like import are used, it shall be understood that the direction, requirement, permission 
or order of the City is intended, and similar words, "approved," "acceptable," "satisfactory," or words of like 
import shall mean approved by, acceptable to, or satisfactory to the City. 

 
Notwithstanding the appearance of such language in the various sections of the Specifications as, 

"The Paving Contractor," "The Grading Contractor," etc., the Contractor is responsible to the City for the 
entire Contract and the execution of all Work referred to in the Contract Documents. 

 
The Designer for the City may (without changing the scope of the Work) furnish the Contractor 

additional instructions and detail drawings, as necessary to carry out the Work required by the Contract 
Documents.  The additional drawings and instructions thus supplied will become a part of the Contract 
Documents.  The Contractor shall carry out the Work in accordance with the additional detail drawings and 
instructions. 
 

5. PRESENT DOCUMENTS GOVERN 
 

The Contractor shall in no case claim a waiver of any specification requirements on the basis of 
previous approval of material or Workmanship on other jobs of like nature or on the basis of what might be 
considered "standard" for material or Workmanship in any particular location.  The Contract Documents for 
this job shall govern the Work.   
 

6. CONTRACTOR'S SHOP DRAWINGS 
 
Absent of more detailed Shop Drawing and Submittal Requirement Provisions noted elsewhere in the 
Contract, Supplementary General Conditions, or Administrative Specification Requirements, the provisions 
outlined below shall be followed: 
 

Within thirty (30) consecutive days after the issuance of the Notice to Proceed, the Contractor shall 
submit a schedule for the submission of all shop drawings, product data, samples, and similar submittals 
to the Designer.  The schedule shall indicate the items, relevant specification sections, other related 
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submittal data, and the date when these items will be furnished to the Designer. Pay applications shall not 
be approved until the submittal schedule has been submitted.   
 
 The approved Drawings will be supplemented by such Shop Drawings as are needed to adequately 
control the Work.  It is mutually agreed that all authorized alterations affecting the requirements and 
information given on the approved Drawings shall be in writing. 
 

Shop Drawings to be furnished by the Contractor for any structure shall consist of such detailed 
drawings as may be required for the prosecution of the Work. 
 

Shop Drawings must be approved by the Designer before the Work in question is performed.  
Drawings for false Work, centering, and form work may also be required, and in such cases shall be likewise 
subjected to approval unless approval be waived.  It is expressly understood, however, that approval of the 
Contractor's Shop Drawings does not relieve the Contractor of any responsibility for accuracy of dimensions 
and details.  It is mutually agreed that the Contractor shall be responsible for agreement and conformity of 
the Shop Drawings with the approved Drawings and Specifications. 
 

It is the responsibility of the Contractor to review and approve all Shop Drawings for compliance 
with the contract documents, with signed evidence of review by the Contractor, before same are submitted 
to the Designer for approval.  Shop Drawings that have not been reviewed and approved by the Contractor 
will not be approved. 
 

Shop Drawings shall be submitted only by the Contractor who shall indicate by a signed stamp on 
the drawings that the submittal has been reviewed and approved the Shop Drawings and that the Work 
shown on them is in accordance with Contract requirements and has been checked for dimensions and 
relationship with Work of all other trades involved.  Under no conditions shall Shop Drawings be accepted 
from anyone other than the Contractor.   
 

The Contractor shall furnish the Designer at least six (6) hard copies of all Shop Drawings for 
approval.  Shop drawings may also be electronically submitted for approval utilizing construction/project 
management software.  Both the Designer and the Contractor shall be license holders of the software, 
house the software program on its server, and provide access to the City via a secured password and 
username.  The Designer shall review required submittals promptly, noting desired corrections, if any, and 
retaining three (3) copies.  The remaining copies will be returned to the Contractor by the Designer for the 
Contractor’s use not later than twenty-one (21) days from the date of the receipt for multiple disciplines or 
fourteen (14) days from the date of receipt for single discipline.  The Contractor shall furnish the required 
submittals with sufficient information and accuracy to obtain required approval of any item with no more 
than three submittals.  Designer will record time beyond the initial three submittals for reviewing subsequent 
submittals of shop drawings, samples, or other items requiring approval and the Contractor shall reimburse 
the Owner for the charges for such time accrued by the Designer.  The Contractor shall also be responsible 
for any delays to the project’s schedule resulting from additional reviews. 
 

The Contract Price shall include the cost of furnishing all Shop Drawings and the Contractor will be 
allowed no extra compensation for such drawings.  
    

The approval of such Shop Drawings shall not relieve the Contractor from responsibility for 
deviations from Drawings or the Specifications unless the Contractor has in writing called attention to such 
deviations, and the Designer has approved the changes or deviations in writing at the time of submission, 
nor shall it relieve him from the responsibility for errors of any kind in Shop Drawings.  When the Contractor 
does call such deviations to the attention of the Designer, any  deviations involving extra cost shall be 
submitted in letter form by the Contractor.  If the Contractor neglects to provide a letter , it will be assumed 
that no extra cost is involved for making the change. 
 

7. INSTRUCTIONS, MINOR CHANGES, ETC. 
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All changes, alterations or instructions regarding any feature of the Work that differ from the 
Drawings and Specifications must be approved in writing in all cases, and no verbal orders will be regarded 
as a basis for claims for extra Work. 
 

If the Contractor claims that any instruction by Drawings for a change or otherwise involves extra 
cost or an extension of time, the Contractor shall notify the Designer in writing within ten (10) days after the 
receipt of such instruction and, in any event, before proceeding to execute the Work.  Thereafter, the 
procedure shall be the same as that described for changes in the Work.  No such claim shall be valid unless 
made in accordance with the terms of this section. 
 

No claims for extra cost will be considered based on an escalation of material prices throughout 
the period of the Contract. 
 

No extra Work is to be performed or any change made that involves any extra cost or extension of 
time unless approved through an Authorization Request. 
 
 The Designer shall have authority, however to order minor changes in the Work not necessitating 
a cost event or change order, and not inconsistent with the intent of the Contract Documents.  Such minor 
changes shall be affected by written order, bulletin drawing, or supplemental architectural instructions and 
shall be binding to the Owner and the Contractor. 
 

8. EXAMINATION OF WORK BY CONTRACTOR  
 
 It is understood and agreed that the Contractor, has by careful examination, is satisfied as to the 
nature and location of the Work, the conformation of the ground, the character, quality, and quantity of the 
facilities needed preliminary to and during the prosecution of the Work, the general and local conditions, 
and all other matters which can in any way affect the Work or the cost thereof under this Contract.  No 
verbal agreement or conversation with any officer, agent, or employee of the City, either before or after the 
execution of the Contract, shall affect or modify any of the terms or obligations herein contained. 
 
 The Contractor shall, in good Workmanlike manner, do and perform all Work and furnish all 
supplies and materials, machinery, equipment, facilities, and means, except as herein otherwise expressly 
specified, necessary, or proper to perform and complete all the Work required by this Contract, within the 
time herein specified, in accordance with the provisions of this Contract and said Specifications and in 
accordance with the Drawings of the Work covered by this Contract and any and all supplemental drawings 
of the Work covered by this Contract.  The Contractor shall furnish, erect, maintain, and remove such 
construction, plants, and such temporary Works as may be required. The Contractor alone shall be 
responsible for the safety, efficiency, and adequacy of plants, appliances, and methods, and for any 
damage, which may result from their failure or their improper construction, maintenance, or operation.  The 
Contractor shall observe, comply with, and be subject to all terms, conditions, requirements, and limitations 
of the Contract and Specifications, local ordinances, and State and Federal laws; and shall do, carry on, 
and complete the entire Work.   
 

The Contractor is and remains fully responsible for its acts or omissions as well as those of any 
subcontractor or any employee of either.  The Contractor agrees that no contractual relationship exists 
between the subcontractor and the Owner in regard to the Contractor and that the subcontractor acts on 
this Work as an agent or employee of the Contractor. 
 

9. MATERIALS, SERVICES AND FACILITIES 
 
 The Contractor shall at all times employ sufficient labor and equipment for prosecuting the Work to 
full completion in the manner and time specified.  Failure of the Contractor to provide adequate labor and 
equipment may result in default of the Contract.  The labor and equipment to be used in the Work by the 
Contractor shall be sufficient to meet the requirements of the Work and shall be such as to produce a 
satisfactory quality of Work, in accordance with accepted industry practices within the time specified in the 
Contract. 
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 If at any time during the construction and completion of the Work covered by these construction 
documents, the language, conduct, or attire of any Workman of the various crafts be adjudged a nuisance 
to the Owner or Designer, of if any Workman be considered detrimental to the Work, the Contractor shall 
order such parties removed immediately from the ground. 
 

Materials and equipment shall be so stored and handled as to insure the preservation of their quality 
and fitness for the Work.  Stored materials and equipment to be incorporated in the Work shall be located 
so as to facilitate prompt inspection.  No product that has in any way become unfit for the intended purpose 
shall be incorporated into the Work.  
 

Manufactured articles, materials and equipment shall be applied, installed, connected, erected, 
cleaned, and conditioned as directed by the manufacturer. 
 

Materials, supplies, and equipment to be incorporated into the Work shall be new and unused 
unless otherwise specifically stated in the Contract Documents.  The source of supply for all such products 
shall be submitted to the Designer, together with detailed descriptions thereof in the form of samples, Shop 
Drawings, tests, or other means necessary to adequately describe the items proposed.  If, after trial, it is 
found that sources of supply, even though previously approved by the Designer, have not furnished 
products meeting the intent of the Contract Documents, the Contractor shall thereafter furnish products 
from other approved sources, and shall remove completed Work incorporating products which do not meet 
Contract requirements. 
 

10. “OR EQUAL” CLAUSE 
 
 In accordance with G.S. 133-3, whenever a material or article required is specified or shown on the 
Drawings and/or Specifications by using the name of the proprietary product or of a particular manufacturer 
or vendor, the Designer shall denote that the quality standard of the article desired is the intent and the 
Contractor is not restricted to the specific brand, make, or manufacturer so named.  The Designer shall 
specify three or more examples of items of equal or equivalent design.  Any material or article that will 
perform adequately the duties imposed by the general design may be considered equal and satisfactory 
providing the material or article so proposed is of equal substance and function.  The opinion of the Designer 
shall be final, and no substitute material or article shall be purchased or installed without such written 
approval. 
 
 Any proposed substitutions of materials, items, or equipment of equal or equivalent design shall be 
submitted to the Designer for approval or disapproval prior to the opening of bids.  Proposed substitutions 
shall only be submitted by the prime contractors.  No requests from subcontractors, manufacturers or 
suppliers will be accepted. 
 

11. TESTING OF MATERIALS 
 
 Unless otherwise specifically provided for, testing of materials and finished articles to be 
incorporated in the Work at the site shall be made by bureaus, laboratories, or agencies approved by the 
Designer and Owner.  All laboratory tests shall be paid by the Owner unless provided otherwise in the 
contract documents.  The Contractor shall furnish evidence satisfactory to the Designer that the material 
and finished articles have passed the required tests prior to the incorporation of such materials and finished 
articles in the Work. 
 The Contractor shall pay for the laboratory tests to establish design mixes for concrete, asphalt, 
mortar and other materials proposed for use on the project, and for additional tests to prove compliance 
with contract documents where materials have tested deficient except where the testing laboratory did not 
follow the appropriate testing procedures as defined in the Specifications. 
 

12. INSPECTION OF WORK BY OTHER PARTIES 
 

The Contractor shall, at all times, permit and facilitate inspection of the Work by authorized 
representatives of the City and authorities having jurisdiction in connection with the Work of this Contract.  
The presence or observations of the Designer or other City representatives at the site of the Work shall not 
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be construed to, in any manner, relieve the Contractor of the responsibility for strict compliance with the 
provisions of the Contract Documents. 

 
All Work shall be inspected by the Designer or the Owner’s or it’s Consultants prior to being covered 

by the Contractor.  The Contractor shall give a minimum of two weeks’ notice unless otherwise agreed to 
by all parties.  Not less than 48 hours prior to inspection or testing, the Contractor shall coordinate said 
events with the Designer, Owner, and/or respective parties.  If the inspection fails after the first re-
inspection, all costs associated with additional re-inspections, including travel, per diem, testing, etc. for the 
Designer or the Designer’s authorized representative and the Owner’s Consultants, shall be borne by the 
Contractor. 
 

If the Specifications, City's instructions, laws, ordinances, or an authority having jurisdiction require 
any Work to be specially tested or approved, the Contractor shall give the Designer timely notice of its 
readiness for observation or inspection. If the inspection is by another authority, then the Designer shall be 
advised of the date fixed for such inspection.  Required certificates of inspection shall be secured by the 
Contractor.  Contractor having secured all certificates of inspection will deliver same to the Designer upon 
completion.  If any Work should be covered up without approval or consent of the Designer, Project 
Manager, Special Inspector, it shall, if required by the Designer, be uncovered for examination at the 
Contractor's expense. 
 

Should any disagreement or difference arise as to the estimate, quantities or classifications or as 
to the meaning of the Drawings or Specifications, or any point concerning the character, acceptability, and 
nature of the several kinds of Work, any materials and construction thereof, the decisions of the Designer 
shall be final and conclusive and binding upon all parties to the Contract. 
 

13. AUTHORITY OF THE DESIGNER/ENGINEER  
 

The Contractor shall perform all of the Work herein specified under the general direction, and to 
the entire satisfaction, approval, and acceptance of the Designer.  The Designer shall decide all questions 
relating to measurements of quantities; the character of the Work performed and as to whether the rate of 
progress is such that the Work will be completed within the time limit of the Contract.  All questions as to 
the meaning of these Specifications will be decided by the Designer. 
 

The approval of the Designer of any materials, plants, equipment, Drawings, or of any other items 
executed, or proposed by the Contractor shall be construed only to constitute an approval of general design.  
Such approval shall not relieve the Contractor from the performance of the Work in accordance with the 
Contract Documents, or from any duty, obligations, performance guarantee, or other liability imposed upon 
him.   

Where drawings or specifications are sealed by the Engineer, in lieu of Designer, these same 
provisions shall apply to the Engineer.   

 
14. PROHIBITED INTERESTS 

 
 No official of the City who is authorized in such capacity and on behalf of the City to negotiate, 
make, accept or approve, or to take part in negotiating, making, accepting, or approving any architectural, 
engineering, inspection, construction, or material supply contract, or any subcontract in connection with the 
construction of the Project, shall become directly or indirectly interested personally in this Contract or in any 
part hereof.  No officer, employee, architect, attorney, engineer, or inspector of or for the City who is 
authorized in such capacity and on behalf of the City to exercise any legislative, executive, supervisory, or 
other similar functions in connection with the construction of the Project, shall become directly or indirectly 
interested personally in this Contract or in any part thereof, any material supply contract, subcontract, 
insurance contract, or any other contract pertaining to the Project. 
 

15. REJECTIONS OF WORK AND MATERIALS, AND OWNER’S RIGHT TO DO WORK 
 

All materials and equipment furnished, and all Work done that is not in accordance with the 
Drawings or Specifications or that is defective will be rejected.  All rejected materials, equipment, or Work 
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shall be removed immediately.  If rejected materials, equipment, or Work is not removed within forty-eight 
hours from the date of letter of notification, the Designer shall have the right and authority to stop the 
Contractor’s Work immediately, and/or shall have the right to arrange for the removal of said rejected 
materials, equipment, or Work at the cost and expense of the Contractor.  All rejected materials, equipment, 
or Work shall be replaced with other material, equipment, or Work that conforms with the Drawings and 
Specifications at no additional cost to the City. 
 

Inspection of the Work shall not relieve the Contractor of any obligations to fulfill the Contract and 
defective Work shall be made good regardless of whether such Work, material, or equipment has been 
previously inspected by the Designer and accepted or estimated for payment.  Neither the final certificate, 
final payment, occupancy of the premises by the Owner, nor any provision of the contract, nor any other 
act or instrument of the Owner, nor the Designer shall relieve the Contractor from responsibility for 
negligence or faulty material or Workmanship or failure to comply with the drawings and Specifications. 
 

If during the progress of the Work or during the period of guarantee, the Contractor fails to 
prosecute the Work properly or to perform any provision of the contract, the Owner, after seven days’ written 
notice sent in person or via email with delivery confirmation or certified mail, return receipt requested, to 
the Contractor from the Designer, may perform or have performed that portion of Work.  The cost of the 
Work may be deducted from any amount due or to become due to the Contractor, including retainage, such 
action and cost of same having been first approved by the Designer.  Should the cost of such action of the 
Owner exceed the amount due or to become due to the Contractor, then the Contractor or the Contractor’s 
the Surety, or both, shall be liable for and shall pay to the Owner the amount of said excess. 
 

16. ROYALTIES AND PATENTS 
 
 The Contractor shall hold and save the City and its officers, agents, servants, and employees, 
harmless from liability of any nature or kind, including cost and expenses for, or on account of, any patented 
or unpatented invention, process, article, or appliance manufactured or used in the performance of the 
Contract, including its use by the City, unless otherwise specifically stipulated in the Contract Documents. 
 

17. CONTRACTOR'S SUPERINTENDENCE AND PERSONNEL  
 

The Contractor will supervise and direct the Work.  The Contractor will be solely responsible for the 
means, methods, techniques, sequences, and procedures of construction.  An experienced 
Superintendent, and the necessary assistants competent to supervise the Work involved, shall be assigned 
to the Project by the Contractor and shall be present at the site when Work is in progress.  The name of the 
Superintendent shall be submitted with qualifications of same prior to start of the Work and shall be 
approved by the Designer prior to start of the Work.  The Superintendent so named by the Contractor shall 
be employed by the Contractor and shall have served in a supervisory capacity on at least one Project of 
like description and size performed by the Contractor during the previous twelve months. Under no 
circumstances shall an employee of any Subcontractor serve as Project Superintendent. The 
Superintendent shall represent the Contractor, and all directions given to the Superintendent shall be as 
binding as if given to the Contractor. 
 

Only persons skilled in the type of Work that they are to perform shall be employed.  The Contractor 
shall maintain discipline and good order among its employees and shall not employ on the Work any unfit 
person or persons or anyone unskilled in the Work assigned him.  The Contractor shall insure that all 
employees maintain proper respect and courtesy for the any persons/individuals on the project site or in 
adjacent off-site areas. 
 

18. LINES, GRADES AND MEASUREMENTS 
 

Such stakes and markings as the Designer may set for either its or the Contractor's guidance shall 
be preserved by the Contractor.  Failure to protect such stakes or markings, or gross negligence on the 
Contractor's part resulting in loss of same, may result in the Contractor being charged for their replacement. 
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The Contractor must exercise proper care and caution to verify the grades and figures before 
proceeding with the Work and shall be responsible for any damage or defective Work caused by the 
Contractor’s failure of such care and caution.  The Contractor shall promptly notify the Designer of any 
errors or discrepancies discovered in order that the proper corrections may be made. 

 
19. LAYOUT OF WORK 

 
The Contractor shall lay out its work from established base lines and bench marks indicated on the 

drawings, and shall perform all construction layout, computations and staking from the baseline information 
and control points shown on the drawings and shall be responsible for all measurements in connection with 
the layout.  The Contractor shall furnish, at its own expense, all stakes, templates, platforms, equipment, 
tools, materials, and labor required to lay out any part of the work.  The Contractor shall be responsible for 
executing the work to the lines and grades that may be established or indicated by the Designer/Owner.  

 
Prior to the start of any layout work, the Contractor shall provide the names and license numbers 

of the professional land surveyors and/or engineers, licensed in the State of North Carolina, who will be in 
charge of their survey for the project. 

 
During initial site layout and before existing conditions are disturbed, the Contractor shall verify the 

basic survey data provided on the contract drawings. Verification shall be initiated from the point(s) shown 
on the contract drawings and shall include, as a minimum, benchmark elevations, horizontal control points, 
and sufficient spot checks of critical elevations to ensure that the survey data adequately reflects existing 
conditions.   
 
 The Contractor will provide the Designer and Owner with a copy of the initial, intermediate (as 
necessary to adequately define an area of concern) and final survey information in an electronic PDF file 
and CAD or .DWG drawing file, and a point data file in electronic CAD or .DWG format which contains the 
survey control found (or established) in the field by the surveyor.  The CAD or .DWG drawing file will be 
based on the coordinate system indicated on the contract drawings and will also show street r/w and 
property corners, easements, and the proposed improvements.      
 

20. PERMITS, LICENSES, AND IMPACT FEES 
 
 Permits and licenses of a temporary nature necessary for the prosecution of the Work shall be 
secured by the Contractor.  Costs for permits, licenses, and impact fees may be included in the total contract 
amount as an allowance.  Refer to the bid documents or Supplemental General Conditions. 
 

21. LAWS AND REGULATIONS 
 
 The Contractor's attention is directed to the fact that all applicable Federal, State, and City laws, 
municipal ordinances, and the rules and regulations of all authorities having jurisdiction over construction 
of the Project shall apply to the Contract throughout, and they will be deemed to be included in the Contract 
Documents the same as though herein written out in full.  The Contractor is responsible for  being fully 
informed of all laws, ordinances, and regulations of the Federal, State, and City in any manner affecting 
those engaged or employed in the Work or the materials used in the Work or in any way affecting the 
conduct of the Work and of all orders and decrees of bodies or tribunals having any jurisdiction or authority 
over same.  If any discrepancy or inconsistency should be discovered in this Contract, or in the Drawings 
or Specifications herein referred to, in relation to any such law, regulation, ordinance, order, or decree, the 
Contractor shall herewith report the same, in writing, to the Designer. The Contractor shall always observe 
and comply with all such laws, ordinances, and regulations, and shall protect and indemnify the City and 
its agents against any such law, ordinance, regulation, order, or decree, whether by the Contractor including 
any employees. 
 

22. SUBCONTRACTING 
 

The Contractor understands and agrees that it shall be a breach of this Contract to subcontract any 
portion of the Work on this Project unless the Work and the Contractor proposed to perform it have been 
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declared in the Proposal to the Contract.  Within seven (7) days after award of the contract, the 
Contractor shall submit to the Designer and Owner a list giving the names and addresses of 
subcontractors, and equipment and material suppliers proposed to be used together with the scope 
of their respective parts of the Work.  Should any subcontractor be disapproved by the Designer or 
Owner, the Designer or Owner shall communicate its decision to the Contractor.  The Contractor shall 
present substitutions to the Designer and Owner for approval.  If the subcontractor is listed on the MWBE 
affidavits, another MWBE subcontractor with similar certification/classification shall be substituted. 
 
 THE CONTRACTOR FURTHER UNDERSTANDS AND AGREES THAT ANY WORK ON THIS 
PROJECT WHICH THE CONTRACTOR SECURES IN VIOLATION OF THIS PROVISION SHALL BE 
DEEMED A GRATUITY FROM THE CONTRACTOR FOR WHICH THE CITY OF RALEIGH SHALL NOT 
BE OBLIGATED TO PAY.  ALSO, THAT ANY WORK DONE BY THE SUBCONTRACTOR AND NOT 
MEETING THE SPECIFICATIONS SHALL BE THE RESPONSIBILITY OF THE CONTRACTOR TO 
REPLACE AT NO COST TO THE CITY. 
 

Nothing contained in this Contract shall create any contractual relation between any Subcontractor 
and the City. 
 

23. SUBCONTRACTORS 
 

The Designer may furnish to any subcontractor, upon written request, evidence regarding amounts 
of money requested to be paid to the Contractor regarding the portion of the subcontractor's work; provided 
however, that the Contractor has sufficiently broken down the request to allow such determination.   

 
The Owner reserves the right to limit the amount of work, or the percentage of work, to be 

subcontracted as hereinafter specified. 
 
24. ASSIGNMENTS 

 
 The Contractor shall not assign the whole or any part of this Contract or any monies due or to 
become due hereunder without written consent of the City. 
    

25. INSURANCE REQUIREMENTS 
 
 Review the City of Raleigh Form of Contract and Supplemental Conditions for the specific 
insurance requirements. 
 

26. LAND AND RIGHTS-OF-WAY 
 

Prior to entering on any land or right-of-way, the Contractor shall ascertain the requirements of 
applicable permits or easements secured by the City or required of the Contractor and shall conduct the  
Work in accordance with requirements thereof including the giving of notice.  
 

The Contractor shall provide at its own expense and without liability to the City any additional land 
and access thereto that the Contractor may desire for temporary construction facilities, or for storage of 
materials. 
 

27. PROTECTION OF WORK, PROPERTY AND PERSONS 
 
 The Contractor will be required to protect all Work and materials against damage or injury from the 
weather.  If, in the opinion of the Designer, any Work or materials shall have been damaged or injured by 
reason of failure to protect such, all such materials or Work shall be removed and replaced at the expense 
of the Contractor. 
 

The Contractor will be responsible for initiating, maintaining and supervising all safety precautions 
and programs in connection with the Work. The Contractor will take all necessary precautions for the safety 
of, and will provide the necessary protection to prevent damage, injury or loss to all employees on the Work 



City of Raleigh 
VALLIE HENDERSON PARK  July 2025 

GENERAL CONDITIONS GC-13 of 26 

and other persons who may be affected thereby, all the Work and all materials or equipment to be 
incorporated therein, whether in storage on or off the site, and other property at the site or adjacent thereto, 
including trees, shrubs, lawns, lakes, drainage ways, walks, pavements, roadways, structures and utilities 
not designated for removal, relocation or replacement in the course of construction.  Contractor shall 
provide continuously sufficient illumination at all barricades and at protective barriers around excavations 
so that the public is adequately warned of such hazards.  The Contractor shall, where necessary, provide 
and maintain access to and from all adjacent properties as directed by the plans and Specifications, or the 
Designer, or the Owner’s Representative, for street rights of way, along the line of the Contractor’s Work.  
The Contractor shall abide by the Manual on Uniform Traffic Control Devices (MUTCD) for any street 
closures or traffic control. 
    

The Contractor will comply with all applicable laws, ordinances, rules, regulations and orders of any 
public body having jurisdiction.  The Contractor will erect and maintain, as required by the conditions and 
progress of the Work, all necessary warning safeguards for devices and safety and protection of the Work, 
the public, and adjoining property.  The Contractor shall immediately notify Owners of adjacent utilities 
when prosecution of the Work may affect them.  The Contractor will remedy all damage, injury or loss to 
any property caused, directly or indirectly, in whole or in part, by the Contractor, any Subcontractor or 
anyone directly or indirectly employed by any of them or anyone for whose acts any of them may be liable. 
 

The Contractor shall, prior to commencing other on-site Work, accurately locate above and below 
ground utilities and structures, which may be affected by the Work, using whatever means may be 
appropriate.  The Contractor shall mark the location of existing utilities and structures, not otherwise readily 
visible, with flagging, stakes, barricades, or other suitable means, and shall preserve and protect all utilities 
and placement during construction. The Contract shall notify the Designer promptly on discovery of any 
conflict between the Contract Documents and any existing facility. 
 

In emergencies affecting the safety of persons or the Work or property at the site or adjacent 
thereto, or unanticipated conditions where delay would substantially impact the time or cost of Work, the 
Contractor, upon notification to the Designer, shall act to prevent threatened damage, injury, or loss.  Any 
claim for compensation or extension of time by the Contractor due to such extra Work shall be submitted 
to the Designer within ten (10) days of the date of performing such Work or deviations in the manner 
prescribed for a cost event or change order.  The Designer will evaluate and determine if the claims asserted 
by the Contractor warrant a cost event or change order and will make a recommendation to the Owner. 
 

All existing utilities, both public and private, including sewer, gas, water, electrical, and telephone 
services, etc., shall be protected and their operation shall be maintained through the course of the Work.  
Any temporary shutdown of an existing service shall be arranged between the Contractor and the utility 
responsible and hold the City harmless from the result of any damage that may occur as a result of the 
Contractor's activities. 

 
See the City’s Form of Contract and the Supplementary Conditions for additional safety requirements. 

 
28. PRIOR USE BY CITY 

 
Prior to completion of the Work, the City may take over operation and/or use of the uncompleted 

Project or portions thereof.  The Contractor must agree to the prior use, and it must not prevent the 
Contractor from completing the Work. Such prior use of facilities by the City shall not be deemed as 
acceptance of any Work or relieve the Contractor from any of the requirements of the Contract Documents. 
 
 Where the City has beneficial occupancy of a usable facility prior to the expiration of the specified 
Contract Time, but where contract Work items remain outstanding, the City, at its option, may, in lieu of all 
or a proportion of liquidated damages owed by the Contractor, charge the Contractor for actual cost of 
administering the Contract for a period subsequent to expiration of the Contract completion date (not to 
exceed the total amount which could be assessed under liquidated damages). 
 

29. CLEANING UP AND SITE ACCESS 
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 The Contractor shall at all times keep the premises free from accumulation of waste materials or 
rubbish caused by Contractor's employees or Work.  Upon completion of the Work, the Contractor shall 
remove all equipment, tools, materials, and other articles from the property of the City.  Delivery of 
construction materials and equipment shall be only from locations approved by the City. 
 

30. DISPOSAL OF WASTE MATERIALS FROM ANY CONSTRUCTION 
 

Disposal of all waste material from construction sites shall be made in strict accordance with all 
State laws and City ordinances pertaining to disposal of construction or hazardous waste.  It shall be the 
responsibility of the Contractor to secure the necessary permits and provide all information required to 
secure said permits.  The Contractor shall designate the disposal site prior to beginning construction and 
in the event waste material is to be disposed of on private property, a letter from the property Owner shall 
be furnished to the Owner or its representative granting the Contractor or the Contractor’s agent(s) such 
permission and listing the requirements made by the property Owner on the Contractor, if any.  

 
31. CHANGES IN THE WORK 

 
The City may at any time, as the need arises, order changes within the scope of the Work without 

invalidating the agreement.  If such changes increase or decrease the amount due under the Contract 
Documents or in the time required for performance of the Work, an adjustment may be authorized by a cost 
event or change order. 
 

The Contractor must assert any request for an adjustment to the contract price, performance 
schedule, or both, in writing no later than 10 days from the Contractor’s first knowledge of the change, or 
its right to assert such request for equitable adjustment shall be considered waived.  Under no circumstance 
shall any pending request for adjustment or dispute excuse the Contractor from proceeding with its 
performance, as changed.  The Owner, in its sole discretion, may receive and act upon any request for 
equitable adjustment at any time before final payment.   
 

The Designer, also, may at any time, make changes in the details of the Work as may also be approved 
by the Owner.  The Contractor shall proceed with the performance of any changes in the Work so ordered 
by the Designer unless the Contractor believes that such change entitles him to a change in contract price, 
time, or both, in which event the Contactor shall give the Designer written notice thereof within five (5) days 
after the receipt of the ordered change, and the Contractor shall not execute such changes pending the 
receipt of authorization from the Owner or the Designer. 

32. MODIFICATION AND PRICE PROPOSALS (Form is attached at the end of the General 
Conditions. COR will provide an electronic file to the Contractor following NTP. ) 

 
The City may issue modification and price proposal requests for changes during the contract.  The 

Contractor shall submit itemized price proposals including those for all subcontractors and sub-tiers for any 
such requests.  The format used by the City for an adjustment in accordance with this term shall be a 
Request for Proposal (RFP).  The Contractor’s proposal shall be submitted within 10 days, or as otherwise 
directed by the Department, of the Contractor’s first knowledge of the proposed change or receipt of the 
RFP.  The City or Designer may also issue a Notice to Proceed associated with the request for proposal 
should it be determined to be in the City’s best interest. 
 

The proposal shall include a detailed breakdown of all labor, equipment, materials, supplies, 
overhead and profit costs for both the contractor and all subcontractors at any tier to allow a review of the 
proposal.  Material, labor, equipment and other direct cost shall be summarized and totaled as construction 
direct costs in the proposal.  Overheads, profit, and bond shall be added as appropriate line items shown 
as indirect or soft cost in the proposal.  Cost estimates or pricing detail backup shall be completely itemized 
to include direct labor man-hours, individual craft, and hourly wage rate.  Include verifiable labor burden 
(including craft fringes, FUI, SUI, and FICA) as a separate line item.  

 
All subcontractor proposals shall include this same level of breakdown and detail and shall be so 

noted in the Contractor’s proposal.  The contractor shall provide copies of any quotations that have been 



City of Raleigh 
VALLIE HENDERSON PARK  July 2025 

GENERAL CONDITIONS GC-15 of 26 

received in regard to the proposal and shall ensure that adequate competition has been obtained such that 
the proposal is fair and reasonable.  Any credit for deleted work shall also be reflected on the proposal.   
 

Such proposal shall also include a detailed justification for any time extension request that is being 
requested as part of the equitable adjustment.  Any time extension request that arise from the proposal 
shall be clearly noted, shall identify the specific activity or activities involved, and shall depict the changes 
necessary in the project schedule in order to accomplish the change.  The contractor is advised that any 
request in contract period must demonstrate that there has been an increase in the critical path for 
completion of the project that is directly attributed to the change.  The contractor shall provide a revised 
project schedule incorporating any time extension resulting as part of the equitable adjustment.  
 

Lump sum cost estimates or price proposals shall be rejected and returned to the Contractor for 
itemization as described above.  Failure of the Contractor to submit properly itemized cost estimates or 
price proposals shall not constitute an excusable delay.  The equitable adjustment shall not include 
increased costs or time extension for delay resulting from the Contractor’s failure to provide notice or to 
diligently continue performance. No proposal from the Contractor for an equitable adjustment shall be 
allowed if not asserted within time frames in this clause.   

 
Limits of Claim: 
Insurance:         30% 
Profit and Overhead charge for additional Contractor’s work:   15% 
Profit and Overhead charge for deductive Contractor’s work:   10% 
Profit and Overhead charge for additional Sub-contractor’s work:    5% 
Profit and Overhead charge for deductive Sub-contractor’s work:     0% 

 
The contractor may submit for approval recent audited financial statements performed in accordance 

with generally accepted accounting procedures to help establish an overhead rate for this project.  Absent 
of this information, the rates noted above shall apply.   
 

Where the extra Work involved is covered by unit prices quoted in the proposal, or subsequently agreed 
to by the Contractor, Designer, and the City, the value of the change shall be computed by application of 
unit prices based on quantities, estimate or actual as agreed of the items involved, see Section 48.  
 

33. TIME FOR COMPLETION, LIQUIDATED DAMAGES AND TIME EXTENSIONS 
 

The time of completion is expressed as the number of calendar days from the Notice to Proceed.  
It is hereby understood and mutually agreed, by and between the Contractor and the City, that the date of 
beginning, rate of progress and the time for completion of the Work are essential conditions of this Contract; 
and it is further mutually understood and agreed that the Work embraced in this Contract shall be 
commenced on a date to be specified in the Notice to Proceed. 
 

The Contractor agrees that said Work shall be prosecuted regularly, diligently and uninterrupted at 
such rate of progress as will insure full completion thereof within the time specified.  It is expressly 
understood and agreed, by and between the Contractor and the City, that the time for the completion of the 
Work described herein is a reasonable time for the completion of the same, taking into consideration the 
average climate range prevailing in this locality. 
  

The Contractor shall commence work as outlined in the Notice to Proceed and shall fully complete 
all work hereunder within the time of completion stated.  For each day in excess of the contract completion 
number of days, the Contractor(s) shall pay the Owner the sum stated as liquidated damages reasonably 
estimated in advance to cover the losses to be incurred by the Owner by reason of failure of said 
Contractor(s) to complete the work within the time specified, such time being in the essence of this contract 
and a material consideration thereof. 
 

The Contractor acknowledges that delays will damage the Owner, but also acknowledges that proof 
of such damages would be difficult and costly for both parties to determine, and that the injury to the Owner 
which could result from a failure of the Contractor to complete the Project on schedule is uncertain and 
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cannot be computed with exact precision.  In order to liquidate in advance the delay damages that the 
Owner will be entitled to recover from the Contractor in the event of unexcused delays in the FINAL 
completion of the Project, the Contractor agrees that it will pay, and that the Owner may retain from the 
funds otherwise to be paid to the Contractor, the following Liquidated Damages and additional Owner 
Engineering Expenses and Other Fees, which sums are agreed upon as a reasonable and proper measure 
of damages which the Owner will sustain by failure of the Contractor to complete Work within the time 
stipulated, and as Owner’s sole and exclusive remedy for any such delays.  See Supplementary Conditions 
for Owner’s liquidated damages. 

 
It is further agreed that time is of the essence for this Contract and of the Specifications wherein a 

definite portion and certain length of time is fixed for the performance of any act whatsoever; and where 
under the Contract an additional time is allowed for the completion of any Work, the new time limit fixed by 
such extension shall be of the essence for this Contract.   

 
Provided, that the Contractor shall not be charged with liquidated damages or any excess cost 

when the delay in completion of the Work is due to unforeseeable causes beyond the control and without 
the fault or negligence of the Contractor or that of their subcontractor at any tier, including but not restricted 
to unavoidable casualties; by acts of God or of the public enemy; by acts of the Government in either its 
sovereign or contractual capacity; by acts of another Contractor in the performance of a contract with the 
City; by fires; by floods; by epidemics; by quarantine restrictions; by strikes; by freight embargoes; by 
unusually severe weather exceeding the average climatic conditions in that area of the Work or by any 
other causes which the Designer and Owner determine may just the delay, then the contract time may be 
extended by change order for the time as determined to be reasonable.  

 
Time extensions under this provision do not entitle the Contractor to compensable damages for 

delays.  Any Contractor claim for compensable damages is limited to delays caused solely by the Owner 
or its agents.  Contractor caused delays shall be accounted for before Owner or Designer caused delays 
in the case of concurrent delays. 
 
  Provided further, that the Contractor shall within ten (10) days from the beginning of such delay, 
notify the City, in writing, of the causes of the delay, who shall ascertain the facts and extent of the delay 
and notify the Contractor within a reasonable time of its decision in the matter. 

34. WEATHER DELAY TIME EXTENSIONS 
 

As noted in the Section 34, Time For Completion, Liquidated Damages And Time Extensions, if the 
contract is delayed at any time in the progress of Work by abnormal weather conditions not reasonably 
anticipated for the locality where the Work is performed, then the contract time may be extended by change 
order only for the time which the Designer and Owner may determine is reasonable.  The methods to be 
used for determining the weather delay time extensions are as outlined in this section.   
 

Time extensions will not be granted for rain, wind, snow, or other natural phenomena of normal 
intensity for the locality where Work is performed.  The time for completion includes an allowance for bad 
weather days based on climatological data and is adjusted to reflect the number of working days per month, 
which would be affected. 
 

a. For the purposes of determining the extent of a delay attributable to unusual weather 
phenomena, please see the table below which notes the maximum number of days by month 
that can be considered “bad weather” days.  For the purposes of this contract, bad weather 
days to be anticipated are defined as follows: 

b. Days on which precipitation exceeds 0.10 inch of rain equivalent as measured at the 
beginning of the workday by the precipitation gauge maintained at the Project site. 

c. Days on which the temperature fails to exceed 40 degrees F average (a) measures less than 
40 degrees Fahrenheit or below product specifications constraints related to temperature 
(examples include, but are not limited to, placing concrete, roofing applications, fireproofing 
application, waterproofing application, exterior envelope installation, and masonry activities) 
or (b) in excess of 100 degrees Fahrenheit.  Note that a day, which qualifies on criteria for 
both precipitation and temperature, shall be counted as one day. 
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d. Days on which prior to building dry-in conditions, Project site conditions such as mud, pooling 
of water, ice, or standing snow prevent the performance of construction activities such as, but 
not limited to, mass grading, building pad grading, excavations, and backfill operations. 

e. Days on which wind speeds, as measured by a gauge located at the Project site, exceed 
those wind speeds that are permissible to use equipment or to perform certain construction 
tasks safely.  Examples may include not being able to safely use crane(s) or other aerial 
equipment for erection of the building structure. 

 
Bad weather working days to be included in the contractor’s schedule are: 

 
Month Days Month Days Month Days 
January  17 May 7 September 5 
February 15 June 4 October 3 
March 5 July 5 November 9 
April 4 August 5 December 10 

 
The Contractor shall note actual job site weather conditions on the daily report of construction, 

along with work performed and any effect of weather conditions on the scheduled activities.  Tabulations of 
weather conditions on the job site. and any effects of weather on the critical path activities, shall be totaled 
on a monthly basis as work progresses.  Periods where weather conditions are more favorable than 
anticipated shall also be accounted in the weather analysis.  If the total accumulated number of working 
days lost to bad weather exceeds the total number tabulated above, the time for completion will be extended 
by the difference.  Time of completion will not be adjusted for actual bad weather days which total less than 
the number included in the tabulation.   
 

No weather delays shall be considered for building or structure construction after the building or 
structure has been dried in, unless such other Work claimed to be delayed is on the critical path of the 
baseline schedule or approved updated schedule.  This determination will  be made in consultation between 
the Designer and Owner. 
 

35. PAYMENTS TO CONTRACTOR 
 

Cost Breakdown – The Contractor shall be prepared to submit a cost breakdown/schedule of values 
immediately after the opening of Bids.  Cost breakdown shall be based on values of parts of the Work as 
divided according to sections of the Specifications and shall be further subdivided into labor and materials. 
The Contractor shall use forms similar to the AIA G702 & G703 Forms for cost breakdown and payment 
requests. Other pay request forms as provided or approved by the Owner may also be used.   

 
Applications for payment shall be submitted to the Designer for review and certification prior to 

submittal to the Owner for payment.  Applications that have not been certified by the Designer shall be 
rejected by the Owner and returned to the Contractor.  Designers will forward certified pay applications to 
the Project Manager for prompt payment.  The pay application shall include the following information: 

 
a. Total of the contract including change orders or approved authorization requests. 
b. Value of Work completed to date. 
c. Less 5% Retainage (see additional clarification in this section). 
d. Less previous payments. 
e. Current amount due. 
f. The Contractor shall provide a sales tax statement certifying the amount of sales taxes paid for 

the Work provided under the contract.  Manufacturers are not exempt from paying North 
Carolina sales taxes for providing an item directly to the City of Raleigh.  If you have any 
questions about the sales tax requirements for the state of North Carolina, please contact the 
North Carolina Department of Revenue at (919) 707-0880 or (877) 252-3052. 

g. Updated progress schedule reflecting scheduled and actual completion percentages for the 
overall project as well as activity progress.   
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As specified in G.S. 143-134.1(b), within seven (7) days of receipt of payment by the Contractor of 
each periodic or final payment, the Contractor shall pay its subcontractor(s) based on Work completed or 
service(s) provided.  If any periodic or final payment to the subcontractor is delayed by more than seven 
(7) days after receipt of periodic or final payment by the Contractor, the Contractor shall pay the 
subcontractor interest, beginning on the eighth day, as a rate of one percent (1%) per month or fraction 
thereof on the unpaid balance as is due.  
 

In accordance with G.S. 143-134.1(b1), no retainage on periodic or final payments made by the 
Owner or Contractor shall be allowed on public construction contracts in which the total project costs are 
less than one hundred thousand dollars ($100,000).  When the project if fifty percent (50%) complete, the 
Owner, with written consent from the Surety, shall not retain any further retainage from periodic payments 
due the Contractor, if the Contractor continues to perform satisfactorily and any nonconforming Work 
identified in writing prior to that time by the designer or Owner has been corrected and accepted by the 
designer or Owner.  If the Owner determines that the Contractor’s performance is unsatisfactory, the Owner 
may reinstate retainage. 
 

Each pay application shall reference the Owner’s assigned purchase order number. 
 
 Materials and Work Covered by Partial Payments - All materials and Work covered by progress 
payments shall, upon payment thereof, become the sole property of the Owner, but this provision shall not 
be construed as relieving the Contractor from the sole responsibility for the care and protection of materials 
and Work upon which payments have been made, or the restoration of any damaged Work.   
 

37. STORED MATERIALS 
 
In the preparation of partial estimates, the Owner may authorize payment for material delivered to 

the site and preparatory work done to be taken into consideration subject to the following requirements: 
 
a. The materials have been submitted and approved for use on the project.  
b. The materials are satisfactorily stored to protect the materials for their intended use.   
c. The Contractor has provided a detailed paid bill of sale or invoice that notes the type and 

quantity of material included on the invoice, complete with a schedule of unit price values, 
such that the material inventory can be tracked during installation. 

 
The Contractor shall provide inventory control schedule with each partial payment request that 

reflects that type of stored material, quantity, unit prices, a schedule noting opening, used that period and 
ending inventory of materials and total summary of stored material amount being requested on the partial 
estimate.  A copy of a suitable form that may be used by the Contractor is included as an attachment. 

 
 The Contractor acknowledges that it has responsibility to insure and protect such stored materials 
under the terms of its bond and insurance coverage with the Owner, and to maintain such stored materials 
in proper condition for installation and to fulfill the contract requirements when installed.  Payment for the 
materials as described shall constitute a transfer of title to the Owner but such transfer does not relieve the 
Contractor of the responsibility to inspect, safeguard and protect the stored materials until they are 
incorporated into the permanent work.  Payment for the materials does not constitute the start of any 
warranty, either express or implied, as such action shall not begin until the installation is complete and the 
work accepted. 
 

The Contractor shall be responsible for the safety and security of subject materials and assume all 
risk for loss of materials.     
 

Materials delivered to the Contractor at locations other than the project site may also be taken into 
consideration if, in addition to the above, the Contractor provide evidence the materials are being stored in 
a secured and protected facility and environment.  The location for such storage shall be approved by the 
Designer/Owner.   
 

38. PAYMENTS WITHHELD 
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The Designer may recommend to the Owner to withhold payment for any of the following reasons: 
 

a. Faulty Work not corrected. 
b. The unpaid balance on the contract is insufficient to complete the Work in the judgment of the 

Designer. 
c. To provide for sufficient contract balance to cover liquidated damages that will be assessed. 
d. Evidence that subcontractors have not been paid. 

 
39. SCHEDULES, REPORTS AND RECORDS 

 
The Contractor shall submit to the Designer such schedule of quantities and costs, progress 

schedules, payrolls, reports, estimates, records, and other data as the Designer may request concerning 
Work performed or to be performed. 
 
 The Contractor shall submit to the Designer within thirty (30) days after the issuance of the Notice 
to Proceed schedules showing the proposed order of work, including start dates at various parts of the 
Work, estimated date of completion of each part; and, as applicable, the dates at which special detail 
drawings will be required, and respective dates for submission of Shop Drawings, the beginning of 
manufacture, the testing and the installation of materials, supplies and equipment. The basic project 
schedule shall be presented at the preconstruction meeting and no partial payments shall be made until it 
has been submitted to the Designer and City.  The Designer shall specify acceptable scheduling or project 
management software programs, type of schedule methodology, either bar chart or critical path, to be 
utilized by the Contractor in reflecting the construction project’s progress.  The Contractor shall provide the 
schedule to the Designer and Owner electronically and in hard copy.  See supplemental conditions if there 
are preferred scheduling software required by the Designer and/or Owner and any specific scheduling 
requirements. 
 
 Where a bar chart schedule is required, it shall be time-scaled in weekly increments, shall indicate 
the estimated starting and completion dates for each major element of Work by trade and by area, level, or 
zone, and shall schedule dates for all salient features, including, but not limited to the placing of orders for 
materials, submission of shop drawings, and other submittals for approval, approval of shop drawings by 
Designers, the manufacture and delivery of material, the testing and the installation of materials, supplies 
and equipment and all Work activities to be performed by the Contractor.  The Contractor shall allow 
sufficient time in the schedule for all commissioning, required inspections and completion of the final punch 
list(s).  Each Work activity will be assigned a time estimate by the Contractor.  One day shall be the smallest 
time unit used.   
 
 Critical Path Method (CPM) schedule is required for all formal projects.  The CPM schedule shall 
be in time-scaled precedence format.  It shall be drawn or plotted with activities grouped or zoned by Work 
area of subcontract as opposed to random format.  The CPM schedule shall be time-scaled on a weekly 
basis and shall be drawn or plotted at a level of detail or logic which will schedule all salient features of the 
Work to be performed by the Contractor.  The Contactor shall allow sufficient time in the schedule for all 
commissioning, required inspections, and completion of final punch list(s).  Each Work activity will be 
assigned a time estimate by the Contractor.  One day shall be the smallest time unit used. 
 
 The CPM will identify and describe each activity, state the duration of each activity, the calendar 
dates for the early and late start and the early and late finish of each activity, and clearly highlight all 
activities on the critical path.  “Total float” and “free float” shall be indicated for all activities.  Float time shall 
not be considered for the exclusive use or benefit of either the Owner or the Contractor but must be 
allocated in the best interest of completing the Work within the contract time.  Extensions to the Contract 
time, when granted, will be granted only when equitable time adjustment exceeds the total float in the 
activity or path of activities affected by the change. 
 

A cumulative progress-versus-time curve for the activities shall be shown.  The vertical scale shall 
represent cumulative project progress and the horizontal scale shall represent time.  Scheduled cumulative 
progress shall be calculated and plotted on the scale.  Actual progress shall be calculated with each 
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payment and plotted as work progresses.  This project earnings curve indicating scheduled earnings vs. 
actual earnings shall generally be plotted and reflected as an earnings “S” curve.  The Contractor shall 
submit this as a schedule of payments that they anticipate they will earn during the course of the Work. 
 
 The Contractor shall submit updated schedules at each monthly meeting or at the request of the 
Designer or Owner.  If any activities are behind schedule, the Contractor must indicate in writing what 
measures will be taken to bring each activity back on schedule and to ensure that the contract completion 
date is not exceeded.  A plan of action and recovery schedule shall be developed and submitted to the 
Designer when:  (1) the Contractor’s report indicates delays, that are in the opinion of the Designer or 
Owner, of sufficient magnitude that the Contractor’s ability to complete the Work by the scheduled 
completion date is brought into question; or (2) the updated construction schedule is thirty (30) days behind 
the planned or baseline schedule and no legitimate time extensions are in process or have been approved; 
or (3) the Contractor desires to make changes in the logic (sequencing of Work) or the planned duration of 
future activities of the CPM schedule which, in the opinion of the Designer or Owner, are of a major nature.  
The plan of action, when requested by the Designer or Owner, shall be submitted to the Designer and 
Owner, within five calendar (5) days of the request.  The recovery schedule, when required, shall be 
submitted to the Designer and Owner, within five (5) calendar days of the request. 
 
 Failure to provide updated construction schedules, plans of action, or recovery schedules, as 
requested or required, shall be considered grounds for rejection of pay applications. 
 

40. CITY'S RIGHT TO TERMINATE 
    
 See the City of Raleigh Form of Contract concerning the City’s right to terminate. 
 

41. FINAL ACCEPTANCE OF WORK AND FINAL PAYMENT 
 

Before issuing final payment, the Contractor shall promptly remove from the premises all materials 
condemned by the Owner’s Representative or Consultant as failing to conform with the Contract, whether 
incorporated in the work or not, and the Contractor shall promptly replace and re-execute his own work in 
accordance with the Contract and without expense to the City and shall bear the expense of making good 
all work of other contractors destroyed or damaged by such removal or replacement. 

 
Final Acceptance shall occur when the Designer and Owner mutually agree to accept the project 

from the contractor.  Final acceptance of the project shall not be considered before the final inspection is 
conducted.  Final acceptance of the project may occur prior to correction of punch list items. 
 

Final Inspection: Upon notice from the Contractor that the Work is completed, the Designer and 
Owner shall make a final inspection of the Work and shall notify the Contractor of all instances where the 
Contractor’s Work fails to comply with the Drawings and Specifications, as well as any defects discovered.  
Deficiencies shall be recorded on a “punch list” and the Contractor shall immediately make such alterations 
as are necessary to make the Work comply with the Drawings and Specifications.  
 

Final Payment: When the Work under this Contract is completed, a final payment request shall be 
submitted representing the original Contract Price, cost events, and change orders to the Contract.  The 
final payment shall not be due until the Contractor shall have completed all Work necessary and reasonably 
incidental to the Contract, including final clean up.   

 

The final payment of monies or retained amount due the Contractor for the contract shall not 
become due until the Contractor has furnished to the Owner, through the Designer, an affidavit signed, 
sworn and notarized to the effect that all payments for materials, services or subcontracted work in 
connection with the contract have been satisfied, and that no claims or liens exist against the Contractor in 
connection with this contract.  To the event that the Contractor cannot obtain similar affidavits from sub-
contractors to protect the Contractor and the Owner from possible liens or claims against the sub-contractor, 
the Contractor shall state in the affidavit that no claims or liens exist against any sub-contractor to the best 
of (the Contractor's) knowledge, and, if any appear afterward, the Contractor shall hold and save the Owner 
harmless.  Retainage for the final as-built drawings in the amount of one (1%) of the construction value, or 
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$30,000, whichever is the greater, shall be withheld until the final as-built drawing submittal has been 
approved. 

 

The final payment may not be processed until the Designer has certified that the project has been 
completed in accordance with the contract Specifications and drawings.   

Final acceptance of the Work and the making of final payment shall not constitute a waiver of any 
claims by the City.  Payments otherwise due the Contractor, including Retainage, may be withheld by the 
City because of defective Work not remedied and unadjusted damage to others by the Contractor or 
Subcontractors, vendors or laborers.   

All requests for final payment must be submitted within 60 days after the Work has been completed 
and accepted by the City.  All requests are subject to final approval and audit by the City of Raleigh. 

 
42. CONSTRUCTION INSPECTION 
 

The Contractor shall maintain an adequate inspection system and perform all inspections to ensure 
that the work performed under this contract, including that of all subcontractors, is performed per the 
contract requirements.  The Contractor shall maintain complete inspection records and shall make them 
available to the City.  All work shall be conducted under the general direction of the Contractor.  As 
referenced in Section 13, Inspection of Work by Other Parties, all work is subject to City inspection and 
tests at all places and at all reasonable times before final acceptance to ensure compliance with the terms 
of this contract. Such inspections by the City are for the benefit of the City and do not relieve the Contractor 
of its responsibility for providing adequate inspection and control measures for its work and the work of its 
subcontractors. Such inspections do not constitute any acceptance of the work by the City unless such 
partial acceptance is done in writing by the City and clearly indicates the scope of work that is being 
accepted by the City.   

 
As stated in Section 16. Rejection of Work and Materials and Owner’s Right to Do Work, the 

Contractor shall promptly replace or correct work, without charge, that is found to be in non-conformance 
with contract requirements unless, in the City’s interest, the City consents to accept the work with an 
appropriate adjustment in the contractor price.   

 
The Contractor shall promptly segregate and remove any rejected work or materials from the work 

area.  If the contractor does not promptly remove or correct defective or rejected work, the City may replace 
or correct the work and charge the cost to the Contractor or terminate the contract for Default.   

 
43. QUALITY CONTROL  
 

The contractor shall develop and implement a quality control system on subject project to ensure 
the construction is performed per contract requirements.  The quality control system shall consist of plans, 
procedures, and organization necessary to produce an end-product, which complies with the contract 
requirements.  The system shall cover all construction operations, both onsite and offsite, and shall be 
keyed to the proposed construction sequence.  The system shall also include all work performed by its’s 
subcontractors.  The Contractor’s project superintendent, separate quality control manager or other 
designated individual will be appointed by the Contractor to be responsible for the quality of work on the 
job site.  The designated individual shall have the authority to require corrective action for work found to not 
be in compliance with the contract requirements.  Deficiencies and non-conforming work shall be tracked 
until they have been corrected and found to be in compliance with requirements.  Results of quality control 
inspections shall be documented on the daily report of construction.   

 
44. DAILY REPORT OF CONSTRUCTION 
 

The Contractor’s appointed representative shall provide a daily report of construction for each day 
work is performed on the project.  The report is a requirement of the contractor’s inspection of construction 
requirement to ensure all work is performed in compliance with contract requirements.  Failure to provide a 
complete and accurate daily report may result in payment being withheld until the Contractor satisfactorily 



City of Raleigh 
VALLIE HENDERSON PARK  July 2025 

GENERAL CONDITIONS GC-22 of 26 

demonstrates that the work has been inspected.  The report, at a minimum, shall include items as noted 
below to adequately describe the work:   

 
a. List of Prime and any subcontractors at the site.  
b. Numerical count of personnel at the site by tradecraft or subcontractor.  
c. A list of all construction equipment on site.  
d. High and low temperatures, general weather conditions.  
e. Accidents (provide specific accident information reports).  
f. Meetings and significant decisions.  
g. Work performed by location, description and firm  
h. Quality control inspections, tests and records.  
i. Unusual events.  
j. Stoppages, delays, shortages, losses.  
k. Emergency procedures taken.  
l. Inspection results or requests of governing authorities.  
m. Changes received, implemented.  
n. Services connected, disconnected.  
o. Equipment or system tests and start-ups.  
p. Any partial or substantial completions, occupancies.  
q. Quantity measurements, weight tickets or invoices to document pay items.   
 
The Contractor shall prepare a daily construction report, recording the information concerning 

events at the site and submit copies to the Designer or Owner, by noon of the following workday (electronic 
format is acceptable). Each daily report is to be certified/signed by the authorized Contractor representative 
as to the facts, accuracy and completeness of the information in the daily report.   

 
The Contractor shall document construction on the project with weekly photographs. Photographs 

shall be digital with resolution equivalent to a 3-inch by 5-inch color photograph.  Photos shall be submitted 
to the Owner digitally.  Any information the Contractor wishes to describe regarding the progress photos 
shall be accompanied with a detailed description and date.  As requested by the Owner, progress photos 
will be provided for each payment request submitted by the Contractor.  Progress photos may also be 
provided with daily reports.   

 
A copy of the Contractor’s proposed daily report format is to be provided to the Designer or Owner 

for approval prior to construction. 
 

45. GUARANTEE AND CORRECTION OF WORK 
 
 The Contractor shall guarantee all Work to have been accomplished in conformance with the 
Contract Documents.  Neither the final payment application nor any provision of the Contract Documents, 
nor partial or entire occupancy or use of the Work by the City, shall constitute an acceptance of any part of 
the Work not done in accordance with the Contract Documents, or relieve the Contractor of liability for 
incomplete or faulty materials or workmanship.  The Contractor shall promptly remedy any omission or 
defect in the Work and pay for any damage to other improvements or facilities resulting from such omission 
or defect which shall appear within a period as defined in the Supplemental Conditions.  In the event that 
the Contractor should fail to make repairs, adjustments or other remedy that may be made necessary by 
such defects, the City may do so and charge the Contractor the cost thereby incurred.  
 

46. DRAWINGS AND SPECIFICATIONS 
 

At the Notice of Contract Award, the Designer will furnish the Contractor an electronic disk or similar 
electronic file containing all technical contract documents.  This file will include a complete set of drawing 
files and technical specification files which have all amendments incorporated.  The disk will contain drawing 
files in CAD format and technical specifications in PDF format. 
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The electronic CAD files and the PDF files are being provided for the Contractor's use in printing 
hard copies of contract documents.  In addition, native CADD files are provided in accordance with "AS-
BUILT DOCUMENTS" paragraph for the Contractor's use in developing and maintaining as-built plans. 

 
The Contractor shall: 
 
a. Check all drawings furnished immediately upon receipt; 
b. Compare all drawings and verify the figures before laying out the work; 
c. Promptly notify the Designer and City of any discrepancies; 
d. Be responsible for any errors which might have been avoided by complying with paragraphs 

above; 
e. Reproduce and print contract drawings and specifications as needed; 
f. Maintain, in readable condition at the job office, one complete set of permitted working drawings 

and specifications for the work, including all approved shop drawings, bulletins, architect’s 
supplemental instructions, with such drawings and specifications made available for use by the 
Designer and City; and, 

g. Maintain at the job office, a day-to-day, “as-built’ record of work-in-place that is at variance with 
the contract documents as required in the As-Built Drawing provision of the specification. 

 
Omissions from the drawings or specifications or the inaccurate description of details of work which 

are manifestly necessary to carry out the intent of the drawings and specifications, or that are customarily 
performed, shall not relieve the Contractor from performing such omitted or inaccurate described details of 
the work. The Contractor shall perform such details as if fully and correctly set forth and described in the 
drawings and specifications. 
 

47. DIFFERING SITE CONDITIONS 
 
Should the Contractor encounter subsurface or latent conditions, or both, at the site, materially 

differing from those shown on the drawings or indicated in the specifications or differing materially from 
those ordinarily encountered and generally recognized as inherent in Work of the character provided for in 
this Agreement, the Contractor shall immediately, and in no event later than ten (10) days later, give notice 
to the Designer/Owner of such conditions before they are disturbed.  The Designer and Owner shall 
thereupon promptly investigate the conditions and if they find that they materially differ from those shown 
on the drawings or indicated in the specifications, they shall at once make such changes in the drawings 
and/or specifications as they may find necessary.  Any increase or decrease in the Cost of the Work 
resulting from such changes shall be adjusted in the manner provided herein for adjustments as to extra 
and/or additional Work and changes.  However, neither the Owner nor the Designer shall be liable or 
responsible for additional Work, costs or changes to the Work that should have been reasonably determined 
from any geotechnical, soils and other reports, surveys and analyses made available for the Contractor's 
review or that should have been reasonably discovered by the Contractor through site observations or 
through the performance of its obligations pursuant to this Agreement. 
 

48. VARIATIONS IN ESTIMATED QUANTITIES 
 

If the quantity of a unit-priced item in this contract is an estimated quantity and the actual quantity 
of the unit-priced item varies more than 15 percent above or below the estimated quantity, an equitable 
adjustment in the contract price for such item shall be made upon demand of either party. The equitable 
adjustment shall be based upon any increase or decrease in costs due solely to the variation above 115 
percent or below 85 percent of the estimated quantity. If the quantity variation is such as to cause an 
increase in the time necessary for completion, the Contractor may request, in writing, an extension of time, 
to be received by the Designer/Owner within 10 days from the beginning of the delay.  Upon the receipt of 
a written request for an extension, the Designer/Owner shall ascertain the facts and, if justified, make an 
adjustment for extending the completion date. 

 
49. WARRANTY OF CONSTRUCITON 
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The Contractor shall unconditionally warrant materials and workmanship against defects arising 
from faulty materials, faulty workmanship or negligence for a period of twelve (12) months following the 
date of final acceptance of the work or date of beneficial occupancy and shall replace such defective 
materials or workmanship without cost to the Owner.   
 
If the Owner takes possession of any part of the work before final acceptance, this warranty shall continue 
for a period of 1 year from the date the Owner takes possession.  
 
The Contractor shall remedy at the Contractor's expense any failure to conform, or any defect. In addition, 
the Contractor shall remedy at the Contractor's expense any damage to owned or controlled real or personal 
property, when that damage is the result of--  

 
a. The Contractor's failure to conform to contract requirements; or  
b. Any defect of equipment, material, workmanship, or design furnished.  

 
The Contractor shall restore any work damaged in fulfilling the terms and conditions of this clause. The 
Contractor's warranty with respect to work repaired or replaced will run for 1 year from the date of repair or 
replacement.  Refer to CSI specification sections for additional building system warranty requirements.   
 
The Owner shall notify the Contractor, in writing, within a reasonable time after the discovery of any failure, 
defect, or damage.  If the Contractor fails to remedy any failure, defect, or damage within a reasonable time 
after receipt of notice, the Owner shall have the right to replace, repair, or otherwise remedy the failure, 
defect, or damage at the Contractor's expense.  
 
With respect to all warranties, express or implied, from subcontractors, manufacturers, or suppliers for work 
performed and materials furnished under this contract, the Contractor shall— 
 

a. Obtain all warranties that would be given in normal commercial practice;  
b. Require all warranties to be executed, in writing, for the benefit of the Owner, 
c. Enforce all warranties for the benefit of the Owner, if directed by the Owner.  

 
Where items of equipment or material carry a manufacturer's warranty, or an extended warranty required 
by the specifications, for any period in excess of twelve (12) months, then the manufacturer's warranty or 
extended warranty shall apply for that piece of equipment or material.  The Contractor shall replace such 
defective equipment or materials, without cost to the Owner, within the manufacturer's warranty period.   
 
Additionally, the Owner may bring an action for latent defects caused by the negligence of the Contractor 
for defects which are hidden or not readily apparent to the Owner at the time of beneficial occupancy or 
final acceptance, whichever occurred first, in accordance with applicable law. 
 

50. CONTRACTOR EVALUATION 
 

The Contractors overall Work performance on this project shall be fairly evaluated by the Owner 
and the Designer for determining qualifications to bid on future City projects.  In addition to the final 
evaluation, interim evaluations may be prepared during the progress of the project.  The Owner may also 
request the Contractor’s comments to evaluate the Designer’s performance. 

 
51. CONTRACT CLOSEOUT ACTIVITIES 

 
Contract closeout activities such as, but not limited to, providing Operation and Maintenance 

manuals, conducting all Owner training, providing final as-built record drawings, conducting warranty 
completion requirements, providing equipment warranty completion, final shop drawing submittals, removal 
of temporary construction facilities and final cleaning are subsidiary activities of the contract work.  Separate 
payment will not be made for any activity unless otherwise specified. Final contract payment will not be 
made until completion and approval of all contract closeout activities.  The following checklist should be 
used as a guide in completing contract closeout activities. 
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CLOSEOUT DOCUMENTATION CHECKLIST 
 
 
Project                                                                 Project No: _________________________________ 
 
Contractor         Substantial Completion Date: _________________________________ 
 
NOTE:  When all of the following documents have been completed and received, this checklist should be completed.  Copies of 
documents should accompany the final application for payment as noted below by asterisks. Submit 2 hard copies, 1 electronic copy 
of each unless otherwise noted. 
 
 1. Operations and Maintenance Manuals  

 2. Approved shop drawings and submittals 

 3. Certificate of Substantial Completion with attached punch list endorsed and dated by the architect. 

 4. Change orders  

 5. Final Approved Application for Payment with the final sales tax report. 

 6. Pest control final inspection report. 

 7. Consent of Surety to Final Payment 

 8. Contractor’s Affidavit of Release of Liens AIA G706A (properly signed, notarized, etc.) 

 9. Contractor’s Affidavit of Payment of Debts and Claims AIA G706 

 10. Certificate of Occupancy 

 11. Marked copy of the Specifications including addenda, contract modifications and indicating the actual product installation v/s 
specified. 

 12. Certification letter from Contractor stating that no asbestos containing materials were used. 

 13. Certification letter from Architect (or Engineer) regarding asbestos, per EPA regulations. 

 14.     Evidence of final continuing insurance coverage. 

 15. Transmittal indicating keys have been given to the Owner. 

 16. Final list of all subcontractors with names, addresses, and phone numbers. 

 17. As Built drawings – 1 hard copy, 1 electronic copy 

 18. Certified Testing and Balancing Report  

 19. Extra materials list with a label indicating manufactures name & model numbers. 

 20. Field Reports 

 21. Damage or settlement survey reports 

 22. Property survey reports 

 23. CAD files; as-builts from the Architect 

 24. Site and Facility Keys 

 25. Facility Training Completed 

 26. Property survey reports 

 27. Warranties 

 28. Landscape 11-month warranty date: ___________________ 
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SAMPLE 

 
 

End of General Conditions 
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SUPPLEMENTARY GENERAL CONDITIONS 
 

1. PROJECT TIME & DAMAGES 
 
 The Contractor shall commence work to be performed under this agreement on a date to be 
specified in writing from the City and shall fully complete all work hereunder within   one-hundred fifty (150) 
Consecutive Calendar Days. For each day in excess of the contract number of days, the contractor shall 
pay the owner the sum in accordance with Section 2.  Failure or Delay in Completing Work on Time as 
liquidated damages (per day) reasonably estimated and agreed upon with the signing of the contract.  The 
liquidated damages are to cover any losses incurred by the Owner by reason of the failure of the Contractor 
to complete the work within the time specified such time being the essence of this contract and a material 
consideration thereof. 
 

2. FAILURE OR DELAY IN COMPLETING WORK ON TIME 
 
 Time is an essential element of the Contract, and any delay in the prosecution of the work may 
inconvenience the public or interfere with the daily operations of the department and demand additional 
time for supervision. For this reason, it is important that the work be pressed vigorously to completion. 
Should the Contractor fail to complete the work within the time stipulated in the contract or within such extra 
time that may be allowed, charges shall be assessed against any money due or that may become due the 
Contractor.   
 
 The amount of such damages for this project are __$500.00_ per day.  This amount is hereby 
agreed upon as fixed liquidated damages due the City after the expiration of the time for completion 
specified in the Contract. The Contractor and his Surety shall be liable for liquidated damages in excess 
of the amount due the Contractor on the final payment. 
 
 These fixed liquidated damages are not established as a penalty but are calculated and agreed 
upon in advance by the City due to the uncertainty and impossibility of making a determination as to the 
actual and consequential damages which are incurred by the City, and the public as a result of the failure 
on the part of the Contractor to complete the Work on time. 
 
Application of Damages: 
 
 Liquidated damages shall start in accordance with the above schedule upon notification to the 
Contractor in writing that the apparent Contract Time has been consumed. 
 

a. Deduction from Partial Payments: Liquidated damages, as they accrue, will be deducted from 
periodic payments, such deductions shall be in addition to the retainage provided for the 
Contract. 

b. Deduction from Final Payment: The full amount of liquidated damages will be deducted from 
the final payment to the Contractor and /or his Surety. 

c. No liquidated damages charged for delay by the City: In case of default of the Contract and 
the subsequent completion of the Work by the City as hereinafter provided, the Contractor 
and his Surety shall be liable for the liquidated damages under the Contract, but no liquidated 
damages shall be chargeable for any delay in the final completion of the Work by the City due 
to any unreasonable action, negligence, omission or delay of the City. In any suit for the 
collection of or involving the assessment of liquidated damages, the reasonableness of the 
amount shall be presumed. The liquidated damages referred to herein are intended to be and 
are cumulative and shall be in addition to every other remedy now or hereafter enforceable at 
law, in equity, by statute, or under the Contract. 

 
 The Contractor shall be liable for and shall pay to the City the above stated amount as fixed, 
agreed and liquidated damages for each day beyond the designated completion date until the project is 
completed and accepted. 
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3. EMERGENCY CONTACTS 
 
The Contractor shall provide by letter names, telephone numbers and addresses of two responsible 

company representatives prior to beginning work.  These two representatives are to be capable and 
authorized to respond to emergencies, so which arise during the project, nights, holidays or week-ends.  
The Contractor, by submitting these person's names, certifies that at least one representative will be 
available for on call emergency response at all times. 

 
 

4. OPERATIONS OF OWNER'S FACILITIES 
 

The Contractor agrees that all Work done under the Contract Documents shall be carried on in 
such a manner so as to ensure the regular and continuous operation of the adjoining or adjacent facilities.  
The Contractor further agrees that the sequence of operations under the Contract Documents shall be 
scheduled and carried out so as to ensure said regular and continuous operation.  The Contractor shall not 
close any areas of construction until so authorized by the Owner.  The Contractor shall control his 
operations and those of his Subcontractors and all suppliers, to assure the least inconvenience to the public.  
Under all circumstances, safety shall be the most important consideration. 

 
(b) The Owner will occupy the site and existing building during construction except as herein 

noted. Cooperate with the Owner to minimize conflicts and facilitate owner usage. 
Perform the work so as not to interfere with the Owner's operations. 

 
(c) The Owner reserves the right to occupy and place and install equipment in selected 

construction areas prior to Substantial Completion without accepting the Work in total. 
 

5. PRECONSTRUCTION PHOTOS/VIDEO 
 

The Contractor shall document pre-existing conditions on the project site and submit the photos / 
video in electronic format. The intent of these photos / video is to document the project conditions such as 
the pavement and driveways; the condition of the curb & gutter; the condition of the adjoining site boundary; 
installed improvements and drainage; the condition of the grassing; the condition of any structures and 
other improvements prior to the start of construction.    

 
The Contractor may also include any pre-existing conditions it wants brought to the attention of the 

Designer and Owner by including notes and time position on the index sheet.  The documentation must be 
submitted before mobilization to the site.  
 

6. SANITARY FACILITIES 
 
The Contractor shall furnish, install, and maintain ample sanitary facilities for the workers.  As the 

needs arise, a sufficient number of enclosed temporary toilets shall be conveniently placed as required by 
the sanitary codes of the State and City of Raleigh.  Drinking water shall be provided from an approved 
source, so piped or transported as to keep it safe and fresh and served from single service containers or 
satisfactory types of sanitary drinking stands or fountains.  All such facilities and services shall be furnished 
in strict accordance with existing and governing health regulations.  No separate payment will be made for 
providing these  

 
7. MATERIAL TICKETS 
 

For all work to be paid based on the basis of a material quantity, the Contractor shall turn in all 
material tickets from the source of supply for the purpose of payment to the Owner on a daily basis.  Such 
tickets shall be totaled by the Contractor and included on the Contractor’s daily report of construction.  
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8. UTILITY LOCATES 
 

 Utilities as shown on the plans are intended to represent general locations only.  It shall be the 
responsibility of the Contractor, prior to construction, to contact appropriate utility companies and utility 
locates and precisely locate any utilities (both horizontally and vertically) which could be affected by the 
proposed construction.  The Contractor shall be responsible for repair of any damage to the utilities as well 
as any other damage which may be caused due to the disturbance of the utilities. 
 
 If required for construction, the Contractor shall dig sample hand holes to uncover the utility.  The 
digging of sample hand holes shall be coordinated with the Designer and Owner who assist the Contractor 
to determine the number and location of such holes.  There is no line item to pay for such located work, this 
work is considered incidental to other pay items. 

 
9. NCDOT ENCROACHMENT 

 
On State maintained roads, the NCDOT will issue an encroachment agreement for the project.  If 

encroachment agreement has not been issued at the time of bid opening, the Contractor will be required to 
incorporate all NCDOT standard encroachment requirements in their base bid for the various items in the 
contract.  No separate payment will be made for work required in accordance with the standard 
encroachment agreement.  Any major deviations from the approved plans and specifications required to 
comply with the final encroachment agreement will be identified by Addendum before bids are opened, or 
by change order after contract award, if required. 

 
10. EROSION CONTROL MAINTENANCE AND CONSTRUCTION METHODS 

 
The provisions and requirements of the erosion control permit will be in accordance with City and 

State standards and specifications for soil erosion and sediment control.  Soil erosion control measures 
shall be installed as described prior to any land disturbing work being done.  All erosion control measures 
must be maintained so that they prevent soil erosion and sediment losses throughout the project, and will 
remain in place until the denuded areas are stabilized and the permanent seed has germinated.  The 
entrapped sediment from all temporary measures shall be removed before 50% of the original sediment 
storage capacity has been depleted. 

 
The Contractor shall schedule and conduct construction activities in a manner that will minimize 

soil erosion and the resulting sedimentation and turbidity of surface waters. The Contractor shall comply 
with the requirements herein regardless of whether or not a National Pollution Discharge Elimination 
System (NPDES) permit for the work is required. 

 
Should the Contractor propose to utilize construction methods (such as temporary structures or fill 

in waters and/or wetlands for haul roads, work platforms, cofferdams, etc.) not specifically identified in the 
permit (individual, general, or nationwide) authorizing the project it shall be the Contractor's responsibility 
to coordinate with the Designer to determine what, if any, additional permit action is required. The 
Contractor shall also be responsible for initiating the request for the authorization of such construction 
method by the permitting agency. The request shall be submitted through the Designer. The Contractor 
shall not utilize the construction method until it is approved by the permitting agency.  
 

11. CITY OF RALEIGH STANDARDS 
 

Any work defined to follow the City of Raleigh Standards shall follow the appropriate City of Raleigh 
Specifications.  These are available from the City or Raleigh website.  

 
12. ESTIMATED QUANTITIES 

 
Contract prices submitted by the Contractor in the Proposal shall be full compensation for all labor, 

materials, equipment, tools, specialties, and incidentals necessary for the Contractor to fully complete the 
Work as shown on the Drawings and specified in the Contract Documents to be performed under this 
Contract. 
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Estimated quantities stipulated in the Proposal or other parts of the Contract Documents are solely 
for the purpose of comparing the bids received for the Work and determining an initial contract price.   

 
a. The actual quantities of work done and materials furnished can differ from the estimated 

quantities shown in the Proposal. 
 
b. The final contract price will be based upon the final quantities of pay items incorporated into 

the Work adjusted by these Contract Documents. 
 
 The method of measurement and computations used in determining the quantity of the various pay 
items incorporated into the work will be those methods generally recognized as accepted engineering 
practice.  Adjustments in unit price or time for variations in quantities are subject to the Contract General 
Provisions entitled Variations in Estimated Quantity.   
 
 Any work required for which an estimated quantity and unit price has not been provided in the 
Contract Documents shall be considered incidental and separate payment will not be provided.   
 

13. TEMPORARY CONSTRUCTION FACILITIES 
 

The Contractor shall prepare a site plan indicating the proposed location and dimensions of any 
area to be fenced and used by the Contractor for temporary office area, the number of trailers to be used, 
avenues of egress to the fenced area and details of the fence installation.  Temporary utility services shall 
also be located on the plan.  Any areas which may have to be graveled to prevent the tracking of mud and 
location of any construction entrances shall also be identified. The Contractor shall also indicate if the use 
of a supplemental, material storage or other staging area is desired.   
 

The Contractor shall, at its own expense, construct access and haul roads necessary for proper 
prosecution of the work under this contract.  The Contractor shall provide necessary lighting, signs, 
barricades, and distinctive markings for the safe movement of traffic.  The method of dust shall be adequate 
to ensure safe operation at all times.   

 
The Contractor shall be responsible for the security of its own facilities and equipment.  In addition, 

the contractor shall notify the appropriate law enforcement agency of any requested periodic security 
checks of the temporary project field office.  Areas used by the Contractor for the office area and storage 
of equipment or material, or other use, shall be restored to the original or better condition. 
 
 

14. TRAFFIC CONTROL 
 

 Work and access may be restricted as noted in the contract.  Work hours may vary depending on 
traffic conditions and constraints. Traffic control plans may be required as required in the contract.  Notice 
may be required to Wake County, City or NCDOT. 

 It is the Contractor’s responsibility to provide all necessary traffic control and signage and provide 
for maintenance of traffic for the work associated with this project. The cost for this work is to be included 
in the bid item included in the contract or in the existing unit prices or contract amount if no bid item is 
included.  Traffic control shall be provided in accordance with the current edition of the Manual of Uniform 
Traffic Control Devices and appropriate City and NCDOT requirements.   
 

15. MAINTENANCE OF AS-BUILT RECORD DRAWINGS 
 

Absent of a more specific contract requirement elsewhere in the Contract Documents, the 
contractor shall maintain and mark-up a reproducible set of prints at the project site to show as-built 
conditions.   This set of prints shall become the record drawings and shall be kept current and available for 
review by the Designer and Owner at all times.  All changes from the contract drawings which are made in 
the work, or additional information which might be uncovered during the construction, including uncharted 
utilities, shall be accurately and neatly recorded as they occur by means of details and notes to the 
drawings.  All changes and/or required additions to the preliminary record drawings shall be clearly 
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identified in a contrasting color and which is compatible with reproduction of the preliminary record 
drawings.  
 
 The record drawings shall be updated by no less frequently than weekly during the construction. 
Measurements shall be shown for all change of direction points and all surface or underground components 
such as valves, manholes, drop inlets, cleanouts, meter, etc.  The general depth range of each underground 
utility line shall be shown or installation detail referenced (i.e., 3 to 4 feet in depth).  The description of 
exterior utilities includes the actual quantity, size, and material of utility lines.  Any request for information 
and / or Designer instructions that depict revisions to the record drawings shall be identified.   
 
 The correct grade or alignment of roads, structures or utilities if any changes were made from 
contract drawings shall be noted.  Correct elevations, if changes were made in site grading, shall be noted.  
Changes in details of design or additional information obtained from working drawings specified to be 
prepared and/or furnished by the Contractor, including but not limited to fabrication, erection, installation 
plans and shop drawings shall be noted.  The location and dimensions of any changes within the building 
or structure shall be noted.   
 

As a condition of each payment request, the Contractor and Designer shall verify that as built 
drawing conditions are being maintained.  If the Contractor fails to maintain the as-built drawings as required 
herein, the Owner may deduct an amount representing the estimated monthly cost of maintaining the as-
built drawings from the monthly progress payment.   
 

16. RECORD DRAWINGS FOR SUBSTANTIAL COMPLETION 
 

The Contractor shall provide a marked-up copy of the currently maintained set of record drawings 
to the Designer for review prior to scheduling the substantial completion inspection.  The Designer shall 
verify that the submitted drawings provide sufficient information for the Owner to adequately operate and 
maintain the project until the final approved set of as built drawings are provided.  If acceptable, at the time 
of the substantial completion inspection, the Contractor shall deliver a copy of these record drawing for the 
Owner’s use until the final approved as-built record drawings are provided.  

  
17. FINAL CLEANING 

 
Final cleaning of the premises shall be left broom clean. Stains, foreign substances, and temporary 

labels shall be removed from surfaces. carpet and soft surfaces shall be vacuumed. equipment and fixtures 
shall be cleaned to a sanitary condition.  Filters of operating equipment shall be replaced. Debris shall be 
removed from roofs, drainage systems, gutters, and downspouts.  Paved areas shall be swept and 
landscaped areas shall be raked clean.  The site shall have waste, surplus materials, and rubbish removed. 
The project area shall have temporary structures, barricades, project signs, and construction facilities 
removed. A list of any uncompleted clean-up items shall be submitted on the day of final inspection. 
 

18. SALES TAX 
 

North Carolina Sales Tax and Use Tax and Local Option Sales and Use Tax do apply to materials 
entering into Municipal Work (N.C. Sales and Use Tax Regulations No. 42 & 57, Paragraph A), and such 
costs shall be included in the bid proposal and contract sum. 
 
 The procedures for reporting sales taxes paid by the contractor are as follows: 
 

a. It shall be the general contractor's responsibility to furnish the owner documentary evidence 
showing the materials used and sales tax paid by the general contractor and each of his sub-
contractors and where paid.  Any county sales tax included in the contractor’s statements must 
be shown separately from the state sales tax.  If more than one county is shown, each county 
shall be listed separately.  
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b. The documentary evidence shall consist of a certified statement, by the general contractor and 
each of his subcontractors individually, showing total purchases of materials from each 
separate vendor and total sales taxes by each county paid each vendor.  The certified 
statement must show the invoice number (s) covered and inclusive dates of such invoices.  
State sales tax shall be listed separately from county sales tax.  If more than one county is 
shown, each county shall be listed separately. 

c. Materials used from general contractor's or sub-contractor's warehouse stock shall be shown 
in a certified statement at warehouse stock prices. 

 
d. The general contractor shall not be required to certify the sub-contractor's statements. 

 
e. The documentary evidence to be furnished to owners eligible for sales or use tax refunds 

covers sales and or use taxes paid on building materials used by contractors and sub-
contractors in the performance of contract with churches, orphanages, hospitals not operated 
for profit and other charitable or religious institutions or organizations not operated for profit 
and, incorporated cities, towns, and counties in this State.  The documentary evidence is to be 
submitted to the above-named institutions, organizations and governmental units to be 
included in claims for refunds to be prepared and submitted by them to obtain refunds provided 
by G. S. 105-164.14 (2) and (3) of the 1961 Statute and is to include the purchases of building 
materials, supplies, fixtures and equipment which become a part of or annex to buildings, or 
structures being erected, altered or repaired under contract with such institutions, 
organizations, or governmental units. 

 
f. The contractor is advised that all requests for payment, partial or final, for work completed 

under this contract must include a sales tax report submitted in accordance with the procedures 
outlined above
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CITY OF RALEIGH – PARKS, RECREATION AND CULTURAL RESOURCES 

222 W. Hargett Street • Suite 601 • Raleigh, North Carolina 27601  
Phone: (919) 996-3285 • Fax: (919) 996-7486 • email: parkplan@raleighnc.gov 

 

Project Title / Name:        

Facility Name / Location:  (name)    Address:    (address)  

Consultant/Architect/Engineer:   (name) Address:    (address)     

Contractor:     (name)   Address:   (address)  

City Contract #:  (enter #)   Current Project Contract Amount:   $ (amount)    

PROJECT OR DESIGNATED PORTION OF THE PROJECT DESIGNATED SUBSTANTIALLY COMPLETE SHALL INCLUDE: 

 (enter description)            
The Work performed under this Contract has been reviewed and found in accordance with the General Conditions of the Construction 
Contract to be Substantially Complete to the best knowledge, information and belief of the City’s Project Manager, and Consulting 
Architect / Engineer. Substantial Completion is that stage in the progress of the Work when the Work or Designated Portion of the Work 
thereof is sufficiently complete in conformity with the Contract Documents to permit the Owner to occupy or utilize the Work for its intended 
use. 
The Date of Substantial Completion of the Project or portion designated above thereof is the date of issuance hereby established by 
this Certificate as: (enter date – month and day) which, except as otherwise noted, is also the date of commencement of applicable 
warranties required by the Contract Documents. This is the date the Owner accepts the Work or Designated Portion and will assume full 
possession thereof.  
 
Consultant / Architect / Engineer: 
 
 
by:                       
   typed name      signature      date 
 

This Certificate does not relieve the Contractor from completing the Contract in full. A list of items to be completed or corrected, prepared 
by the Contractor and verified and supplemented by the Consultant/Architect/Engineer, is attached hereto. The failure to include any 
items to be completed or corrected on such list, to complete and correct any other provisions of the Contract or failure of the Contractor 
to complete all training defined in the specifications does not alter the responsibility of the Contractor to complete all the Work in 
accordance with the Contract Documents. The responsibilities of the Owner and of the General Contractor for security, maintenance, 
heat, utilities, damage to the Work and insurance are as follows:  (enter description)     
                  
The warranty period is defined as commencing with Substantial Completion (or with each Substantial Completion if there is more than 
one) of the Project, or any portion thereof, and taking effect for the terms stated in the project specifications (continuing for minimum of 
one (1) calendar year from the date of Substantial Completion acceptance of the entire project) unless otherwise modified in writing as 
part of the Substantial Completion or Final Acceptance certificate.  

Contractor’s Acceptance:  The Contractor shall complete or correct the Work on the attached list of defective, incomplete or 
unacceptable items within   (enter #) days from the above established date of Substantial Completion unless otherwise indicated. 
Signing of this Certificate by party below in no way alters the responsibility of the Contractor to complete all Work in accordance with the 
Contract Documents including untested or deferred Work. 
 
Contractor: 
 
 
by:                        
   typed name      signature     date 
 
The City’s Department Representative accepts the Work or Designated Portion thereof as substantially complete and will assume full 
possession and commence occupancy thereof at   (time) on     (date). 

City of Raleigh – Department Representative:  
 
 
by:                        
   typed name      signature      date  
 
attachments: Architect’s/Engineer’s punch list, any exception/separate Certificate(s) of Warranty commencement,  
distribution: Design Development Division Projects Administrator, Design Consultant, Contractor 

CERTIFICATE OF SUBSTANTIAL COMPLETION (Sample) 
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CERTIFICATE OF FINAL COMPLETION / ACCEPTANCE (Sample) 

 
CITY OF RALEIGH – PARKS, RECREATION AND CULTURAL RESOURCES 

222 W. Hargett Street • Suite 601 • Raleigh, North Carolina 27601 
Phone: (919) 996-3285 • Fax: (919) 996-7486 • email: parkplan@raleighnc.gov  

 
 

Project Title / Facility Name:  Project Location:   

Consultant/Architect/Engineer:  Address:       

Contractor:   Address:    

City Contract #:  Final Project Contract Amount:   

The Work performed under this Contract has been reviewed by the Owner, Architect/Engineer and Contractor and per the contract 
documents, including all addenda and approved change orders is complete, has reached Final Acceptance and found in accordance 
with the General Conditions of the Construction Contract.  The final inspection of the project was made on _(enter date–month day, 
year), and the Architect/Engineer and Owner certify that all punch list items have been completed. 

The Date of Final Acceptance of the Work is defined as the Date Certified by the Architect/Engineer upon which the Work is fully 
complete in all aspects, and which the Owner accepts the Contractor’s work as complete. The Date of Final Acceptance of the Project, 
or portion thereof designated above, is also the basis for commencement of the DURATION of applicable warranties required by the 
Contract Documents. The Warranty Period is defined in the Contract Documents as commencing with Substantial Completion(s) and 
continuing for one (1) calendar year from the Date of Final Acceptance. This date shall correspond to the date of the 
Architect/Engineer’s approval certification on the final pay application unless otherwise agreed upon in writing.  

The Contractor(s) certify that final payments have been made to all material suppliers, employees and subcontractors and copies of 
their valid lien waivers are attached.  
Builder’s risk insurance was cancelled as of   (enter date-month day, year)  and a copy of the cancellation notice is attached hereto. 
The total time for completion as allowed in the contract plus granted time extensions is  (enter #) days. The actual time required for 
completion was (enter #) days and the contractor(s) is/is not (are/are not) liable for liquidated damages. The Contractor(s) has/have 
been notified of any proposed assessments of liquidated damages. Copies of each notification and any letter of recommendations as to 
the liquidated damages amount are attached. 

In the event of a disparity between the date of the Architect/Engineer’s approval and this form, if no other written agreement exists as to 
the date of final acceptance, this form shall constitute such agreement and it shall govern as the date of Final Acceptance. There are no 
unsettled disputes between the Owner and Contractor, the Owner and Designer, or the Designer and the Contractor at this time.  

Copies of the following items have been submitted / are attached as indicated below:  
Written guarantees:   Affidavits:   Contractor’s Affidavit of Release of Liens:    
Consent of Surety to Final Payment:      Contractor’s Affidavit of Payment of Debts and Claims:   
Electronic As-Built Drawings:   O&M manuals:   Complete copies of all inspections paperwork:     
Architect/Engineer’s Final Report:    Other required closing papers of the contractor:    

Date of Substantial Completion: Date of Final Acceptance: Date of Warranty Expiration: 
   

 
Consultant / Architect / Engineer: 
 
by:                       
   typed name and title    signature      date 
 
Contractor: 
 
by:                        
   typed name and title    signature      date 
 
City of Raleigh:  
 
by:                        
   typed name      signature      date  

 



City of Raleigh 
VALLIE HENDERSON PARK         July 2025 

 
CITY OF RALEIGH CONTRACTOR’S AFFIDAVIT OF RELEASE OF LIENS FOR FINAL 

CONSTRUCTION PAYMENT (SAMPLE) 
 

TO:           CITY CONTRACT #:    
(Owner) 

CONTRACT FOR:        CONTRACT DATE:    
  
PROJECT:             

(name, address) 
 
State of:      County of:       

 
 

The undersigned, pursuant to the General Conditions of the Contract, hereby certifies 
that to the best of his/her knowledge, information and belief, the Releases or Waivers of Lien 
attached hereto include the contractor, all subcontractors, all suppliers of materials and 
equipment, and all performers of work, labor or services who have or may have liens against 
any property of the Owner arising in any manner out of the performance of the contract 
referenced above. 

 
SUPPORTING DOCUMENTS CONTRACTOR: 

 

ATTACHED HERETO:  
Address: 

 
 
By 

 
Subscribed and sworn to before me this  day of 
  , 20__. 

 
 

 

Notary Public 
 

My Commission Expires:     
 
 
 
 
 
 
 
 
 
 
 
 
 

CITY OF RALEIGH CONTRACTOR’S AFFIDAVIT OF RELEASE OF LIENS FOR Page 1 
FINAL CONSTRUCTION PAYMENT



 



City of Raleigh 
VALLIE HENDERSON PARK        July 2025 
 

CONTRACTOR’S AFFIDAVIT OF FINAL PAYMENT OF DEBTS AND CLAIMS (Sample) 
 
Project Name:         
 
Project Location - County of:    State of:      
 
City Contract #         Owner: City of Raleigh,  
 
Designer:     
  
Contractor:    Surety:         
The undersigned, pursuant to the General Conditions of the contract and being duly sworn, 
deposes and says that they are     of     and that they have full 
and official knowledge of all and every debt, claims and obligation for all work, labor, services and 
materials which have entered into and become a part of the public facilities constructed under 
City of Raleigh Construction Contract Number      and, acting in their official capacity, 
and for the specific purpose of obtaining the funds due on this final estimate, they further depose 
and say that all debts, claims or obligations for such work, services, labor and materials have 
been fully and completely paid and discharged in good and lawful money of the United States of 
America or by evidence of exchange or trade acceptances endorsed and guaranteed by a 
solvent National or State bank, and that there are no suits for damages against the contractor, 
pending, prospective or otherwise, in consequence of their operations on the said project except 
as follows:           
              

 
 
 
I,  , a notary public of the County and State aforesaid, 
hereby certify that   personally known to me to be the 
affiant in the foregoing affidavit, personally appeared before me this day and having 
been by me duly sworn, deposes and says that the facts set forth in the above affidavit are 
true and correct. 

 
 

Witness my hand and official seal this the  day of  ,  20   .  
 
 

      
 Printed Name of Notary Public    Signature of Notary Public 

 
 
 

My Commission Expires: 
(SEAL) 

 
 
 
 
 
 
 

FINAL PAYMENT AFFIDAVIT                                                                  Page 1 of 1 



City of Raleigh 
VALLIE HENDERSON PARK  July 2025 

GENERAL SITEWORK REQUIREMENTS   Section 01 02 00 – 1 

SECTION 01 02 00 – GENERAL SITEWORK REQUIREMENTS  

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The provisions of the Contract Documents apply to the work of this Section. 
 
 
1.2 SITEWORK LAYOUT 

A. Monuments and Benchmarks 

1. Maintain all monuments, property corners, benchmarks and other reference points. 

2. If these are disturbed or destroyed during construction operations, have them replaced by a 
surveyor licensed in the State of North Carolina. This replacement shall be at no additional 
expense to the Contract. 

B. Laying out the Work. 

1. Locate all existing benchmarks and other reference points. 

2. Protect these points throughout construction. 

3. Layout work utilizing these reference points. 

C. Record Drawings 

1. Maintain a record of the locations of all underground utilities and piping. 

2. Maintain a record of any variations of the work. 

3. Record Drawings shall be certified by a Land Surveyor registered in the State of North Carolina. 

4. Submit these record drawings at Project Closeout. 
 
 
1.3 MAINTENANCE OF TRAFFIC 

A. Maintain vehicular and pedestrian traffic across the frontage of this project. Comply with all 
applicable safety requirements. 

 
 
1.4 CORRELATION OF CONSTRUCTION DOCUMENTS 

A. Review construction documents thoroughly prior to the start of construction. 

B. Report any conflict or discrepancy discovered in the Construction Documents to the Designer prior 
to the start of construction. 

C. Report any conflict or discrepancy discovered between the Construction Documents and state 
and local governmental regulations to the Designer prior to the start of construction. 

 
 
1.5 PROJECT CONDITIONS 

A. The conditions existing at the time of inspection for bidding purposes will be maintained by the 
Owner to the extent practical. However, minor variations may occur due to natural occurrences prior 
to the start of work. 
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B. Should charted, uncharted or incorrectly charted utilities be encountered during demolition, 
contact the Owner immediately for instructions. Cooperate with Owner and utility companies to 
keep services and facilities in operation. 

 
 
PART 2 – PRODUCTS   (Not Applicable) 

 
 
PART 3 – EXECUTION 

 
 
3.1 PROJECT CLEAN UP 

A. Clean site as construction progresses. Do not allow trash or other waste materials to accumulate. 

B. Prior to requesting the punch-list inspection, clean the site to the following requirements: 
 

1. Power wash all walks and pavements. 

2. The remainder of the site shall be broom clean. 

3. Remove all trash and debris. 
  
 
3.2 EXISTING FACILITIES 

A. Preserve existing signs, markers, guardrails, and fences in their original condition unless written 
permission is obtained for their removal and replacement. 

B. Replace damaged items at no additional cost to the Contract. 
 
 

 END OF SECTION 01 02 00  
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SECTION 011000 - SUMMARY OF WORK 
 

PART 1 - GENERAL 
 
1.1 PROJECT INFORMATION 

 
A. Project Identification:  Vallie Henderson Park 

 
1. Project Location:  314 Linden Ave,  Raleigh NC  
2. Project Number:  274-PR-VHP-2025 

 
B. Owner:  City of Raleigh 

 
1. Owner's Representative:  Terry Naranjo, Capital Projects Manager 

919-996-4796 
terry.naranjo@raleighnc.gov 

 
 

1.2 WORK COVERED BY CONTRACT DOCUMENTS 
 

A. The Work of Project is defined by the Contract Documents and as described below.  
 

1. Construction of a site improvements at an existing City of Raleigh park located at 201 S. 
Blount, Raleigh, NC.  Work at this site consists of: 

 
Construction of new brick paver paths, installation of owner provided site furnishings and 
engraved bricks, section of new ornamental fence to match existing fence.  Refer to project 
Plans and Project Manual for complete description of project scope. 

 
B. Type of Contract: 

1. Project will be constructed under a single prime contract. 
 

1.3 PRODUCTS PROVIDED BY OWNER 
 

A. Products provided by Owner:  Owner will provide the following products for assembly and 
installation by Contractor: 

 
1. No items to be provided by Owner.  

 

1.4 CONTRACTORS USE OF SITE 
 

A. Failure to visit the site will not relieve the Contractor from requirements for furnishing materials or 
performing work that may be required to complete work in accordance with the Contract. 
 

B. Contractor shall have use of Project site, within the construction limits indicated on the Plans, for 
construction operations during construction period. Contractor's use of Project site is limited only 
by Owner's right to perform work or to retain other contractors on portions of Project as deemed 
necessary by the Owner. 

 
C. Operations of the Contractor shall be limited to the area defined by the Construction/Work limits 

mailto:terry.naranjo@raleighnc.gov
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on the Plans.  Regrade and revegetate (as determined by Owner) all areas beyond contract limits 
disturbed during construction. 
 

D. Contractor assumes full responsibility for the protection and safekeeping of products obtained 
under this Contract and stored on the site. 
 

E. Obtain and pay for the use of additional storage or work areas needed for operations unless such 
facilities are otherwise provided by Owner. 
 

F. Contractor is responsible for returning any areas or facilities, as provided by Owner to the 
Contractor for storage or operations, that are disturbed during use to their original conditions, 
unless otherwise instructed by Owner. 
 

1.5 WORK RESTRICTIONS 
 

A. Comply with limitations on use of public streets and with other requirements of authorities having 
jurisdiction. 

 
B. On-Site Work Hours: Limit s i te  work to working hours of 7:00 a.m. to 6:00 p.m., Monday 

through Friday, unless otherwise authorized by Owner.  Weekend work hours require written 
approval from Owner. 

 
C. Noise, Vibration, and Odors: Coordinate operations that may result in high levels of noise and 

vibration, odors, or other disruption to Owner occupancy with Owner. 
 
1. Notify Owner not less than two days in advance of proposed disruptive operations. 
2. Obtain Owner’s written permission before proceeding with disruptive operations. 

 
D. Restricted Substances: Use of tobacco products and other controlled substances on Project site 

is not permitted. 
 
 
1.6 EXISTING UTILITIES 

 
A. Protect all existing utilities from damage during construction. The Contractor shall have utility 

companies field locate facilities prior to beginning construction and shall immediately notify the 
Owner of any utilities encountered which are not indicated on the plans. 

 
B. The Contractor shall notify the Owner immediately if a utility is damaged. The Contractor shall be 

fully responsible at no additional cost to the Owner, for all repairs including penalties, if any, due 
to disruption of service. 
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1.7 SPECIFICATION AND DRAWING CONVENTIONS 
 

A. Specification Content: The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations. 
These conventions are as follows: 

 
1. Imperative mood and streamlined language are generally used in the Specifications. The 

words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

 
2. Specification requirements are to be performed by Contractor unless specifically stated 

otherwise. 
 
 

PART 2 - PRODUCTS  
(Not Used)  
 
 
PART 3 - EXECUTION   
(Not Used) 

 

END OF SECTION 01 10 00 
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SECTION 01 21 00 - ALLOWANCES 
 

PART 1 - GENERAL 
 

1.1 RELATED DOCUMENTS  
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements governing allowances. 
 

1. Certain items are specified in the Contract Documents by Allowances. Allowances have 
been established in lieu of additional requirements and to defer selection of actual materials 
and equipment to a later date when direction will be provided to Contractor. 

2. If necessary, additional requirements will be issued by approved City of Raleigh Cost 
Change Proposal Authorizing Use of Owner’s Contingency Allowance within Construction 
Contract. 

 
B. Types of allowances include the following: 

 
1. Lump-sum allowances. 
2. Quantity allowances. 
3. Contingency allowances. 

 

1.3 INFORMATION SUBMITTALS 
 

A. Submit invoices or delivery slips to show actual quantities of materials delivered to the site for use 
in fulfillment of each allowance. 

 
B. Submit time sheets and other documentation to show labor time and cost for installation of 

allowance items that include installation as part of the allowance. 
 

C. Coordinate and process submittals for allowance items in same manner as for other portions of 
the Work. 

 

1.4 COORDINATION 
 

A. Coordinate allowance items with other portions of the Work. Furnish templates as required to 
coordinate installation. 

 

1.5 LUMP-SUM ALLOWANCES 
 

A. Allowance shall include cost to Contractor of specific products and materials ordered by Owner or 
selected by Engineer under allowance and shall include taxes, freight, and delivery to Project site. 
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B. Unless otherwise indicated, Contractor's costs for receiving and handling at Project site, labor, 

installation, overhead and profit, and similar costs related to products and materials selected by 
Designer under allowance shall be included as part of the Contract Sum and not part of the 
allowance. 

 

1.6 CONTINGENCY ALLOWANCES 
 

A. Use the contingency allowance only as directed by Engineer for Owner's purposes and only by 
written approval through the City of Raleigh Cost Change Proposal Authorizing Use of Owner’s 
Contingency Allowance within Construction Contract that indicate amounts to be charged to the 
allowance. 

 
B. Approved City of Raleigh Cost Change Proposal Authorizing Use of Owner’s Contingency 

Allowance within Construction Contract authorizing use of funds from the contingency allowance 
will include Contractor's related costs and overhead and profit margins as defined by general and 
supplemental conditions found in this project manual. 

 
C. At Project closeout, credit unused amounts remaining in the contingency allowance to Owner by 

approved City of Raleigh Cost Change Proposal Authorizing Use of Owner’s Contingency 
Allowance within Construction Contract. 

 
1.7 ADJUSTMENT OF ALLOWANCES 

 
A. Allowance Adjustment: To adjust allowance amounts, prepare a Change Order proposal based on 

the difference between purchase amount and the allowance, multiplied by final measurement of 
work-in-place where applicable. If applicable, include reasonable allowances for cutting losses, 
tolerances, mixing wastes, normal product imperfections, and similar margins. 

 
1. Include installation costs in purchase amount only where indicated as part of the 

allowance. 
2. If requested, prepare explanation and documentation to substantiate distribution of 

overhead costs and other margins claimed. 
3. Submit substantiation of a change in scope of Work, if any, claimed in Change Orders 

related to unit-cost allowances. 
4. Owner reserves the right to establish the quantity of work-in-place by independent 

quantity survey, measure, or count. 
 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 EXAMINATION 
 

A. Examine products covered by an allowance promptly on delivery for damage or defects. Return 
damaged or defective products to manufacturer for replacement. 

 
3.2 PREPARATION 

 
A. Coordinate materials and their installation for each allowance with related materials and 
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installations to ensure that each allowance item is completely integrated and interfaced with 
related work. 

 
3.3 SCHEDULE OF ALLOWANCES 

 
A. Allowance No. 1: For Owner’s Contingency 

 
1. Description: Contractor to provide unit price as shown on the bid form. 

 
2. Unit Cost Unit of Measurement: Units as pre-determined by Unit Cost on Bid Proposal. 

 
3. Allowance Amount: $5,000 (Five Thousand Dollars and 00/100 cents) 

 
4. Coordinate quantity allowance adjustment with all corresponding sections of the Contract 

Documents. 
 
 

END OF SECTION 01 21 00 
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SECTION 01 22 00 - UNIT PRICES 
 

PART 1 - GENERAL 
 

1.1 RELATED DOCUMENTS  
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements governing unit prices. 
 

1. Unit price is an amount incorporated in the Contract, applicable during the duration of the 
Work as a price per unit of measurement for materials, equipment, or services, or a portion 
of the Work, added to or deducted from the Contract Sum by appropriate modification, if 
the scope of Work or estimated quantities of Work required by the Contract Documents are 
increased or decreased. 

1.3 PROCEDURES 
 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 
applicable taxes, overhead, and profit. 

 
B. Measurement and Payment: See individual Specification Sections for work that requires 

establishment of unit prices. Methods of measurement and payment for unit prices are specified 
in those Sections. 

 
C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 

of established unit prices and to have this work measured, at Owner's expense, by an 
independent surveyor acceptable to Contractor. 

 
D. List of Unit Prices: A schedule of unit prices is included in Part 3 and on Bid Proposal Form. 

Specification Sections referenced in the schedule contain requirements for materials described 
under each unit price. 

 
PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF UNIT PRICES 
 

A. Unit Price No. 1: Unsatisfactory soil removal 
 

1. Description: Contractor to provide unit price for all costs associated with over 
excavating, hauling off, and replacing unsatisfactory soils.   

2. Unit of Measurement: Unit cost per one (1) cubic yard of unsatisfactory soils removed. 
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B. Unit Price No. 2: ABC Fill placement 

 
1. Description: Contractor to provide unit price for all costs associated with the furnishing, 

delivery, placement, and grading of ABC fill soil on project site.   
2. Unit of Measurement: Unit cost per one (1) cubic yard of ABC fill soil placed. 

 
C. Unit Price No. 3: Unit Pavers 
 

1. Description: Contractor to provide unit price for all costs associated with the placement 
of unit pavers.   

2. Unit of Measurement: Cost per Square Yard 
 
 
 

END OF SECTION 01 22 00 
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SECTION 01 26 00 - CONTRACT MODIFICATION PROCEDURES 
 

PART 1 - GENERAL 
 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 
1.2 SUMMARY 

 
A. Section includes administrative and procedural requirements for handling and processing 

Contract modifications. 
 

B. Related Requirements: 
 

1. Section 012100  "Allowances" for administrative procedures for preparation  of Change 
Order Proposal for adjusting the Contract Sum to reflect actual costs of allowances. 

2. Section 012200 "Unit Prices" for administrative procedures for preparation of Change 
Order Proposal for adjusting the Contract Sum to reflect measured scope of unit-price 
work. 

 
1.3 MINOR CHANGES IN THE WORK 

 
A. Owner will issue supplemental instructions authorizing minor changes in the Work, not involving 

adjustment to the Contract Sum or the Contract Time, on Field Order form. 

1.4 PROPOSAL REQUESTS 
 

A. Owner-Initiated Proposal Requests: Owner will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

 
1. Work Change Proposal Requests issued by Owner are for informational purposes only 

and are not instructions either to stop work in progress or to execute the proposed 
change. 

2. Within seven (7) days after receipt of Proposal Request, submit a quotation estimating 
cost adjustments to the Contract Sum and the Contract Time necessary to execute the 
change. 

 
a. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. If requested, furnish survey 
data to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 
trade discounts. 

c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
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finish times, and activity relationship. Use available total float before requesting 
an extension of the Contract Time. 

e. Quotation Form: Use Cost Change Proposal Authorizing Use of Owner’s 
Contingency Allowance within Construction Contract. 

f. Authorized approval in writing is required for the contractor to proceed with any 
change. 

 
B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the 

Contract, Contractor may initiate a claim by submitting a request for a change to Owner. 
 

1. Include a statement outlining reasons for the change and the effect of the change on the 
Work. Provide a complete description of the proposed change. Indicate the effect of the 
proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made. If requested, furnish survey data to 
substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

4. Include costs of labor and supervision directly attributable to the change. 
5. Include an updated Contractor's Construction Schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 
and activity relationship. Use available total float before requesting an extension of the 
Contract Time. 

6. Proposal Request Form: Use Cost Change Proposal Authorizing Use of Owner’s 
Contingency Allowance within Construction Contract form. 

 
1.5 ADMINISTRATIVE CHANGE ORDERS 

 
A. Allowance Adjustment: See Section 012100 "Allowances" for administrative procedures for 

preparation of Change Order Proposal for adjusting the Contract Sum to reflect actual costs of 
allowances. 

 
B. Unit-Price Adjustment: See Section 012200 "Unit Prices" for administrative procedures for 

preparation of Change Order Proposal for adjusting the Contract Sum to reflect measured 
scope of unit-price work. 

 
1.6 CHANGE ORDER PROCEDURES 

 
A. On Owner's approval of a Work Change Proposal Request, Owner’s Representative will issue 

a Change Order for signatures of Owner and Contractor on the City of Raleigh’s Contract 
Change Order Form. 

 
 

PART 2 – PRODUCTS (Not Used)  

 

PART 3 – EXECUTION (Not Used) 

END OF SECTION 01 26 00 
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SECTION 01 29 00 – PAYMENT PROCEDURES 
 

PART 1 - GENERAL 
 

1.1 RELATED DOCUMENTS  
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements necessary to prepare and 
process Applications for Payment. 

 
B. Related Requirements: 

 
1. Section 012100 "Allowances" for procedural requirements governing the handling 

and processing of allowances. 
2. Section 012200 "Unit Prices" for administrative requirements governing the use of 

unit prices. 
3. Section 012600 "Contract Modification Procedures" for administrative procedures 

for handling changes to the Contract. 
 

1.3 DEFINITIONS 
 

A. Schedule of Values: A statement furnished by Contractor allocating portions of the 
Contract Sum to various portions of the Work and used as the basis for reviewing 
Contractor's Applications for Payment. 

 

1.4 SCHEDULE OF VALUES 
 

A. Coordination: Coordinate preparation of the schedule of values with preparation of 
Contractor's construction schedule. 

 
1. Coordinate line items in the schedule of values with items required to be indicated 

as separate activities in Contractor's construction schedule. 
2. Submit the schedule of values to Owner at earliest possible date, and no later than 

ten (10) days following issuance of the project Notice to Proceed. In no 
circumstances shall initial schedule of values be submitted later than fifteen (15) 
days before the date scheduled for submittal of initial Applications for Payment. 

 
B. Format and Content: Use Project Manual table of contents and project specification 
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sections as a guide to establish line items for the schedule of values. Provide at least 
one (1) line item for each Specification Section. 
1. Identification: Include the following Project identification on the schedule of values: 

 
a. Project name and location / street address. 
b. Name of Project Owner. 
c. Project Owner’s Project number. 
d. Contractor's name and address. 
e. Date of submittal. 

 
2. Arrange schedule of values consistent with format of AIA Document G703. 
3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports. Provide multiple line 
items for principal subcontract amounts in excess of five percent (5%) of the 
Contract Sum. 

4. Provide a separate line item in the schedule of values for each part of the Work 
where Applications for Payment may include materials or equipment purchased or 
fabricated and stored, but not yet installed. 

 
a. Differentiate between items stored on-site and items stored off-site.  
b. Items must be physically onsite to be included in payment applications 

except for extreme circumstances. Any such outstanding circumstances and 
conditions (i.e. special storage requirements, exceptionally long lead time 
items, special procurement requirements etc.) must be reviewed and 
approved by the Owner and Owner prior to inclusion on pay applications.  

c. All items stored off-site must have proof of sale / receipt by the contractor 
and photographic documentation submitted indicating materials are in the 
physical possession of the Contractor and that proper storage 
accommodations are being provided in the interim period before installation. 

 
5. Allowances: Provide a separate line item in the schedule of values for each 

allowance. Show line-item value of unit-cost allowances, as a product of the unit 
cost, multiplied by measured quantity. Use information indicated in the Contract 
Documents to determine quantities. 

6. Overhead Costs: Include total cost and proportionate share of general overhead 
and profit for each line item. 

7. Overhead Costs: Show cost of temporary facilities and other major cost items that 
are not direct cost of actual work-in-place as separate line items. 

8. Closeout Costs. Include separate line items under Contractor and principal 
subcontracts for Project closeout requirements in an amount totaling five percent 
(5%) percent of the Contract Sum and subcontract amount.  

9. Closeout Costs indicated must also accurately reflect all O&M activities, 
documentation, training and deliverables as required by the contract documents. 

10. Schedule of Values Revisions: Revise the schedule of values when Change 
Orders or Construction Change Directives result in a change in the Contract Sum. 
Include at least one separate line item for each Change Order and Construction 
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Change Directive. 
 

1.5 APPLICATIONS FOR PAYMENT 
 

A. Each Application for Payment following the initial Application for Payment shall be 
consistent with previous applications and payments as certified by Owner and paid for 
by Owner. 

 
B. Payment Application Times: The date for each progress payment is indicated in the 

Agreement between Owner and Contractor. The period of construction work covered by 
each Application for Payment is the period indicated in the Agreement. 

 
C. Payment Application Times: Submit Application for Payment to Owner by the 15th of the 

month. The period covered by each Application for Payment is one month, ending on 
the last day of the month. 
1. Submit draft copy of Application for Payment seven (7) days prior to due date for 

review by Owner. 
 

D. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as 
form for Applications for Payment. 

 
1. Other Application for Payment forms proposed by the Contractor shall be 

acceptable to Owner. Submit forms for approval with initial submittal of schedule 
of values. 

 
E. Application Preparation: Complete every entry on form. Notarize and execute by a 

person authorized to sign legal documents on behalf of Contractor. Owner will return 
incomplete applications without action. 

 
1. Entries shall match data on the schedule of values and Contractor's construction 

schedule. Use updated schedules if revisions were made. 
2. Include amounts for work completed following previous Application for Payment, 

whether or not payment has been received. Include only amounts for work 
completed at time of Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued 
before last day of construction period covered by application. 

 
F. Stored Materials: Include in Application for Payment amounts applied for materials or 

equipment purchased or fabricated and stored, but not yet installed. Differentiate 
between items stored on-site and items stored off-site. 

 
1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent 

of surety to payment for stored materials. 
2. Provide supporting documentation that verifies amount requested, such as paid 

invoices. Match amount requested with amounts indicated on documentation; do 
not include overhead and profit on stored materials. 

3. Provide summary documentation for stored materials indicating the following: 
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a. Value of materials previously stored and remaining stored as of date of 

previous Applications for Payment. 
b. Value of previously stored materials put in place after date of previous 

Application for Payment and on or before date of current Application for 
Payment. 

c. Value of materials stored since date of previous Application for Payment and 
remaining stored as of date of current Application for Payment. 

 
G. Transmittal: Submit signed and notarized copies in digital pdf file format by email of 

each Application for Payment to Owner by a method ensuring receipt within twenty-four 
(24) hours. Include waivers of lien and similar attachments if required. 

 
1. Transmit each copy with a transmittal form listing all attachments and recording 

appropriate information about application. 
 

H. Initial Application for Payment: Administrative actions and submittals that must precede 
or coincide with submittal of first Application for Payment include the following: 
1. List of subcontractors. 
2. Schedule of values. 
3. Contractor's construction schedule (preliminary if not final). 
4. Combined Contractor's construction schedule (preliminary if not final) 

incorporating Work of multiple contracts, with indication of acceptance of schedule 
by each Contractor. 

5. Products list (preliminary if not final). 
6. Schedule of unit prices. 
7. Submittal schedule (preliminary if not final). 
8. List of Contractor's staff assignments and emergency contacts. 
9. List of Contractor's principal consultants. 
10. Copies of all building permits. 
11. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
12. Initial progress report. 
13. Report of preconstruction conference. 

 
I. Application for Payment at Substantial Completion: After Owner issues the Certificate of 

Substantial Completion, submit an Application for Payment showing one hundred 
(100%) percent completion for portion of the Work claimed as substantially complete. 

 
1. Include documentation supporting claim that the Work is substantially complete 

and a statement showing an accounting of changes to the Contract Sum. 
2. This application shall reflect Certificate(s) of Substantial Completion issued 

previously for Owner occupancy of designated portions of the Work. 
 

J. Final Payment Application: After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously 
submitted and accepted, including, but not limited, to the following: 
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1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and 

proof that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706. 
5. AIA Document G706A. 
6. AIA Document G707. 
7. Evidence that claims have been settled. 
8. Final liquidated damages settlement statement. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 
 

 
END OF SECTION 01 29 00  
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SECTION 01 31 19 - PROJECT MEETINGS 
 

PART 1 - GENERAL (Not Used) 

 
PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 PRECONSTRUCTION CONFERENCE 
 

1. Preconstruction Conference: A meeting will be scheduled by the Owner following full 
execution of Contract.  Administrative requirements such as product lists, schedule of 
values, payment applications, project schedule, progress charts, change order 
procedures, and project closeout will be reviewed in detail. 

 
B. PROGRESS MEETINGS 

 
1. Progress meetings shall be held EVERY TWO WEEKS at a time and place to be 

designated by the Owner. The General Contractor shall organize and arrange these 
meetings while also documenting meeting discussions and actions. These meetings 
shall be attended by the Owner’s Representative, Project Engineers and Designers, 
and the General Contractor's Project Manager and Superintendent. Also invited, as 
appropriate to items under discussion, will be selected subcontractors and suppliers. 
The following items will be discussed: 

 
a. Review of work progress since previous meetings. 

b. Field Observations, problems, conflicts. 

c. Problems which impede construction schedule. 

d. Corrective measures and procedures to regain projected schedule. 

e. Revisions to construction schedule. 

f. Plan progress, schedule during succeeding work period. 

g. Coordination of schedules. 

h. Maintenance of quality standards. 

i. Review submittal schedules; expedite as required. 

j. Review proposed changes for effect on other trades, construction 
schedule and completion date. 

k. Coordination of separate contracts. 

l. Other business as required. 

 
2. The persons representing the Contractor at the meetings shall have the authority to 

commit the Contractor to solutions agreed upon in the meetings. To the maximum 
extent possible, assign the same person or persons to represent the Contractor at 
meetings throughout the progress of the work. 
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3. Additional Progress Meetings:  Owner reserves the right to call additional Progress 
Meetings as necessary for project coordination and to ensure General Contractor 
conformance to the Contract.  

 
4. Coordination Meetings: The progress meetings shall in no way be considered a 

substitute for Contractor / Subcontractor coordination meetings which may be called by 
the Owner to occur as needed.  

 
 

END OF SECTION 01 31 19 
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SECTION 01 33 00 - SUBMITTALS 
 

PART 1 - GENERAL 
 
1.1 SUBMITTALS LIST, SCHEDULE, AND PROCEDURES 

 
A. Refer to City of Raleigh General Conditions and Supplemental General Conditions under this 

Contract. 
 
B. Submittal: Within 14 days after award of contract, and before any items are submitted for review, 

submit to the Designer and Owner a PDF version of the submittal list and schedule. 
 
C. Schedule:   Compile a complete schedule of all submittals anticipated to be made during process 

of the work. Include a list of each type of item for which Contractor's drawings, Shop Drawings, 
Product Data, Certificates of Compliance, Samples, Warranties, or other types of submittals are 
required. Upon acceptance by the Designer and Project Manager, the Contractor will be required 
to adhere to the schedule except when specifically permitted otherwise. 
 

D. Code Designation: On the schedule, designate each item with a number code utilizing the 
Specification Section six-digit numbers. Each submittal shall be marked with the same code 
designation. 
 

E. Coordination: Coordinate the Schedule with Subcontractors and materials suppliers. 
 

F. Revisions: Revise and update the schedule on a monthly basis as necessary to reflect conditions 
and sequences. Promptly submit revised schedules to the Engineer for review. 
 

G. Transmittals: Include a transmittal letter with each submittal, identify item by above code 
designation and reference to Specification Section. Use a separate transmittal for each submittal. 
 

H. Each submittal shall also have a chronological submittal number. Any resubmittal shall have the 
original submittal number and a letter in the order for each resubmittal. 
 

I. Deviations: Clearly and distinctly denote any deviations from the Contract Documents in 
submittals. 
 

J. Submittals shall be made early enough to account for processing described below and a 
minimum of 14 days for review by the Engineer and project designers and Owner. 

 
K. Routing:  Engineer and Owner will each retain one PDF copies of each submittal for file.  PDF 

copies to be returned to the Contractor for his file.  
 

1.2 SHOP DRAWINGS 
 

A. Shop drawings submitted for this work shall make particular note of field-measured dimensions, 
as-built conditions, and conditions requiring special coordination with other contractors and the 
requirements of the activities of the Owner. 
 

B. Refer to City of Raleigh General Conditions. 
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1.3 PRODUCT DATA 
 

A. Submit PDF versions brochure material and required samples, unless otherwise noted by the 
Technical Specification Section. 

 
B. Reference: Reference product data to applicable Drawings and Specification Section to facilitate 

ease and accuracy of checking. 
 

C. When contents of submitted literature from manufacturer includes data not pertinent to the 
submittal, clearly indicate which portion of the contents is being submitted for review. 

 
1.4 SAMPLES 

 
A. Samples shall bear a tag or label providing the following information: 
 

1. Project name and location. 
2. Manufacturer, supplier. 
3. Name, finish, and composition of material. 
4. Location of where material is to be used. 
5. Specification Section number. 
6. Labels shall be large enough for acceptance stamp. 

 
1.5 CERTIFICATES OF COMPLIANCE 

 
A. Where certificates of Compliance are specified, show on each certification the name and location 

of the work, name and address of Contractor, quantity and date or dates of shipment or delivery 
to which the certificate applies, and names of the manufacturer.  

B. Certification shall be in the form of a letter or company standard form. Certificates shall be signed 
by an officer of the manufacturer. In addition, all laboratory test reports submitted with Certificates 
shall show date of testing, specified requirements for which testing was performed, and results of 
tests. 

 
1.6 JOB SITE DOCUMENTS 
 

A. Only accepted Submittals, Shop Drawings, Samples, and Product Data shall be kept at the job 
site by Contractor. Keep a complete set of such documents on file at the job site. 
 

1.7 FIELD MEASUREMENTS 
 

A. Required field measurements are the responsibility of the Contractor. 
 

 
PART 2 - PRODUCTS  
(Not Used)  
 

 
PART 3 - EXECUTION   
(No Used) 

 

END OF SECTION 01 33 00 
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SECTION 01 56 39 - TEMPORARY TREE AND PLANT PROTECTION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

B. City of Raleigh Tree Manual - Arboricultural Specifications and Standards of Practice, latest 
edition. 

C. Project Tree Impact Permit 
 

1.2 SUMMARY 
 

A. Section includes general protection and pruning of existing trees and plants that are affected by 
execution of the Work, whether temporary or permanent construction. 

 
B. A Tree Impact Permit is required for all City trees impacted in City right of way and City-owned or 

controlled property. 
 

C. Related Requirements: 
 

1. Section 015000 "Temporary Facilities and Controls" for temporary site fencing. 

2. City of Raleigh Tree Manual - Arboricultural Specifications and Standards of Practice, 
latest edition. 

3. Project Tree Impact Permit 
 

1.3 DEFINITIONS 
 

A. Caliper: Diameter of a trunk measured by a diameter tape or the average of the smallest and 
largest diameters at a height 6 inches above the ground for trees up to and including 4-inch size 
at this height and as measured at a height of 12 inches above the ground for trees larger than 4-
inch size. 

 
B. Caliper (DBH): Diameter breast height; diameter of a trunk as measured by a diameter tape 

or the average of the smallest and largest diameters at a height 54 inches above the ground line 
for trees with caliper of 8 inches or greater as measured at a height of 12 inches (300 mm) above 
the ground. 

 
C. Plant-Protection Zone: Area surrounding individual trees, groups of trees, shrubs, or other 

vegetation to be protected during construction and indicated on Drawings. 
 

D. Tree-Protection Zone: Area surrounding individual trees or groups of trees to be protected during 
construction and indicated on Drawings and defined by a circle concentric with each tree with a 
radius 1.5 times the diameter of the drip line unless otherwise indicated. 
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E. Vegetation: Trees, shrubs, groundcovers, grass, and other plants. 
 

1.4 PREINSTALLATION MEETINGS 
 

A. Preinstallation Conference: Conduct conference at Project site. 
 

1. Review methods and procedures related to temporary tree and plant protection 
including, but not limited to, the following: 
a. Coordination of Work and equipment movement with the locations of protection 

zones. 
b. Field quality control. 

 

1.5 FIELD CONDITIONS 
 

A. The following practices are prohibited within protection zones: 
 

1. Storage of construction materials, debris, or excavated material. 
2. Moving or parking vehicles or equipment. 
3. Foot traffic. 
4. Erection of sheds or structures. 
5. Impoundment of water. 
6. Excavation or other digging unless otherwise indicated. 
7. Attachment of signs to or wrapping materials around trees or plants unless otherwise 

indicated. 
 

B. Do not direct vehicle or equipment exhaust toward protection zones. 
 

C. Prohibit heat sources, flames, ignition sources, and smoking within or near protection zones and 
organic mulch. 

 

PART 2 - PRODUCTS 
 

2.1 MATERIALS 
 

A. Protection-Zone Fencing: Fencing fixed in position and meeting the following requirements shown 
on the Construction Plans 

 
B. Protection-Zone Signage: Shop-fabricated, rigid plastic or metal sheet with attachment holes 

prepunched and reinforced; legibly printed with nonfading lettering and as follows: 
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PART 3 - EXECUTION 
 

3.1 TREE IMPACT PERMITTING 

A. Contractor shall acquire a Tree Impact Permit from the City of Raleigh Development Service, 
install all required tree protection fence per Plans, and successfully complete tree protection 
fence field inspection by City of Raleigh Urban Forestry prior to any further work commencing on 
Project site. 

3.2 EXAMINATION 
 

A. Erosion and Sedimentation Control: Examine the site to verify that temporary erosion- and 
sedimentation- control measures are in place. Verify that flows of water redirected from 
construction areas or generated by construction activity do not enter or cross protection zones. 

 
B. Prepare written report, endorsed by a certified arborist, listing conditions detrimental to tree and 

plant protection. 
 

3.3 PREPARATION 
 

A. Locate and clearly identify trees, shrubs, and other vegetation shown on plans for removal.   
Review all removals with Owner prior to removal. 

 
B. Protect tree root systems from damage caused by runoff or spillage of noxious materials while 

mixing, placing, or storing construction materials. Protect root systems from ponding, eroding, or 
excessive   wetting caused by dewatering operations. 

 

3.4 PROTECTION ZONES 
 

A. Protection-Zone Fencing: Install protection-zone fencing along edges of protection zones before 
materials or equipment are brought on the site and construction operations begin in a manner 
that will prevent people and animals from easily entering protected areas except by entrance 
gates.  Construct fencing so as not to obstruct safe passage or visibility at vehicle intersections 
where fencing is located adjacent to pedestrian walkways or in close proximity to street 
intersections, drives, or other vehicular circulation. 

 
B. Protection-Zone Signage: Install protection-zone signage in visibly prominent locations in a 

manner approved by Architect. Install one sign spaced approximately every 20 feet (6 m) on 
protection-zone fencing, but no fewer than four signs with each facing a different direction. 

 
C. Maintain protection zones free of weeds and trash. 

 
D. Maintain protection-zone fencing and signage in good condition as acceptable to Architect and 

remove when construction operations are complete and equipment has been removed from the 
site. 

 
1. Do not remove protection-zone fencing, even temporarily, to allow deliveries or equipment 

access through the protection zone. 
2. Temporary access is permitted subject to preapproval in writing by arborist if a root buffer 

effective against soil compaction is constructed as directed by arborist. Maintain root buffer 
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so long as access is permitted. 
 

3.5 EXCAVATION 
 

A. General: Excavate at edge of protection zones and for trenches indicated within protection zones 
according to requirements in Section 312000 "Earth Moving" unless otherwise indicated. 

 
B. Trenching within Protection Zones: Where utility trenches are required within protection zones, 

excavate under or around tree roots by hand or with air spade, or tunnel under the roots by drilling, 
auger boring, or pipe jacking. Do not cut main lateral tree roots or taproots; cut only smaller roots 
that interfere with installation of utilities. Cut roots as required for root pruning. If excavating 
by hand, use narrow-tine spading forks to comb soil and expose roots. 

 
C. Redirect roots in backfill areas where possible. If encountering large, main lateral roots, expose 

roots beyond excavation limits as required to bend and redirect them without breaking. If 
encountered immediately adjacent to location of new construction and redirection is not practical, 
cut roots approximately 3 inches (75 mm) back from new construction and as required for root 
pruning. 

 
D. Do not allow exposed roots to dry out before placing permanent backfill. Provide temporary earth 

cover or pack with peat moss and wrap with burlap. Water and maintain in a moist condition. 
Temporarily support and protect roots from damage until they are permanently relocated and 
covered with soil. 

 
3.6 ROOT PRUNING 

 
A. Prune tree roots that are affected by temporary and permanent construction. Prune roots as 

follows: 
 

1. Cut roots manually by digging a trench and cutting exposed roots with sharp pruning 
instruments; do not break, tear, chop, or slant the cuts. Do not use a backhoe or other 
equipment that rips, tears, or pulls roots. 

2. Cut Ends: Do not paint cut root ends. 
3. Temporarily support and protect roots from damage until they are permanently 

redirected and covered with soil. 
4. Cover exposed roots with burlap and water regularly. 
5. Backfill as soon as possible according to requirements in Section 312000 "Earth Moving." 

 
B. Root Pruning at Edge of Protection Zone: Prune tree roots 12 inches outside of the protection 

zone by cleanly cutting all roots to the depth of the required excavation. 
 

C. Root Pruning within Protection Zone: Only as instructed by Owner, clear and excavate by hand 
or with air spade to the depth of the required excavation to minimize damage to tree root systems. 
If excavating by hand, use narrow-tine spading forks to comb soil to expose roots. Cleanly cut 
roots as close to excavation as possible. 

 

3.7 REGRADING 
 

A. Lowering Grade: Where new finish grade is indicated below existing grade around trees, slope 
grade beyond the protection zone. Maintain existing grades within the protection zone. 

 
B. Lowering Grade within Protection Zone: Where new finish grade is indicated below existing grade 
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around trees, slope grade away from trees as recommended by arborist unless otherwise 
indicated. 

 
1. Root Pruning: Prune tree roots exposed by lowering the grade. Do not cut main 

lateral roots or taproots; cut only smaller roots. Cut roots as required for root pruning. 
 

C. Raising Grade: Where new finish grade is indicated above existing grade around trees, slope 
grade beyond the protection zone. Maintain existing grades within the protection zone. 

 
D. Minor Fill within Protection Zone: Where existing grade is 2 inches (50 mm) or less below 

elevation of finish grade, fill with backfill soil.  Place backfill soil in a single uncompacted layer and 
hand grade to required finish elevations. 

 

3.8 FIELD QUALITY CONTROL 
 

A. Inspections: Engage a qualified arborist to direct plant-protection measures in the vicinity of trees, 
shrubs, and other vegetation indicated to remain and to prepare inspection reports. 

 

3.9 REPAIR AND REPLACEMENT 
 

A. General: Repair or replace trees, shrubs, and other vegetation indicated to remain or to be 
relocated that are damaged by construction operations, in a manner approved by Architect. 

 
1. Submit details of proposed pruning and repairs.  Perform repairs of damaged trunks, 

branches, and roots within 24 hours according to arborist's written instructions. 
2. Replace trees and other plants that cannot be repaired and restored to full-growth 

status, as  determined by Owner. 
 

B. Trees: Remove and replace trees indicated to remain that are more than 25 percent dead or in 
an unhealthy condition before the end of the corrections period or are damaged during 
construction operations that Architect determines are incapable of restoring to normal growth 
pattern. 

 
1. Small Trees: Provide new trees of same size and species as those being replaced for 

each tree that measures 6 inches (150 mm) or smaller in caliper size. 
2. Large Trees: Provide two new tree(s) of 6-inch (150-mm) caliper size for each tree being 

replaced that measures more than 6 inches (150 mm) in caliper size. 
 

a. Species: As selected by Owner. 
 

3. Plant and maintain new trees as specified in Section 329300 "Plants." 
 

C. Excess Mulch: Rake mulched area within protection zones, being careful not to injure roots. Rake 
to loosen and remove mulch that exceeds a 2-inch (50-mm) uniform thickness to remain. 

 

3.10 DISPOSAL OF SURPLUS AND WASTE MATERIALS 
 

A. Disposal: Remove excess excavated material, displaced trees, trash, and debris and legally 
dispose of them off Owner's property. 
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END OF SECTION 01 56 39 
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SECTION 01 76 00 – PROTECTION OF INSTALLED CONSTRUCTION 
 
PART 1 - GENERAL 

 
1.1 DESCRIPTION 

 
A. This Section includes information for the protection of all construction and products, 

including City provided products after installation.  
  

B. Protection of Existing Utilities.  
 
1.2 RELATED DOCUMENTS 

 
A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.   
 
1.3 PROTECTION OF ALL INSTALLED CONSTRUCTION AND EXISTING FACILITIES 

 
A. Existing Utilities:  

1) Known existing utilities are shown on Contract Drawings in approximate locations as based 
upon best available as-built information, records and utility locate information.  

2) Contractor shall exercise care in avoiding damage to all existing utilities during construction 
and any demolition activities. Contractor shall be responsible for repair of same if damaged 
through Contractor's action. Hand excavation shall be utilized when digging in close 
proximity to existing utilities.  

3) Electrical Equipment: Any work performed on energized electrical equipment must be 
coordinated through and scheduled with City’s Representative and utility provider. The City 
reserves right to specify specific conditions for all work involving energized high voltage 
electrical equipment and its scheduled modification proposal.  

B. During all work activities, including selective demolition, storage, handling, installation, protect 
construction in progress and installed structures, furnishings, pavements, equipment, and 
materials including any adjoining materials in place. Apply protective covering where required to 
ensure protection from damage or deterioration until completion and Final Acceptance by the 
Owner.  

C. All existing improvements and facilities shall be protected from damage of any type resulting from 
operations, equipment, or workers of Contractor during the construction process.    

D. Lawns and Landscaping: Restrict traffic of any kind across planted lawn and landscaped areas.  

E. Exterior Work: Protect all exterior work including paving, landscaping, walkways, and structures.   

F. Damaged Work: Repair or replace all damaged work promptly as directed by Owner or City’s 
Representative.  

G. Damaged Utilities: Where existing utilities are damaged or disrupted by any act, omission, neglect, 
or misconduct on the part of the Contractor in the manner or method of executing the Work, or 
due to non-execution of work, such damage shall be immediately repaired to maintain operation 
regardless of the time of occurrence. 
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H. Protective Coatings: Remove protective coatings, coverings, etc. during final project cleaning and 
prior to Final Acceptance 

 
PART 2 – PRODUCTS 
(NOT USED) 
  

 

PART 3 – EXECUTION 
(NOT USED) 

 
 END OF SECTION 01 76 00  
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SECTION 017700 – CLOSEOUT PROCEDURES 

PART 1 - GENERAL 
 
1.1 RELATED DOCUMENTS 

  
A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and Division 01 Specification Sections, apply to this Section.  
 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 
 
1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Warranties. 
4. Final cleaning. 
5. Repair of the Work. 
  
 

1.3 ACTION SUBMITTALS 
 

A. Product Data: For cleaning agents. 
 

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 
 

C. Certified List of Incomplete Items: Final submittal at Final Completion. 
 

1.4 CLOSEOUT SUBMITTALS 
 

A. Certificates of Release: From authorities having jurisdiction. 
 

B. Certificate of Insurance: For continuing coverage. 
 

C. Field Report: For pest control inspection. 
 

1.5 MAINTENANCE MATERIAL SUBMITTALS 
 

A. Schedule of Maintenance Material Items: For maintenance material submittal items specified in 
other Sections. 
 

1.6 SUBSTANTIAL COMPLETION PROCEDURES 
 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days prior 
to requesting inspection for determining date of Substantial Completion. List items below that 
are incomplete at time of request. 
 
1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction 

permitting Owner unrestricted use of the Work and access to services and utilities. 
Include occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including project 
record documents, operation and maintenance manuals, final completion construction 
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photographic documentation, damage or settlement surveys, property surveys, and 
similar final record information. 

3. Submit closeout submittals specified in individual Sections, including specific warranties, 
workmanship bonds, maintenance service agreements, final certifications, and similar 
documents. 

4. Submit maintenance material submittals specified in individual Sections, including tools, 
spare parts, extra materials, and similar items, and deliver to location designated by 
Owner. Label with manufacturer's name and model number where applicable. 

 
a. Schedule of Maintenance Material Items: Prepare and submit schedule of 

maintenance material submittal items, including name and quantity of each item 
and name and number of related Specification Section. Obtain Owner's signature 
for receipt of submittals. 

 
C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days prior 

to requesting inspection for determining date of Substantial Completion. List items below that 
are incomplete at time of request. 
1. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
2. Complete final cleaning requirements, including touchup painting. 
3. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 
 

D. Inspection: Submit a written request for inspection to determine Substantial Completion a 
minimum of 10 days prior to date the work will be completed and ready for final inspection and 
tests. On receipt of request, Owner will either proceed with inspection or notify Contractor of 
unfulfilled requirements. Owner will prepare the Certificate of Substantial Completion after 
inspection or will notify Contractor of items, either on Contractor's list or additional items 
identified by Owner, that must be completed or corrected before certificate will be issued. 
 
1. Reinspection: Request reinspection when the Work identified in previous inspections as 

incomplete is completed or corrected. 
2. Results of completed inspection will form the basis of requirements for final completion. 
 

1.7 FINAL COMPLETION PROCEDURES 
 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining final 
completion, complete the following: 
 
1. Certified List of Incomplete Items: Submit certified copy of Owner's Substantial 

Completion inspection list of items to be completed or corrected (punch list), endorsed 
and dated by Owner. Certified copy of the list shall state that each item has been 
completed or otherwise resolved for acceptance. 

2. Certificate of Insurance: Submit evidence of final, continuing insurance coverage 
complying with insurance requirements. 

3. Submit pest-control final inspection report. 
 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 
10 days prior to date the work will be completed and ready for final inspection and tests.  On 
receipt of request, Owner will either proceed with inspection or notify Contractor of unfulfilled 
requirements. Owner will prepare a final Certificate for Payment after inspection or will notify 
Contractor of construction that must be completed or corrected before certificate will be issued. 
 
1. Reinspection: Request reinspection when the Work identified in previous inspections as 

incomplete is completed or corrected. 
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1.8 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 
 

A. Organization of List: Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. 
 
1. Organize list of spaces in sequential order, starting with exterior areas first. 
2. Include the following information at the top of each page: 
 

a. Project name. 
b. Date. 
c. Name of Owner. 
d. Name of Contractor. 
e. Page number. 

 
3. Submit list of incomplete items in the following format: 

 
a. PDF electronic file. Owner will return annotated file. 

 
1.9 SUBMITTAL OF PROJECT WARRANTIES 

 
A. Time of Submittal: Submit written warranties on request of Owner for designated portions of the 

Work where commencement of warranties other than date of Substantial Completion is 
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty. 
 

B. Organize warranty documents into an orderly sequence based on the table of contents of 
Project Manual. 
 
1. Bind warranties and bonds into PDF electronic files. 
 

C. Provide operation and maintenance manuals in PDF electronic files. 
 

PART 2 - PRODUCTS 
 

2.1 MATERIALS 
 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces.  
 
 

PART 3 - EXECUTION 
 

3.1 FINAL CLEANING 
 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with 
local laws and ordinances and Federal and local environmental and antipollution regulations. 
 

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program. Comply with manufacturer's written instructions. 
 
1. Complete the following cleaning operations before requesting inspection for certification 

of Substantial Completion for entire Project or for a designated portion of Project: 
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a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 

including landscape development areas, of rubbish, waste material, litter, and 
other foreign substances. 

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Rake grounds that are neither planted nor paved to a smooth, even-textured 
surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

e. Remove snow and ice to provide safe access to site. 
f. Remove labels that are not permanent. 
g. Leave Project clean and ready for occupancy. 

 

3.2 REPAIR OF THE WORK 
 

A. Complete repair and restoration operations before requesting inspection for determination of 
Substantial Completion. 
 

B. Repair or remove and replace defective construction. Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment. Where damaged or worn items cannot be repaired or restored, 
provide replacements. Remove and replace operating components that cannot be repaired. 
Restore damaged construction and permanent facilities used during construction to specified 
condition. 
 

C. Touch up and otherwise repair and restore marred or exposed finishes and surfaces. Replace 
finishes and surfaces that that already show evidence of repair or restoration. 

 
D. Do not paint over "UL" and other required labels and identification, including mechanical and 

electrical nameplates. Remove paint applied to required labels and identification. 
 

E. Replace parts subject to operating conditions during construction that may impede operation or 
reduce longevity. 
 

 

END OF SECTION 01 77 00 
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SECTION 017836 - WARRANTIES 
 

PART 1 - GENERAL 
 
1.1 DESCRIPTION OF WORK  

 
A. Refer to Project General and Supplemental Conditions. 

B. This section covers warranty work that includes all improvements in the contract. The Contractor 
shall supply all labor, materials, and equipment necessary to warrant all work as specified herein. 

C. Per Project Contract and General Conditions, all areas improved as a part of this contract 
shall be warranted for a period of one (1) year following the date of Final Acceptance. 

D. Warranty work includes the repair or replacement of all materials or related work for a period of 
one year after Final Acceptance at no additional cost to the City.  

E. All Manufacturer’s Warranties shall not be included in this one-year timetable and shall still 
operate exclusive of this Section.  

F. All work during the warranty period shall be subject to observation by the City.  

1. The Contractor shall be notified in writing of any workmanship or materials deemed by the 
to be faulty or not satisfactory.  

2. The Contractor shall respond in writing to the City within three (3) working days of receipt 
of the written notice.  

3. The Contractor shall repair and/or replace any such deficiencies within ten (10) working 
days, or less if notified in writing by Owner to do so, of receipt of notice by the Owner 
unless otherwise authorized by the Owner. The Contractor shall notify the City in writing 
when the problems have been corrected.  

4. The Contractor shall notify the City upon completion of remedial work for reinspection.  

5. The Contractor shall not be issued release of warranty period until all work performed by 
Contractor is completed in accordance to Contract. 

 
PART 2 - PRODUCTS  
(Not Used)  

 
PART 3 - EXECUTION   
(Not Used)  
 

END OF SECTION 01 78 36 



Section 32 14 16 – Brick Unit Paving 

 

Part 1 – General 

1.1 Summary 
A. Section Includes: 

• Brick unit pavers 

• Setting beds and joint sand 

• Edge restraints 

• Geotextile (if required) 

1.2 References 

• ASTM C902 – Standard Specification for Pedestrian and Light Traffic Paving Brick 

• ASTM C1272 – Standard Specification for Heavy Vehicular Paving Brick 

• ASTM C136 – Sieve Analysis of Fine and Coarse Aggregates 

• ASTM C33 – Standard Specification for Concrete Aggregates 

1.3 Submittals 
A. Product Data for pavers, setting bed materials, and accessories 
B. Samples: Minimum of 3 pavers showing range of color and texture 
C. Manufacturer’s installation instructions 

1.4 Quality Assurance 
A. Installer Qualifications: Minimum 3 years of experience with similar installations 
B. Mock-Up: 4' x 4' section showing pattern, color, and jointing 

1.5 Delivery, Storage, and Handling 
A. Protect pavers from staining or breakage 
B. Store on flat surfaces, off ground, covered from weather 

1.6 Project Conditions 
A. Do not install over frozen or saturated subgrade 
B. Protect newly placed pavers from traffic for at least 48 hours 

 

Part 2 – Products 



2.1 Brick Unit Pavers 
A. Manufacturer: [Insert approved manufacturer] 
B. Type: Clay pavers complying with ASTM C902 or C1272 
C. Size: [e.g., 4" x 8" x 2-1/4"] 
D. Color: 'English Edge - Full Range' as manufactured by  Pine Hall Brick, or approved 
equal.  
E. Finish: wire-cut 
F. Compressive Strength: ≥ 8000 psi 
G. Water Absorption: ≤ 6% 

2.2 Bedding and Joint Sand 
A. Bedding: Clean, sharp concrete sand (ASTM C33) 
B. Joint Sand: Washed, dry sand conforming to ASTM C144 

2.3 Edge Restraints 
A. Material: Plastic, concrete, or steel per manufacturer's recommendation 
B. Anchoring: Galvanized spikes or pins 

2.4 Geotextile (Optional) 
A. Type: Nonwoven geotextile fabric 
B. Manufacturer: Mirafi, or approved equal.   

 

Part 3 – Execution 

3.1 Examination 
A. Verify subgrade is stable and compacted to specification 
B. Notify Architect of any unsatisfactory conditions 

3.2 Preparation 
A. Install geotextile if specified 
B. Install aggregate base compacted in lifts to required thickness and density 

3.3 Installation 
A. Screed 1" of bedding sand over compacted base 
B. Lay pavers in specified pattern with uniform joints 
C. Cut units as required for fit using wet saw 
D. Install edge restraints along perimeter 
E. Compact pavers using plate compactor with neoprene pad 
F. Sweep joint sand into joints; repeat compaction and sweeping as necessary 



3.4 Tolerances 
A. Flatness: ± 1/4" over 10 feet 
B. Joint width: 1/16" to 1/4" 

3.5 Cleaning and Protection 
A. Clean surface with broom and low-pressure water 
B. Protect from heavy traffic for minimum 72 hours 

 



Section 05 50 00 - Metal Fabrications (Ornamental Steel Fence) 

Part 1 - General 

1.1 Summary  

A. Provide all labor, materials, equipment, and services necessary for the fabrication and 
installation of ornamental steel fence sections, posts, to match existing ornamental steel 
fencing. 

1.2 Quality Assurance  

A. Match Existing Conditions: New ornamental steel fencing shall precisely match the 
appearance, color, size, dimensions, and all other visible characteristics of the existing 
ornamental steel fence on the project site. This includes but is not limited to:  

1. Post size and profile.  

2. Rail size and profile.  

3. Picket size and profile.  

4. Picket top ornamentation.  

5. Post cap design.  

6. Overall fence height.  

7. Panel width.  

8. Finish color and sheen.  

 

B. Shop Drawings: The fabricator shall provide shop drawings for approval prior to 
fabrication. Shop drawings shall clearly detail all dimensions, profiles, joinery, and 
ornamental elements, demonstrating a precise match to the existing fence. 

1.3 Product Details  

A. Steel Components:  

1. Posts: 1-1/2" (one and one-half inch) square steel tubing.  

2. Horizontal Rails: 1/2" (one-half inch) x 1-1/2" (one and one-half inch) rectangular steel 
tubing or solid bar.  

3. Pickets: 1/2" (one-half inch) square steel bar.  



4. Ornamental Picket Tops: To match existing design and profile.  

5. Post Caps: To match existing design and profile.  

 

B. Overall Dimensions:  

1. Fence Height: Approximately 31 inches (thirty-one inches).  

2. Panel Width: Approximately 69.5 inches (sixty-nine and one-half inches). Final panel 
widths may vary slightly to accommodate site conditions but shall maintain the aesthetic 
of existing panels. 

1.4 Finish  

A. All steel components shall be finished to match the existing fence in color, texture, and 
sheen. This shall include appropriate preparation, priming, and top coating (e.g., powder 
coat or high-quality paint system) for exterior durability and corrosion resistance. 

 

End of Section 05 50 00 
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